Tender documentation - forms

The tender documentation consists of the documents listed below, which in terms of content and form must correspond to the forms and other instructions in the tender documentation. The bid must be made in accordance with the requirements of the Contracting Authority, signed and stamped, where indicated.
Tender documentation must be completed, as required by the instructions in the form, or derived from their text. In case the bidder does not submit complete documentation (or does not submit it at the request of the Contracting Authority, if such a request is possible by the provisions of Public Procurement Act (Official gazette no. 91/15, 14/18), or if the submitted document is contrary to the requirements of the tender documentation, the Contracting Authority will reject such tender as inadmissible.
It is requested that the required Tender documents are placed in the order given below and that all pages of the tender documentation are consecutively numbered .

	No.
	Form name
	Note

	1
	Offer
	Completed, signed and stamped.
The form must be uploaded in the e-Oddaja application into the »Drugi dokumenti« section.

	1.1
	Price offer
	Completed, signed and stamped.
The form must be uploaded in the e-Oddaja application into the »Predračun« section.
In case of discrepancies between the data in the bid price for each lot in Form 1.1. and in the Annex Technical Specifications (excel), the bid price specified for each lot in the Annex Technical Specifications is taken into account.

	2
	Offer declaration
	Completed, signed and stamped.
The offer declaration must be uploaded in the e-Oddaja application into the »Drugi dokumenti« section.

	3
	ESPD form
	Completed, signed and stamped.
The ESPD form must be loaded in the e-Oddaja application into the »ESPD« section.

	4
	Statement by the economic operator and authorization to obtain information from criminal records
	Completed, signed and stamped.
The form must be uploaded in the e-Oddaja application into the »Drugi dokumenti« section.

	5
	Statement by the members of the authorities and representatives of the economic operator and authorization to obtain information from criminal records
	Completed, signed and stamped.
The form must be uploaded in the e-Oddaja application into the »Drugi dokumenti« section.

	6
	Statement of the inclusion of subcontractors
	Completed, signed and stamped.
The form must be uploaded in the e-Oddaja application into the »Drugi dokumenti« section.

	7
	Statement by the representatives of the subcontractor in relation to meeting the mandatory conditions
	Completed, signed and stamped.
The form must be uploaded in the e-Oddaja application into the »Drugi dokumenti« section.

	8
	Statement by the subcontractor
	Complete, signed and stamped.
The form must be uploaded in the e-Oddaja application into the »Drugi dokumenti« section.

	9
	Statement of ownership shares
	Complete, signed and stamped.
The form must be uploaded in the e-Oddaja application into the »Drugi dokumenti« section.

	10
	Specimen of bill of exchange statement for proper performance
	Initialized
The form must be uploaded in the e-Oddaja application into the »Drugi dokumenti« section.

	11
	Specimen of bill of exchange statement to remedy the defects within the warranty period
	Initialized
The form must be uploaded in the e-Oddaja application into the »Drugi dokumenti« section.

	Attachments 
	Technical documentation of the equipment offered
	Copy submitted
The form must be uploaded in the e-Oddaja application into the »Drugi dokumenti« section.

	Attachments
	Technical specifications of the Contracting Authority (excel form)
	Fulfilled, signed and stamped.
Form must be loaded in application e-Oddaja into the section »Drugi dokumenti«.

	Attachments
	Draft contract
	Initialized, signed and stamped.
The form must be uploaded in the e-Oddaja application into the »Drugi dokumenti« section.
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»Renewable materials and healthy environments research and innovation centre of excellence«
		

Form No.: 1
Offer

On the basis of the invitation to tender »The Purchase of Lab Equipment for studying physiological, neurological and biochemical human responses and renewable materials for the needs of Innorenew CoE Renewable materials and healthy environments research and innovation centre of excellence« we make an offer, as follows:
I. Offer number: _______________
	NAME OF THE BIDDER:
	 

	ADDRESS OF THE BIDDER:
	 


We are submitting this offer (please mark the appropriate box and fill out the data, when applicable):
[bookmark: cbox15a5a322842900]|_| individually
[bookmark: cbox15a5a322842bc3]|_| with partners in a joint venture (name of the partner): ___________________________________
[bookmark: cbox15a5a322842ea6]|_| with subcontractors (name of the subcontractor): ________________________________
[bookmark: cbox15a5a322843189]|_|  by using the capacities of other entities (name of the entity): _____________________________

We are bidding for the following lots (please mark the appropriate box, when applicable):
|_| Lot No.  1	|_| Lot No. 4	|_| Lot No.  7	|_| Lot No.  10	|_| Lot No.  13	|_| Lot No.  16
|_| Lot No.  2	|_| Lot No.  5	|_| Lot No.  8	|_| Lot No.  11	|_| Lot No.  14	|_| Lot No.  17
|_| Lot No.  3 	|_| Lot No.  6	|_| Lot No.  9	|_| Lot No.  12	|_| Lot No.  15
	
