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[bookmark: _Toc68433762][bookmark: _GoBack]Pursuant to Article 21 of the Public Procurement Act (ZNJ-3; Official Gazette of the Republic of Slovenia [Uradni list RS], Nos. 91/2015 and 14/18), the Ministry of Public Administration (Contracting Authority) calls on potential bidders to submit their bids to carry out training

	Designation of the public contract:
	4300-70/2019

	Subject of the public contract:
	[bookmark: _Hlk11333450]Carrying out services of training public employees – selection of contractors to carry out the training programme "Presidency of the Republic of Slovenia of the Council of the European Union 2021 – Skills and Language" for the period until the use of planned funds or no longer than 2 years from concluding the contract as per the specifications in the Annex.


	Name of the Contracting Authority
	Ministry of Public Administration

	Address of the Contracting Authority
	Tržaška cesta 21, 1000 Ljubljana

	Address for submitting questions
	on the Procurement Portal



Description of the public contract
Execution of the training programme "Presidency of the Republic of Slovenia of the Council of the European Union 2021 – Skills and Language". The specifications of the public contract are provided in Annex 1 – Programme Specification.

Conditions and criteria for selecting a bid
One bidder shall be selected to carry out an individual training course.  

If several bids meet all the conditions required, the Contracting Authority shall mark and classify the bids as per the meeting of additional criteria, and contracts shall be concluded with the bidders holding the highest scores. If several bidders score the same amount of points, the bidders scoring higher under criterion 2.2 shall be selected.

1. Conditions to be met by bidders:
1.1 The programme providers shall:
· have work or professional experience in the field for which the bid is submitted for the period of last 3 years before the deadline for submitting the bid;
· prove the execution of at least 3 training courses for adults in the field for which the bid is submitted for the period of last 3 years before the deadline for submitting the bid;
· be fluent in English and/or French. 
EVIDENCE: completed Annex 2c – "CV of the provider_legal entity" form

1.2 Providers shall agree to the amount of fees for the execution of the seminar/workshop. Prices are determined by the Ministry of Public Administration and are an annex to this public call (Annex 4 – Conditions and criteria for the selection of foreign training providers and the amount of fees within the framework of the special governmental project, Presidency of the Republic of Slovenia of the Council of the European Union 2021). 
EVIDENCE: completed Annex 2a – "Bid_legal entity" form

2. Scoring of criteria – bidders shall receive additional points:
2.1 For experience in training adults in the last 3 years in the field for which the bid is submitted (references):
· 5 points for 4 to 8 training courses carried out,
· 10 points for 9 to 18 training courses carried out, and 
· 15 points for 19 or more training courses carried out.

2.2 For the module execution plan with the timeline of content and execution methods: 
· up to 30 points for diversity and innovativeness of the execution (the structure of the training course, forms and work methods used, diversity of forms and work methods used, and the role of the training provider shall be assessed). 
 EVIDENCE: completed Annex 3 – "Meeting the criteria" form

	Annexes to be submitted by bidders
	Completed and signed annexes:
· Annex 2a – "Bid_legal entity" form;
· Annex 2b – "Statement on participation in the ownership of the bidder" form;
· Annex 2c – "CV of the provider_legal entity" form for each provider, and
· Annex 3 – "Meeting the criteria" form for each provider and every individual training course.

	

	Indicative deadline for decision-making on the awarding of the contract

	No later than 30 days after the completed collection of bids.
	

	Payment deadline
	In accordance with the Act on the Execution of the Budget of the Republic of Slovenia, following a correctly issued invoice.
	

	Deadline for the submission of bids
	
1. 10. 2019 at 11:00

	

	Possible questions by bidders 

	The Contracting Authority shall receive questions on the Procurement Portal. Bidders may submit them by 23. 9. 2019 by 11:00

	

	Method of bid submission

	Address: Ministry of Public Administration, Tržaška cesta 21, 1000 Ljubljana, Slovenia

	



Additional notifications:
Before concluding the contract in an amount exceeding EUR 10,000 exclusive of VAT, the selected bidder shall be obliged to submit a statement or information on the participation of natural persons and legal entities in the ownership of the bidder in order to ensure transparency of operations and prevent corruption risks, including the participation of silent partners and business entities which are considered companies associated with the bidder according to the provisions of the act governing companies. For natural persons, the statement shall include name and surname, residence address, and the ownership share. The submission by the bidder of a false statement or false information on the aforementioned facts shall result in the nullity of the contract.

The Contracting Authority shall observe and determine the clause under paragraph eight of Article 90 of the ZJN-3 in the section, which determines that: "the contracting authority may withdraw from the tender process before signing the contract on the grounds that it no longer needs or has no funds for the subject-matter of procurement or that it has reasonable cause to suspect that the contents of the contract were or could be a result of a criminal offence, or that other extraordinary and unforeseeable circumstances beyond its control have arisen that have rendered the performance of the contract impossible. In the event that the contracting authority withdraws from the tender process, it shall not conclude a contract or a framework agreement with the selected tenderer and shall notify the tenderers or candidates in writing of its decision and the reasons for withdrawing from the tender process."



Annexes to the call:
Annex 1 – Specification of the training programme, "Presidency of the Republic of Slovenia of the Council of the European Union 2021 – Skills and Language"
Annex 2a – "Bid_legal entity" form
Annex 2b – "Statement on participation in the ownership of the bidder" form
Annex 2c – "CV of the provider_legal entity" form
Annex 3 – "Meeting the criteria" form
Annex 4 – Conditions and criteria for the selection of foreign training providers and the amount of fees within the framework of the special governmental project, Presidency of the Republic of Slovenia of the Council of the European Union 2021
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