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1. INFORMATION ABOUT THE TENDERER
	Name of tenderer:
	     

	Address:
	     

	Tax number:
	     

	Registration no.:
	     

	Bank account:
	     

	Phone number:
	     

	E-mail address:
	     

	Contract signer:
	     

	Contract manager: 
	     


2. BID
	Scope of programme 


	Training
	Name and surname of the contractor/lecturer*


	1. 
	

	2. 
	

	3. 
	

	4. 
	

	5. 
	


*The tenderer shall write the name and surname of the lecturer of the training subject to application.
Under criminal and material responsibility:
1. I/we accept all the conditions of the contracting authority and declare that all data provided in the tender documentation for the implementation of the training programme marked ......................................... are true and I/we assume complete accountability for the truthfulness of data. 
2. We hereby declare that:
· we comply with compulsory levies and other financial non-tax obligations, according to the law governing financial administration, collected by the tax authority according to the regulations and the value of these overdue liabilities at the date of the submission of the bid does not exceed EUR 50; 
· until the date of bid submission, we had submitted all accounts of the withholding tax on income from employment for the last three (3) years up to the date of the submission of the bid;
· on the day when the deadline for the submission of bids expired, we were not excluded from public procurement procedures due to an inclusion in the business register with negative references;
· in the three (3) years prior to the deadline for submitting bids, we were not fined twice according to a final decision of the competent authority of the Republic of Slovenia or another EU Member State or third country due to an offence related to payment for work;
· we have not committed any serious violation of vocational rules which undermined our integrity;
· we are capable of performing our professional activities or we have a registered activity and are entered in one of the business registers or register of companies managed by the Member State where our head office is located;
· If extensive or permanent deficiencies in meeting the key obligations have appeared in a previous public procurement contract process with the contracting authority which made the contracting authority terminate the order or the contract before its expiration or claim any damages or if other comparable sanctions were executed;
· we have the necessary technical and staff qualifications as well as experience to execute the subject of the public procurement procedure;
· we have been completely familiarised with the tender documentation and all potential corrections and amendments, we agree with all conditions and requirements of the tender documentation (descriptions, provisions, requirements, conditions ...), including the provisions of the sample contract which will be, if we are selected as the contractor, sign without additional requirements and objections;
· we are obliged to submit additional authorisations to verify data from official records upon the request of the contracting authority;
· we agree that the contracting authority can at any time terminate the public procurement procedure, reject all bids or decide not to conclude a contract and that in any of the mentioned cases we will not enforce the reimbursement of the costs of bid preparation, the costs of potential direct or indirect damage or lost profits.
SAMPLE CONTRACT
	Contracting Authority: 
The Republic of Slovenia 
Ministry of Public Administration,
represented by Rudi Medved, Minister
Tržaška 21
1000 Ljubljana
	Provider:



	Tax number: SI91838983
Identification No.: 2482762000
Current account No.: 01100-6300109972
Phone: +386 01 478 8330
Fax: +386 01 478 8331
Email: gp.mju@gov.si
Signatory to the contract:  

	Tax number: 
Identification No.:
Current account No.: 
Phone:
Email: 
Signatory to the contract:  