 II. Offer conditions
On the basis of the present public procurement we state the following:
· That in the calculation of the final price offer, we have accounted for all costs related to the implementation of the public procurement, such as staff costs, costs of material, training costs, travel costs and per diem costs, unforeseen costs and other costs that can affect the price calculation (on the client's request we will submit the offer price calculation specification by each price item),
· That, while calculating the price, we have considered all terms and conditions of the client stated in the tender documentation,
· We are aware of the fact that the price is fixed,
· We are offering a warranty period for the offered equipment for a duration that is at least as long as the client requested in the technical specifications and starts on the day of the acquisition of the equipment,
· That all other terms are compliant with the draft of the contract, which is a part of the tender documentation,
· We are aware of the fact, that the client will not accept any price increase during the duration of contract, except, if the client requests additional services not listed in the tender documentation and that are not the subject of the public procurement or our offer,
· the equipment offered reaches the highest energy efficiency class on the market. 
Mandatory attachments: 
· Form No. 1.1. Price offer (the form must be loaded in the e-Oddaja application into the »Predračun« section)!
· Technical documentation of the equipment offered (the form must be loaded in the e-Oddaja application into the »Drugi dokumenti« section). 
III. Validity period of the offer 
The offer must be valid for at least 120 days from the final deadline for submission of offers.
Offer validity less than this duration is grounds for rejecting the offer.
 IV. Payment details
The payment deadline is 30 days from the date of receipt of the invoice.
The Contracting Authority undertakes to settle the contract price for proper and timely delivery, including the ownership transfer confirmed by the Contracting Authority. Proper and timely delivery includes the installation of the equipment and staff training, if required in a particular lot, and timely submission of financial security to remedy the defects within the warranty period. 
The Supplier shall issue an invoice after successful delivery of the equipment. If installation of the equipment and staff training is required, the Supplier shall issue an invoice to the Contracting Authority after the delivery, installation and training.
The contract price includes all costs and discounts, and cannot be increased on any basis, unless there are legally established reasons. The price cannot be increased, even the event of unforeseen costs, during the validity period of the submitted offer. 
The Supplier shall issue an invoice in electronic form (e-invoice) via the UJPnet web portal. As the official receipt of the invoice, the date of entry of the account into the UJPnet system is considered.
The Contracting Authority has 8 working days to refuse the invoice. If the Contracting Authority does not refuse the invoice in this timeframe, it is considered confirmed. 
Payments will be made to the transaction account the Supplier indicated on the invoice. In case that the transaction account of the Supplier is not indicated on the invoice, the payment will be made to the first account specified in the Supplier's (Bidder's) data. 
The payment deadline begins on the day following the official receipt of the invoice. The payment day is considered the day on which the Contracting Authority delivers a payment order to the supplier’s organization.
We agree that the Contracting Authority is not obliged to accept any of the offers it has received, and that in the event of withdrawal of the Contracting Authority from the award of the contract no costs in connection with preparing the offers will be reimbursed to the bidder.
   V. Data about the bidder
	CONTACT PERSON:
	 

	E-MAIL OF THE CONTACT PERSON:
	 

	TELEPHONE:
	 

	FAX:
	 

	VAT NUMBER:
	 

	THE RESPONSIBLE TAX OFFICE:
	 

	REGISTRATION NUMBER OF THE BIDDER:
	 

	BANK ACCOUNT NUMBERS:
	 

	PERSON AUTHORIZED TO SIGN OFFER AND CONTRACTS:
	 

	COMPANY SIZE ACCORDING TO THE COMPANIES ACT:
(micro, small, medium or large company)
	 

	AUTHORIZED PERSON TO RECEIVE SERVICE:
Name and surname, street address and house number, town in the Republic of Slovenia 
(to be filled out by a bidder who is not established in the Republic of Slovenia)
	 



	Place and date:
	Name and surname: _____________________

	 
	
 (stamp and signature)
 




Form No. 1.1
(Form must be loaded in application e-Oddaja into the section »Predračun«)
Price offer

On the basis of the invitation to tender »The Purchase of Lab Equipment for studying physiological, neurological and biochemical human responses and renewable materials for the needs of Innorenew CoE Renewable materials and healthy environments research and innovation centre of excellence« we make an offer, as follows:

I. Offer number: _______________
	NAME OF THE BIDDER:
	

	ADDRESS OF THE BIDDER:
	



II. Price offer (the bidder completes the table only for the lots for which they submit tenders, the other lots in the table below may be deleted):
	Item
	Value excluding VAT
	VAT (%)
	Value with VAT

	Lot No. 1: Analog Input/Output system for Zwick UTM
	
	
	

	Lot No. 2: 
45° and 90° Adapters for UTM
	
	
	

	Lot No. 3: DMA Tensile grips
	
	
	

	Lot No. 4: Spectrophotometer
	
	
	

	Lot No. 5: 
Hyperspectral imaging system
	
	
	

	Lot No.  6: Multispectral Vision System
	
	
	

	Lot No.  7: Vibration analysis system
	
	
	

	Lot No. 8: Balance and calibration weight
	
	
	

	Lot No. 9: 
Creep Test Machine
	
	
	

	Lot No.  10: Automated system for quantitative salivary cortisol assessment
	
	
	

	Lot No. 11: 
Additional camera module for the active markers kinematic system (NDI Optorack Certus)
	
	
	

	Lot No. 12: Wireless system for tracking cardiorespiratory and skin responses
	
	
	

	Lot No. 13: Mobile wireless EMG system
	
	
	

	Lot No. 14: Body Pressure Mapping System for Sitting/Table
	
	
	

	Lot No. 15: Accelerometer for monitoring physical activity and sleep
	
	
	

	Lot No. 16: Stadiometer - high precision measurement device for spine height measurements during sitting
	
	
	

	Lot No. 17: Portable near-infrared-spectroscopy measurement system
	
	
	

	TOTAL
	
	
	



We declare that the total offer value presented above covers all costs that will incur in connection with the realization of the contract, in the event that our tender is selected.
	II. Validity period of the offer
	


The offer is valid for at least 120 days from the final deadline for submission of offers.
Offer validity less than this duration is grounds for rejecting the offer.

	
	 

	Place and date:
	Name and surname: _____________________

	 
	
 (stamp and signature)
 









Form No.: 2
Offer declaration
In relation to the public contract »The Purchase of Lab Equipment for studying physiological, neurological and biochemical human responses and renewable materials for the needs of Innorenew CoE Renewable materials and healthy environments research and innovation centre of excellence«,
_________________________________________________________________________________,
(title of the bidder, partner in a joined venture)
we declare with full responsibility, that:
	· The equipment offered fully meets all the requirements of the Contracting Authority and achieves the highest energy efficiency class on the market;
· all copies of the documents attached to the offer correspond the original documents;
· we will not have any claims for damages from the Contracting Authority of the relevant call for tender if we are not selected as the best bidder or in case of termination of the procedure, rejection of all bids or withdrawal from the execution of the public contract. We will not require reimbursement of any costs that were accrued in the preparation of tender documentation;
· all indications from the bid correspond to the actual situation – the bidder authorizes the Contracting Authority to verify them with the competent authorities, for which we will submit adequate authorizations at the request of the Contracting Authority;
· we fully accept the terms of the invitation to tender and all conditions specified in the tender documentation, under which we submit our tender, and we agree that these conditions are a fully integral part of the contract;
· in the preparation of the bid we have complied and in the implementation of the contract we will comply with the obligations arising from the regulations on safety at work, employment and working conditions applicable in the Republic of Slovenia;
· we are a reliable supplier, capable of management, with experience, reputation and employees who are capable of performing scheduled work, and we possess sufficient technical and staff capacities for execution of the public contract;
· we have registered activities in the Articles of the memorandum / statute that are the subject of the public procurement contract, for which we will submit the memorandum / statute or other evidence at the request of the Contracting Authority;
· we will carry out all the work with the required expertise and quality according to the rules of the profession and in accordance with applicable regulations (laws, regulations, standards, technical approvals), technical instructions, recommendations and standards as well as environmental regulations;
· the offered equipment fulfils all the requirements specified by the Contracting Authority, for which we attach appropriate evidence (the Contracting Authority reserves the right to invite tenderers to complete and clarify the tenders for demonstrating the suitability of the equipment offered);
· we will implement the public procurement with professionally trained and skilled employees;
· in case of replacement or notified subcontractors or personnel we will obtain the written consent of the Contracting Authority prior to their substitution;
· in the event of the introduction of new subcontractors that are not included in the offer, we will obtain the prior written consent of the Contracting Authority;
· any new subcontractors that are not listed in the offer will meet all conditions of the authority that must be met by subcontractors;
· any new subcontractors replacing those originally included in the bid must guarantee equal or greater capacities than the original subcontractors; these capacities must provide for equal recognition of qualifications to the original subcontractors;
· we fully agree and accept the conditions of the Contracting Authority stated in the tender documents, we submit our bid for the execution of the tender according to them, and that we will execute the contract in compliance with these conditions;
· we will submit all the required insurance of the operation;
· in formulating our bid we reviewed all available tender documentation;
· we are fully acquainted with all the relevant legislation to be considered in the submission of this contract;
· we are fully acquainted with the scope and complexity of the contract;
· we will fulfil all obligations in the prescribed quantity, quality and deadlines, as is apparent from the tender documentation for the submission of this tender;
· in the formulation of the bid we considered the obligations to our eventual subcontractors;
· for us there is no absolute ban on business with the Contracting Authority, according to Article 35 of ZintPK (INTEGRITY AND PREVENTION OF CORRUPTION ACT)
· the information provided in the tender and its annexes is true and authentic.
We declare, that we meet the following mandatory conditions in accordance with regulatory requirements and the requirements of the Contracting Authority:
	· we have permission to carry out activities which are the subject of the public contract,
· we are entered in the professional or commercial register in our home country,
· we have not been convicted of a criminal offense listed in the first paragraph of Article 75 of the Public Procurement Act (Official gazette Republic of Slovenia, no. 91/15 and 14/18),
· we are not excluded from public procurement procedures due to inclusion in the register of economic entities with negative references,
· we do not have on the day the tender was submitted, in accordance with the regulations of the country where we are established, overdue, unpaid compulsory levies and other financial non-tax obligations in accordance with the law governing financial administration, collected by the tax authority in accordance with provisions of the country, in the amount of EUR 50 or more,
· we do not have any unsubmitted accounts of income tax withholdings from employment for the last five years to the date of the award of tenders or requests,
· in the last three years prior to the deadline for submission of bids we were not fined more than once for offenses relating to payment for work by a final decision of the competent authority of the Republic of Slovenia or another Member State or a third country,
· no agreement was made with other operators whose objective or effect is the prevention, restriction or distortion of competition, 
· we have not been judged by a final judgment in any country of any offense concerning professional conduct,
· when providing the information in this or the previous procedures, we have not deliberately given a misleading interpretation or have not provided this information,
· we fulfil all other conditions for the execution of the contract, which are specified by the tender documentation.



By signing this statement, we declare that we fulfil all the conditions of the tender documentation, for which it is stated that compliance is demonstrated by signing this statement!

Place and date:                                                                               Name and surname: __________________
								(stamp and signature)




 

· 


Form No.: 3

ESPD

· signed and completed ESPD form:
In the electronic submission of bids (https://ejn.gov.si/eJN2), the bidder shall enter the .xml file of the ESPD form file attached to the tender documentation in the "ESPD - Supplier" section. 
On the website http://www.enarocanje.si/_ESPD/ is an accessible application for ESDP, which provides a free electronic ESPD service. 

The bidder imports the ESPD form prepared by the Contracting Authority in the application listed above. In addition, the bidder must include the bidder’s basic business data and select the bid type (stand alone bid, joint bid with another company, a bid with subcontracting, and if the bid is for one or more of the lots) and defines the required conditions for participation and the reasons for the exclusion. By fulfilling the ESPD form, the bidder authorizes the Contracting Authority to check the bidder’s status in the official records.
No user registration is required to use the ESPD application. Access to the application is possible in many of the most widely used web browsers (e.g. Microsoft Internet Explorer, Mozilla Firefox). The company may prepare the ESPD form in stages. This shall be done by exporting and storing the ESPD form on their computer or other electronic medium (.xml format) after completing its preparation or completion. 
































Form No.: 4
Statement by the firm and authorization to obtain information from criminal records

Under criminal and material responsibility, we declare that firm, _______________(Firm), _________________(Address), Registration No.: _______________ has not been convicted for offenses that are defined in the first paragraph of Article 75 of the Public Procurement Act (Official gazette no. 91/15, 14/18).
At the same time, we declare that: 
· in the last three years prior to the deadline for submission of bids, the Firm was not fined more than once for offenses relating to payment for work by a final decision of the competent authority of the Republic of Slovenia or another Member State or third country,
· the Contracting Authority can obtain certificates relating to the above from official records kept by state bodies, local authorities or public service providers,
· we will, if the Contracting Authority requests, within the set deadline, provide to the Contracting Authority the relevant certificates referring to what is stated above and is not kept in official records kept by state bodies, local authorities or public service providers.

and

AUTHORIZATION

The undersigned hereby authorize the Contracting Authority UNIVERZA NA PRIMORSKEM UNIVERSITA DEL LITORALE, Titov trg 4, 6000 Koper, Slovenia, for the purpose of verifying compliance with the conditions in the procurement process to obtain a certificate from the criminal records and the records of offences from the Ministry of Justice.