hereby conclude a
CONTRACT FOR THE PROVISION OF TRAINING SERVICES NUMBER 
Article 1
The contracting parties hereby establish that:
· the Contracting Authority carried out a simplified invitation to tender procedure No. __________ of ___________________ for development and delivery of training in the framework of special government project Slovenia’s Presidency of the Council of the European Union in 2021;
· the Provider was selected as one of the most suitable tenderers, with appropriate qualifications (professional experience, experience in adult training, publications and public presentations, participation in projects, international experience, etc.) required for the training to be carried out by the Provider on the basis of the invitation to tender No. ___________ of _____________________, which shall form an Annex to this Contract and be an integral part thereof;
· the subject of this Contract shall be the development and delivery of a training/set of trainings ____________________________ for the Ministry of Public Administration (hereinafter: the Contracting Authority);
· the Provider IS / IS NOT a VAT-registered entity.
Article 2
The Provider shall undertake to develop and deliver training for the Contracting Authority that shall include the drafting of content, the preparation for training delivery and the delivery of the training as follows:
· XXXX;
· XXXX;
· XXXX.
The Provider shall undertake to perform their services in accordance with good business practice and with due professional care and shall follow the instructions of the Contracting Authority.
The Provider shall deliver the training referred to in Article 5 of this Contract in English and/or French and in the form of interactive workshops.
Article 3
The term of the Contract shall expire upon the exhaustion of the earmarked funds in the amount of EUR X, excluding VAT, or EUR X, including 22% VAT, or no later than in X years.
22% VAT in the amount of EUR __________________ shall be calculated and paid by the Contracting Authority in accordance with the applicable law. VAT shall be paid in the Republic of Slovenia.
The contract value referred to in the first paragraph of this Article shall also include any other costs (transport, accommodation, meals). 
Article 4
During the term of the Contract, the below specified number of individual training deliveries is envisaged:
· XXXX: X deliveries in the duration of X days;
· XXXX: X deliveries in the duration of X days;
· XXXX: X deliveries in the duration of X days.
The timeframe of the training delivery shall be agreed between the Contracting Authority and the Provider on a case-by-case basis.
Article 5
The Contracting Authority shall undertake to pay the Provider the service provided under this Contract in accordance with the prices specified in the applicable conditions and criteria for the selection of foreign providers of training services and related fee amounts in the framework of the special government project Slovenia’s Presidency of the Council of the European Union in 2021, as follows:
· EUR 4,300.00 (in words: four thousand, three hundred euros and no cents), excluding VAT, for delivery of training on the theme of chairing meetings in the duration of 1 (one) day;
· EUR 5,000.00 (in words: five thousand euros and no cents), excluding VAT, for delivery of training intended for ministers on the theme of chairing meetings in the duration of 1 (one) day;
· EUR 6,800.00 (in words: six thousand, eight hundred euros and no cents), excluding VAT, for delivery of training on the theme of chairing meetings in the duration of 2 (two) days;
· EUR 3,500.00 (in words: three thousand, five hundred euros and no cents), excluding VAT, for delivery of training on the theme of English and/or French learning in the duration of 1 (one) day;
· EUR 5,100.00 (in words: five thousand, one hundred euros and no cents), excluding VAT, for delivery of training on the theme of English and/or French learning in the duration of 2 (two) days; and
· EUR 7,100.00 (in words: seven thousand, one hundred euros and no cents), excluding VAT, for delivery of training on the theme of English and/or French learning in the duration of 3 (three) days.
The Provider shall undertake to issue an invoice for the provided service within 8 (eight) days of its completion.
The Provider shall invoice the Contracting Authority the net amount of services provided under this Contract.
The Contracting Authority shall undertake to make the payment for a provided service to the Provider’s account on the thirtieth (30) day after official receipt of a duly issued invoice for the service provided under this Contract approved by the custodian of the Contract and receipt of the complete documents related to the training delivered, including the record of the service provided and the list of participants. 
The payment time-limit shall commence on the day following receipt of the invoice that is the basis for the payment. If the last day of the time-limit is a statutory public holiday or indicated as a closing day in the TARGET system, the last day of the payment time-limit shall be deemed the next working day or the next processing day in the TARGET system. The invoice shall make reference to the Contract number.
Article 6
The training shall be delivered exclusively by the selected lecturer, ______________________________________.
Article 7
The Contracting Authority shall have the right to supervise the work of the Provider and give them instructions unless this interferes with the Provider’s freedom of scientific and artistic endeavour.
The Contracting Authority may assess the quality of the work performed through a survey conducted among the participants or using the Contracting Authority’s evaluation sheet. 
The work shall be deemed of sufficient quality if the average score attributed to the Provider under the survey among the participants or the Contracting Authority’s evaluation sheet is at least 3.6, whereby 1 (one) shall mean "unsatisfactory" and 5 (five) "excellent".
Article 8
The custodian of this Contract for the Contracting Authority shall be __________________________, email: _______________, and for the Provider: _____________________________, email: _______.
Article 9
The Contracting Authority shall provide the premises and, as far as is possible, learning tools required for the delivery of training unless otherwise agreed between the Contracting Authority and the Provider. 
Article 10
The Provider shall inform the custodian of the Contract as soon as reasonably practicable about any changes that affect the quality and unhindered provision of services under this Contract or the payment thereof.
Article 11
Each Party to this Contract may withdraw from this Contract without stating a reason. The Contract shall be terminated by a written notice and subject to a 15 (fifteen) day notice period. The contracting parties shall fulfil all undisputed obligations.
Article 12
This Contract shall be null and void if it is established that in the public procurement procedure or in the implementation of this Contract a person has promised, offered or given any undue advantage to a representative or agent of the Contracting Authority or public sector body or organisation on behalf or on the account of the other contracting party for the purposes of being awarded this Contract or concluding this Contract under more favourable terms and conditions; or for omitting due supervision of the implementation of the contractual obligations; or for any other act or omission which causes a public sector body or organisation damage or which puts a representative or agent of a public sector body or organisation or other contracting party or its representative, agent or intermediary in such a position so as to obtain an unlawful benefit.
Should the Contracting Authority establish the alleged existence of facts referred to in paragraph one of this Article or based on a notification from the Commission for the Prevention of Corruption or any other authority in respect of the alleged occurrence of these facts, the Contracting Authority shall commence examining the conditions for nullifying the Contract as referred to in the preceding paragraph of this Article or take other measures in accordance with the regulations of the Republic of Slovenia.
Article 13
The contracting parties shall undertake to strictly and continually protect as a business secret all data and information related to the Contracting Authority’s work and operations obtained in the performance hereof or hereunder. The contracting parties shall also undertake to continually protect personal data obtained in the performance hereof or hereunder in accordance with national legislation governing the protection of personal data and also in accordance with Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data and repealing Directive 95/46/EC (General Data Protection Regulation – EU GDPR).
The contracting parties shall brief their employees named herein and other staff members involved in the implementation of this Contract on the provision of Article 7 of the EU GDPR and shall obtain their consent to the processing of their personal data for the purpose of implementing this Contract.
The Contracting Authority shall process personal data exclusively on the territory of the Republic of Slovenia during the term of the Contract and shall retain them for 10 (ten) years following the expiry of the contractual relationship.
The Provider shall be liable for damage caused by the disclosure of data and information to a third party.
Article 14
Any amendments to this Contract shall be made by mutual agreement in the form of an Annex to this Contract.
Article 15

The contracting parties shall agree to settle any disputes related to this Contract an amicable manner. Failing this, the competent court of jurisdiction in Ljubljana shall decide on any such dispute.

Legal relations concerning this Contract shall be governed by the law of the Republic of Slovenia.

Article 16

This Contract shall be drawn up in 3 (three) identical copies in Slovenian and 2 (two) identical copies in English, of which the Contracting Authority shall receive 2 (two) copies in Slovenian and 1 (one) copy in English and the Provider shall receive 1 (one) copy in Slovenian and 1 (one) copy in English.

In the case of discrepancies or differences in the understanding of contractual provisions between the Slovenian and English versions, the Slovenian version of the Contract shall apply and be used. 

Article 17

The Contract shall be deemed to have been concluded on the day it is signed by both contracting parties. 
In: Ljubljana                                                         

In:
Date:                                                                         

Date:
Contracting Authority:
 



Provider:
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