	Full corporate name of the Firm:
	

	Seat of the Firm:
	

	Number of entry in legal register (No. of entry):
	

	Registration number of the Firm:
	

	VAT identification number:
	






Place and name:                                                                      Name and surname: _____________


								                   (signature)
 



Form No.: 5
Statement by the members of the authorities and representatives of the firm and authorization to obtain information from criminal records

Under criminal and material responsibility, I declare that I have not been convicted for offenses that are defined in the first paragraph of Article 75 of the Public Procurement Act (Official gazette no. 91/15, 14/18).
At the same time, I declare that:
	· the Contracting Authority can obtain certificates relating to the above from official records kept by state bodies, local authorities or public service providers,
· I will, if the Contracting Authority requests so, within the set deadline, provide to the Contracting Authority relevant certificates which relate to the above and are not kept in official records kept by state bodies, local authorities or public service providers.


and
AUTHORIZATION
The undersigned hereby authorizes the Contracting Authority UNIVERZA NA PRIMORSKEM UNIVERSITA DEL LITORALE, Titov trg 4, 6000 Koper, Slovenia, for the purpose of verifying compliance with the conditions in the procurement process to obtain a certificate from the criminal records from the Ministry of Justice.
My personal data are as follows:
	Name and surname:
	 

	The function in the firm:
	 

	Personal identification number:
	 

	Place and country of birth:
	 

	Address of residence:
	 

	Temporary residence address:
	 

	Nationality:
	 

	My previous surname:
	 


 
	Place and date:
	Name and surname: _____________________

	 
	
(signature)


 
Statement by the members of the authorities and representatives of the firm and authorization to obtain information from criminal records must be signed personally by the person to whom the declaration refers. These statements cannot be signed through authorized persons.




Form No: 6
Statement of the appearance of subcontractors
For the purpose of the implementation of »The Purchase of Lab Equipment for studying physiological, neurological and biochemical human responses and renewable materials for the needs of Innorenew CoE Renewable materials and healthy environments research and innovation centre of excellence«,
(title of tender)
States that (mark appropriate selection):
[   ] subcontractors will be used
[   ] subcontractors will not be used:
	Subcontractor 1(name, address):
	 

	TYPE OF SERVICE (subject, quantity):
	Description of services used:

Percentage of the final offer price, used by the subcontractor: ____

	Subcontractor 2 (name, address):
	 

	TYPE OF SERVICE (subject, quantity):
	Description of services used:

Percentage of the final offer price, used by the subcontractor: ____


We state, that in case of a possible replacement or introduction of a new subcontractor, that is not stated in the tender's documentation, prior written consent from the contract authority will be obtained. We are aware that the contract authority has the right to terminate the contract, if the tender does not state all subcontractors, or if it is subsequently found that the tender is using subcontractors or using subcontractors not stated.  

	Place and date:
	Name, Last name: _____________________

	 
	(stamp and signature)


Note: In case the tender uses several subcontractors, the form should be adequately extended.
Form No: 7
Statement by the representatives of the subcontractor in relation to meeting the mandatory conditions
Acknowledging criminal and material liability, we state that our Company, _______________  (name of company), _________________(address), with registration number: _______________  was never legally convicted for criminal acts, that are stated in the first paragraph of Article 75 of the Public Procurement Act of Slovenia. 
We also state the following:
	· That on the day of offer submission, based on the legislation of the country we are based in, we do not have any overdue, unpaid mandatory charges or any other monetary untaxed obligations required by law governing the financial administration, that are collected by a tax authority in accordance with national legislation, valued at 50 EUR or more,
· The bidder does not have unpaid income tax liabilities resulting from employment relationships for the period of the last five years from the date of the submission of our offer,
· As of the final eligible date for offer submission, we are not excluded from any process of public procurement offer submission due to appearing on the list of companies with negative references,
· Within the last three years from the final eligible date for offer submission, we have not fined for salary payment infringement by any competent authority of Republic of Slovenia or any other EU member states or other states, 
· We are listed in a list of business entities in our country of origin, 
· The Contracting Authority can acquire confirmations, related to statements written above, from official records, kept by national bodies, local authorities or public service providers, especially from criminal records and records of issued infringements,
· If required by the Contracting Authority, we will deliver all appropriate certificates or confirmations in the set deadlines, that relate to the items stated above and that are not kept in public records, which are kept by national bodies, local authority bodies or public service bodies. 


By signing this statement, we declare, that we fulfil all the conditions of the tender documentation, where it is stated that compliance is demonstrated by signing this statement.
and
AUTHORISATION
The undersigned hereby authorise the Contracting Authority UNIVERZA NA PRIMORSKEM UNIVERSITA DEL LITORALE, Titov trg 4, 6000 Koper, Slovenia, for the purpose of verifying compliance with the conditions in the procurement process »The Purchase of Lab Equipment for studying physiological, neurological and biochemical human responses and renewable materials for the needs of Innorenew CoE Renewable materials and healthy environments research and innovation centre of excellence« to obtain certificates from competent authorities. 

	Full corporate name of the company:
	

	Seat of the company:
	

	Number of entry in legal register (No. of entry):
	

	Registration number of the company:
	

	VAT identification number:
	




Place and name:                                                                      Name and surname: _____________


							(stamp and signature)

Form No: 8
Statement by the subcontractor

Regarding the procurement of »The Purchase of Lab Equipment for studying physiological, neurological and biochemical human responses and renewable materials for the needs of Innorenew CoE Renewable materials and healthy environments research and innovation centre of excellence«,
_________________________________________________________________,
(name of subcontractor)
states, that in case a company listing our organisation as a subcontractor is selected, we will participate in the implementation of the public procurement process in the amount of ______________ EUR in accordance with tender conditions.
We state (choose appropriate item), 
[   ] we request direct payments and therefore give consent to the Contracting Authority to settle financial obligations of the tender, made while implementing the public procurement, to us as subcontractors.
[   ] we do not request direct payments.
 
 
	Place and date:
	Name and surname:

	 
	
(stamp and signature)


 
 
 
Note: 
In case of more than one subcontractors, the form shall be photocopied.


Form No.: 9
Statement of ownership shares

In accordance with the provisions of Article 14 of the Law on integrity and prevention of corruption the undersigned legal representative of the company:
- declares, that the partners of the company (information on the participation of natural and legal persons in the ownership of economic entity, including the participation of silent partners) are:
	Name and surname
or
Firm and registered office of the legal person
	Address of residence
or
Tax and registration number
	Ownership share
or
Ownership share of economic operator

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 


- I declare that the companies, which, according to the provisions of the law governing companies, deemed to be related companies with our company are:
	Firm and registered office
	Tax and registration number
	Ownership share of economic operator

	 
	 
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 



[bookmark: _GoBack]or if in the above table no company is listed, I declare that there are no other companies, which in accordance with the provisions of the law governing companies are deemed to be related companies.

	
	

            Name and surname: _____________________

	 Place and date:
	(stamp and signature)



NOTE: In case of joint participation of several partners, each of the partners must submit this statement. In case of more data a new form shall be submitted setting out the remaining data.

Form No: 10
Specimen of bill of exchange statement for the proper performance

Bill of exchange statement 
 
As a guarantee of the proper performance of contractual obligations defined in the public contract:
»The Purchase of Lab Equipment for studying physiological, neurological and biochemical human responses and renewable materials for the needs of Innorenew CoE Renewable materials and healthy environments research and innovation centre of excellence«
we submit this bill of exchange and a statement granting authority to fulfil and redeem the bill of exchange to the Contracting Authority: 
UNIVERZA NA PRIMORSKEM UNIVERSITA DEL LITORALE, Titov trg 4, 6000 Koper, Slovenia.
We hereby authorize the UNIVERZA NA PRIMORSKEM UNIVERSITA DEL LITORALE, Titov trg 4, 6000 Koper, Slovenia, to complete the attached bill of exchange with an amount of at least 10,00 % of the contractual value with VAT, which is __________, 
and with all other required data, so the amount will be credited to the Contracting Authority’s account in the event that the Supplier does not fulfil its contractual obligations in the agreed quality, quantity and deadlines defined in the contract. Our obligation also applies in case of a partial fulfilment of a contractual obligation, if the implementation also partially fails to meet the contractual requirements.
This bill of exchange is valid from its signature until the expiration of the validity period of the proper performance of contractual obligations, i.e. no later than ____________.
The bill of exchange is redeemable at: _______________
from the transaction account: _______________
 
Attachment: 
- bill of exchange, signed and stamped
 
	Place and date:
	Name and surname: _____________________

	 
	
 (stamp and signature)
 


 


Form No: 11
Specimen of bill of exchange statement to remedy the defects within the warranty period

Bill of exchange statement 
As a guarantee to remedy any defects within the warranty period defined in the public contract:
»The Purchase of Lab Equipment for studying physiological, neurological and biochemical human responses and renewable materials for the needs of Innorenew CoE Renewable materials and healthy environments research and innovation centre of excellence«
we deliver this bill of exchange and a statement granting the authority to fulfil and redeem the bill of exchange to the Contracting Authority 
UNIVERZA NA PRIMORSKEM UNIVERSITA DEL LITORALE, Titov trg 4, 6000 Koper, Slovenia. 
We hereby authorize the UNIVERZA NA PRIMORSKEM UNIVERSITA DEL LITORALE, Titov trg 4, 6000 Koper, Slovenia, to complete the attached bill of exchange with an amount of at least 5.00 % of the contractual value with VAT, which is __________, 
and with all other required data, so the amount will be credited to the Contracting Authority’s account in the event that the Supplier  fails to fulfil his obligation arising from the obligation to correct the errors within the warranty period or within the period of validity of this insurance.
This bill of exchange is valid from its signature until the expiration of the validity period of the insurance for the elimination of errors, i.e. no later than ____________. 
The bill of exchange is redeemable at: _______________
from the transaction account: _______________

Attachment: 
- bill of exchange, signed and stamped
 
	Place and date:
	Name and surname: _____________________

	 
	
 (stamp and signature)
 












Draft Contract

CONTRACTING AUTHORITY: UNIVERZA NA PRIMORSKEM UNIVERSITA DEL LITORALE, Titov trg 4, 6000 Koper - Capodistria, represented by rector prof. Dragan Marušič, PhD


	Registration No:
	1810014000

	Tax Identification No:
	1810014000

	Account No:
	SI56 0110 0600 0001 866



and
CONTRACTOR: ___________________________________,
represented by ___________________________________,
	Registration No:
	 

	Tax Identification No:
	 

	Account No:
	 


 
conclude the following
Contract No. ________ for
»The Purchase of Lab Equipment for studying physiological, neurological and biochemical human responses and renewable materials for the needs of Innorenew CoE Renewable materials and healthy environments research and innovation centre of excellence«

I. GENERAL PROVISION
Article 1

	Contracting parties initially conclude that it was on the basis of:
	· the Invitation to tender published on the Official Journal of Republic of Slovenia (www.e-narocanje.si), No. ___________, dated _________, and the Official Journal of the European Union, No.______________, dated_______, and
· the Decision No. ________________ , dated ______________


the Contractor selected as the most economically advantageous tenderer based on the procurement procedure, which is why this contract is concluded.


II. SUBJECT OF THE CONTRACT
Article 2
	The subject of the contract is the obligation of the Contractor to supply the lot (s) listed below, for the contractually agreed price, within the time limits and under the terms and conditions stipulated by this contract and the tender (an indication of the lots and the name of the equipment): ____.


Article 3
	The Contractor will supply the lot specified in Article 2 in accordance with and within the scope specified by the following documents:
	· Contractor's Offer No. _____________, dated ____________;
· Tender documentation, dated __________, with all modifications and attachments.


These documents are an integral part of this contract.


Article 4
	
The Contractor undertakes to supply the lot specified in Article 2 in a package that fully protects the goods from mechanical, chemical and other damage during transport. Packaging is included in the contract price.


Article 5
	Additional supplies not defined by this contract may not be performed by the Contractor without the prior written consent of the Contracting Authority.
For additional purchases or replacement purchases that would prove necessary only after the conclusion of this contract, the Contracting Authority may award the contract to the Contractor of the base order subject to the provisions of the applicable legislation.
In said case, an annex to the concluded contract or a new contract is concluded with the Contractor.


III. CONTRACT VALUE 
Article 6

	The contract value is agreed upon on the basis of the Contractor's offer as follows: 
(in the case of several lots, the bid price is recorded for each lot and then the total contract value of all lots)
Value excluding VAT: ____________ EUR
VAT: __________________ EUR
Value with VAT: _________________ EUR
The funds for the execution of the contract are provided within the project “Renewable Materials and Healthy Environments Research and Innovation Center of Excellence – InnoRenew CoE”.
The operation is partially co-financed by the European Union from the European Regional Development Fund and the Ministry of Education, Science and Sport. The operation is carried out under Priority Axis 1: “International Competitiveness of Research, Innovation and Technological Development in accordance with the Smart Specialization for Greater Competitiveness and Greening of the Economy” Priority Investment 1.1 “Strengthening the infrastructure for research and innovation and capacity to develop excellence in this field, including the promotion of competent centers, in particular those of European interest “in the framework of the Operational Program for the Implementation of the European Cohesion Policy 2014-2020.


Article 7
	The payment deadline is 30 days from the date of receipt of the invoice.
The Contracting Authority undertakes to settle the contract price for proper and timely delivery, including ownership transfer confirmed by the Contracting Authority. Proper and timely delivery includes the installation of the equipment and staff training, if required in a particular lot, and timely submission of financial security to remedy any defects within the warranty period. 
The Contracting Authority undertakes to ensure the cooperation of the persons who will be in contact with the Contractor for the smooth implementation of contractual obligations.


Article 8
	The Contractor shall issue an invoice after successful delivery of the equipment. If installation of the equipment and staff training is required, the Contractor shall issue an invoice to the Contracting Authority after the delivery, installation and training.
The contract price includes all costs and discounts, and cannot be increased for any reason, unless there are legally established reasons. The price cannot be increased, even the event of unforeseen costs, while the submitted offer remains valid. 
The Contractor shall issue an invoice in electronic form (e-invoice) via the UJPnet web portal. As the official receipt of the invoice, the date of entry of the account into the UJPnet system is considered.
The Contracting Authority has 8 working days to refuse the invoice. If the Contracting Authority does not refuse the invoice in this timeframe, it is considered confirmed. 
Payments will be made to the transaction account the Contractor indicates on the invoice.
The payment deadline begins on the day following the official receipt of the invoice. The payment day is considered the day on which the Contracting Authority delivers a payment order to the Contractor’s organization.


IV. DELIVERY PERIOD
Article 9
	The Contractor undertakes to supply the equipment with all components as specified in the technical specifications at the latest __________ (an indication of the date of delivery as defined by the Contracting Authority in the technical specifications for each lot, which is annexed to this contract). 
The delivery deadline is an essential element of this contract.
At the handover of equipment the Contractor and the Contracting Authority prepare a handover document. 
The DDP delivery clause (INCOTERMS 2010) applies at the Contractor Authority’s premises, unless another place of delivery is expressly specified. 
When the equipment is delivered, the Contractor must also submit the equipment to the Contracting Authority: 
- technical documentation in Slovene or English and must include technical data and description of the operation and maintenance of equipment (submitted in a written or e-form),
- certified warranty documents for equipment and any licenses included,
- proof that the equipment is new, if this is not apparent from the certified warranty,
- other related documentation, which the Contracting Authority did not explicitly specify, but is a mandatory part of the equipment.
The Contractor must provide the Contracting Authority with the documentation mentioned above in the Slovene or English.
Exceptionally, in the event that the supplier, for objective reasons, can no longer deliver certain equipment, the Contractor must provide the Contracting Authority replacement equipment, subject to the Contracting Authority’s approval, which must meet the technical requirements of the tender documentation. The Contractor must also provide the Contracting Authority with the explanation for the replacement of the equipment and all the necessary documentation, which will show that the equipment meets the requirements of the tender documentation. Prices for equipment replacement must be the same as the originally offered equipment, replacement equipment can also be of a better quality.
The Contractor must install the supplied equipment at the location determined by the Contracting Authority, when install is required. Installation of the equipment is carried out after delivery on a business day within a time period that will be agreed upon with the Contracting Authority at a later date. After the successful installation of the supplied equipment the s Contractor and the Contracting Authority sign a record of the successful installation of the equipment.

The Contractor carries out the training of equipment users for proper and safe handling of the supplied equipment, if required, no later than ten (10) days after delivery or installation of equipment in the Contracting Autoritiy's premises. The contractual parties agree on an exact date of training of equipment users.

The Contractor issues a written record of the completed training to the Contracting Authority no later than three (3) working days after the training has taken place.
If the Contractor does not fulfil their obligations within the contractual deadline, they shall be liable to the contracting authority for all direct and indirect damages from the delay.
The Contractor is obliged to inform the Contracting Authority about the date of delivery and installation of the equipment at least four (4) working days before the day of delivery and installation of the equipment, otherwise the Contracting Authority is not obliged to take over the equipment.


V. SUBCONTRACTORS
Note: This Article applies only when the Contractor is acting with subcontractor(s)
Article 10
	The Contractor shall execute the Contract using the following subcontractor(s):
	Subcontractor 1
(name, address):
	 

	TYPE OF SERVICE (subject, quantity):
	Description of services used:

Percentage of the final offer price, used by the subcontractor: ____

	Subcontractor 2
(name, address):
	 

	TYPE OF SERVICE (subject, quantity):
	Description of services used:

Percentage of the final offer price, used by the subcontractor: ____






VI. OBLIGATIONS AND WARRANTIES OF THE CONTRACTOR
Article 11
	The Contractor undertakes:
	· to deliver all equipment under this Contract diligently according to the rules of the profession and taking into account the provisions of the contract, the constituent parts of this contract, as well as all applicable regulations, while ensuring that the delivery will be carried out economically within the terms of this contract and any additional arrangements between the contracting parties,
· to complete all deliveries within the contractual deadlines;
· to fulfil all requirements in addition to the delivery in accordance with the tender documentation and within the terms of this contract and any additional arrangements between the contract parties;
· to provide the Contracting Authority with further information on the progress of delivery or other obligations of the Contractor;
· to warn the Contracting Authority promptly of any delays or obstacles to delivery or other obligations of the Contractor;
· to protect the Contracting Authority's interests.
The Contractor also guarantees that: 
· the supplied equipment is faultless and has no technical defects; 
· the supplied equipment is new; 
· the supplied equipment has no legal defects; 
· the supplied equipment fully corresponds to all the technical descriptions, characteristics and specifications given in the scope of the tender documentation and that are annexed to this contract; 
· that the contracting authority will acquire all equipment-related rights, and the Contractor will perform all equipment related obligations without fault. 
The Contractor's warranty for hidden equipment defects is valid for 180 days after the goods are taken over. If during this period any deviations or errors are indicated for any piece of equipment supplied, the Contracting Authority may terminate the contract in whole or in part. The contract may also be terminated, if delivery (in part or in whole) is more than 10 days late.
In the event of the cancellation of the Contract, the Contracting Authority shall notify the Contractor in writing, indicating in which location and during which time the supplied equipment will be handed over to them, and will set a time limit for the return of the purchase price.





VII. COORDINATION
Article 12
	The following persons are responsible for the coordination of works under this contract: 
on the part of the Contracting Authority ___________________________, 
on the part of the Contractor ___________________________________.
The representative of the Contracting authority is authorized to represent the Contracting Authority in all matters relating to the supply agreed with this Contract.
The authorized representative of the Contractor is authorized to represent the Contractor in all matters relating to the supply under this Contract.


VIII. CONTRACTUAL PENALTY
Article 13
	
If the Contractor fails to comply with the contractual deadlines, the Contracting Authority may, for each day of delay, demand payment of a contractual penalty of 1 (one) % of the total value of the missed supply of equipment with VAT for each day of delay, but not more than 10 (ten) % of the total contractual value.
A contractual penalty is charged on payment for the delivered equipment.
If any damage, exceeding the value of the contractual penalty, is caused to the Contracting Authority due to the Contractor's delay, the Contracting Authority shall have the right to recover any damage above the amount of the contractual penalty. The compensation will be reimbursed by the Contracting Authority according to the general principles of liability, irrespective of the enforcement of the contractual penalty.


IX. ERROR CORRECTIONS AND WARRANTY PERIOD
Article 14

	In case of quantitative or qualitative derogations, which are determined by the takeover record, the Contractor undertakes to eliminate the errors free of charge within 10 (ten) days from the date of signing of the record. 
In the event that failure cannot be remedied within the deadline, the Contractor must replace the defective equipment free of charge with equipment of at least the same quality as the replaced equipment; otherwise the Contracting Authority may lower the contract value or withdraw from the contract. In all cases, the Contractor is obliged to reimburse the Contracting Authority for any damage incurred. 
If the installation of equipment has not been successfully completed, the Contracting Authority shall inform the Contractor thereof with the complaint record within 8 (eight) days. The Contractor undertakes to remedy the defect within 10 (ten) days of the notification of the complaint record.


Article 15

	The warranty period for the delivered equipment under this contract is _____________ months (fill out for each lot separately) after both parties sign the ownership transfer.
The warranty is based on normal conditions of use and adequate professional maintenance.
The Contractor is obliged to ensure the functionality of the equipment, irrespective of the process of finding and remedying the error.
If the error is material and affects the use of equipment and is caused by the fault of the Contractor or its subcontractor(s) or co-operator(s), the Contractor is obliged to compensate the Contracting Authority for any damage incurred. 
If during the warranty period the Contracting Authority finds the equipment or any part of it defective or there is an installation error, it must immediately inform the Contractor.


Article 16

	The Contractor provides free repairs and maintenance of the equipment during the warranty period. 
Within the warranty period, the response time for repairs is no longer than 48 hours after the error has been reported, unless the Contracting Authority determines a longer response time. The response time is the time from the error report to the arrival of the servicer to the location of the equipment.
The error recovery time is no longer than 5 (five) working days after the error notification. The deadline for remedying the error is the time from the error notification to the end of the error correction. In the event that, due to complexity, the error correction is not possible within the specified time, the contracting parties agree on an extended deadline for the correction.
In the event that failure cannot be remedied within the deadline, the supplier must replace the defective equipment free of charge with equipment of at least the same quality as the replaced equipment.
In the event that the same error occurs on the same equipment during the warranty period twice, the Contracting Authority will require replacement with equivalent new equipment. 
The Contractor must only install spare parts guaranteed by the manufacturer of the equipment.
All costs (e.g. spare parts, labour costs, travel costs, etc.) incurred during servicing the equipment within the warranty period shall be recovered by the Contractor.


Article 17

	Any inappropriate supplied equipment, which does not meet the conditions specified in the tender or does not comply with the provisions and specifications of this Contract, will be rejected by the Contracting Authority. Due to this, the Contractor will be delayed. The same applies if an inadequacy is found for any document that should be supplied with the equipment.


Article 18

	The Contracting Parties agree on the provisions of the Code of Obligations of the Republic of Slovenia (Official Gazette of the Republic of Slovenia, no. 97/07 – official consolidated text – 1) to be used in case of the occurrence of latent defects.



XI. SPARE PARTS AND SERVICE (Note: This Chapter applies only where the warranty is claimed)

Article 19

	The Contractor undertakes to ensure the availability and compatibility of spare parts for at least two years after the expiration of the warranty period.
The Contractor undertakes to provide a service for the repair of the supplied equipment during the warranty period at Contracting Authority’s location at its own expense. 
If the equipment has not been repaired within the contractual period, the Contractor must provide the Contracting Authority with equivalent replacement equipment after the expiration the repair period. In this case, the warranty period is extended by the time of repair.
The Contractor undertakes to replace the defective equipment with equivalent new equipment if repairs take longer than allowed by this Contract, or if the same error occures two or more times on the same piece of equipment. All shipping and other costs related to repair during the warranty period are charged to the Contractor.


XII. FORCE MAJEURE
Article 20

	"Force majeure" shall mean any unforeseeable exceptional situation or event beyond the parties' control, which prevents either of them from fulfilling any of their obligations under this Contract, which was not attributable to error or negligence on their part and which proves to be inevitable despite exercising all due diligence. 
A party faced with force majeure shall formally notify the other party, stating the nature, likely duration and foreseeable effects, no later than two days after the appearance or termination of force majeure.
Upon termination of the force majeure, the Contracting Parties shall record, in writing, the possible changes in the obligations arising from this Contract and conclude an appropriate Annex to this Contract.  If the Contracting Parties cannot agree on concluding an Annex, the party not faced with force majeure, has the right to withdraw from the contract by giving written notice to the other party. Should the Contract be terminated, both parties shall fulfill any current obligations arising from actions taken under the Contract to the date the contract is terminated. 


XIII. FINANCIAL COLLATERAL
Article 21
Financial collateral for proper performance of contractual obligations
Insurance instrument: bill of exchange with a bill of exchange statement
The amount of the bill of exchange: _________________________ 
Date of validity: __________________________
The Contractor must submit the required financial collateral to the Contracting Authority within 10 days after signing the Contract as a condition for the validity of the Contract, otherwise the Contracting Authority may withdraw from the Contract. 
The Contracting Authority will enforce the financial collateral in all cases of breaches of the contractual obligations related to the performance of the contract, and in respect of the level of redemption, take into account the nature and extent of the breach of contractual obligations.
Financial collateral to remedy the defects within the warranty period (Note: This Paragraph applies only if required for a particular lot)
Insurance instrument: bill of exchange with a bill of exchange statement
The amount of the bill of exchange: __________________________
Date of validity: ___________________________
The Contractor must submit the required financial collateral within 8 days after signing the ownership transfer of equipment in the amount of at least 5,00 % of the contract value with VAT.
The required financial collateral serves the Contracting Authority as a guarantee for the diligent fulfilment of the Contractor's obligations during the warranty period. If the warranty period is extended, the validity period for the required financial collateral must also be extended for the same period.
The Contracting Authority will enforce the financial collateral if the Contractor fails to execute the guaranteed warranty obligations.
XIV. TERMINATION OF THE CONTRACT
Article 22

	If a contract is terminated after the fault of one of the contracting parties, the incurred costs shall be borne by the contracting party that caused the termination of the contract. 
The Contracting Authority has the right to withdraw from the contract at any time, without any consequences for the Contracting Authority in case of:
	· the Contractor arrives in such a financial situation that would prevent him from fulfilling the contractual obligations;
· the Contractor is late with the delivery (service rendered) by more than 20 days;
· the Contractor fails to reach the contractually agreed quality and standards by contract and cannot establish it within the agreed time limit set by the Contracting Authority,
· the Contractor does not fulfill the contractual obligations in the manner foreseen in the contract for the execution of a public contract.


During the validity of the contract the Contracting Authority may, regardless of the provisions of the act regulating obligations, withdraw from the contract in the following circumstances:
	· the public procurement has been substantially amended, which requires a new procurement procedure;
· at the time of the award of the contract, the Contractor was in a situation which would have legally obliged the Contracting Authority to exclude them from the procurement procedure, and the Contracting Authority was not aware of this status during the procurement procedure;
· due to serious violations of obligations under the TEU (The Treaty on European Union), TFEU The Treaty on the Functioning of the European Union) and Public Procurement Act (Official gazette of the Republic of Slovenia, no. 91/15, 14/18), which were established by the Court of Justice of the European Union in accordance with the procedure laid down in Article 258 of the TFEU, the contract should not have been awarded to the Contractor.


The termination of the Contract shall take effect on the date which the Contractor receives a written declaration from the Contracting Authority of the withdrawal.
If the Contractor withdraws from the Contract after the conclusion of the Contract or after order confirmation and thus fails to fulfil the contractual obligations on their part, the provision on contractual penalties of this Contract also applies to the non-receipt of goods.


XV. SOCIAL CLAUSE
Article 23

	The Contract expires on the day the Contracting Authority notes that a competent public authority or court identified an infringement of labour, environmental or social legislation with a final decision on the part of the Contractor or its Subcontractor.
The Contractor is obliged to formally notify the Contracting Authority of infringement no less than 5 working days after the final decision.


XVI. AUDIT TRAIL
Article 24

	All documentation related to the execution of the Contract must be kept in such a way as to provide an auditable trail of the supply of goods.
The Contractor shall keep all documentation related to the delivery of goods in accordance with the applicable legislation or at least for a specified period, communicated by the Contracting Authority to the Contractor after fulfilling the contractual obligations for the purposes of subsequent verifications. Delivery documentation is the basis for monitoring and controlling the execution of the supply.
The Contractor undertakes to provide access to all documentation relating to the supply to the competent Ministry, the Managing Authority, the Certifying Authority, the Audit Authority and other supervisory authorities involved in the implementation, management, control or audit of the public tender and their authorized persons, even after completing contractual obligations or after the expiration of the delivery contract. 
The audit trail must enable the presentation of a timetable of all events related to the execution of a particular supply activity and of events recorded in accounting and other records. The audit trail is a set of all the information needed to present a historical record of important events or activities related to stored data and information, and systems for collecting, processing and archiving data.
The information contained in the audit trail must be sufficient to demonstrate the uncontested nature of the information stored. Their formation and preservation must ensure their unquestionability and usability throughout the information storage period.


XVII. ANTI-CORRUPTION CLAUSE
Article 25

	This contract is void if anyone acting on behalf or for the account of the Contractor promises offers or gives any kind of non-allowed benefit to a representative of the Contracting Authority or agent of the Contracting Authority for: 
· Awarding the contract or;  
· Concluding the contract under more favourable conditions or; 
· Omission of requested supervision on the implementation of the obligations from the contract or; 
· For any other act or omission which causes damage to the Contracting Authority or enables acquisition of a non-allowed benefit to a representative of the Contracting Authority, agent of the Contracting Authority, to the Contractor or their representative or their agent. 


XVIII. SETTLEMENT OF DISPUTES
Article 26

	The Contractual Parties undertake to try to solve all disputes arising from this contract mutually through direct talks between authorized representatives of both contractual parties. If an agreement cannot be reached between the parties, it is agreed that the competent court in the seat of the Contracting Authority shall decide on the disputes arising from this contract. 


XIX. FINAL PROVISIONS
Article 27
	If any provision is or becomes invalid, this does not affect other contractual provisions. An invalid provision is replaced by a valid one, which must be as close as possible to the purpose pursued by the invalid provision.


Article 28

	This contract is drawn up in quadruplicate, and both parties shall receive two copies. 
This contract is subject to a deferral condition for the submission of the required financial collateral.




Place, date _____________	       		        Place, date ________________



	The Contractor:							
	The Contracting Authority:

	_____________________________				
	UNIVERZA NA PRIMORSKEM UNIVERSITA DEL LITORALE

					
	

	_____________________________				
	Rector prof. Dragan Marušič, PhD

	_____________________________				
	_____________________________
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