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[bookmark: konecGlava]
CALL FOR TENDERS
in the procedure of low-value procurement, reference
NMV-0010/2019-S


[bookmark: OLE_LINK1]
1. [bookmark: _Toc26173928]PROCUREMENT BASIC INFORMATION


[bookmark: OLE_LINK4][bookmark: OLE_LINK5]Contracting authority:	SPIRIT Slovenia, public agency
	Verovškova ulica 60
              	1000 Ljubljana
Procedure:	Low-value procurement procedure
Foreseen realisation:	Contract
[bookmark: _Hlk10553248][bookmark: _Hlk10636153][bookmark: _Hlk10113756][bookmark: _Hlk10640993][bookmark: _Hlk10537850][bookmark: _Hlk10537718]Procurement object: 	Organisation and implementation of the “Lead Generation” programme activities to identify qualified contacts of potential foreign buyers in German-speaking markets (the DACH region) to connect Slovenian and foreign business partners.
Estimated value:	41,593.76 EUR (excluding VAT)
Procurement Category:	Services
Performance type:	One-time
[bookmark: _Hlk9256849][bookmark: _Hlk10114503]Source of finance:	SN 4211 SM 042 - Connecting SLO and foreign business partners
Bidding period:	6/1/2020 by 12:00 
Date of opening the received tenders:	6/1/2020 at 12:01
Tenders must be valid until:	31/1/2020
The payment due date:	30 days from receipt of the invoice
Time period for completion of works under this procurement:  15/11/2020 


[bookmark: _Toc26173929]CONTRACTING AUTHORITY

[bookmark: _Hlk9256904]The Contracting authority in the low-value procurement procedure for the organisation and implementation of the “Lead Generation” programme activities to identify qualified contacts of potential foreign buyers in German-speaking markets (the DACH region) to connect Slovenian and foreign business partners, No. JN: NMV-0010/2019-S is the Public agency of the Republic of Slovenia for Entrepreneurship, Internationalisation, Foreign Investments and Technology, Verovškova ulica 60, SI-1000 Ljubljana, Slovenia 



[bookmark: OLE_LINK2][bookmark: OLE_LINK3][bookmark: _Toc26173930]PROCUREMENT OBJECT

In the scope of the government's strategic development project VEM P6.3: VEM for Business Entities and on the basis of the operative programme for the implementation of the European Cohesion Policy in the 2014–2020 period, the SPIRIT Slovenia public agency prepared and received approval of the “Set-up and operation of the Slovenian national SPOT business point” project that will be implemented in the 2018–2022 period.

The purpose of the project is, inter alia, to strengthen the supportive environment and to diversify current and implement new programmes for the promotion of foreign direct investments and the internationalisation of micro, small-sized and middle-sized enterprises (SME). Due to the small domestic market, resulting in limited opportunities for growth and achieving economies of scale, the international orientation of Slovenian enterprises is essential. In this respect, it is important to understand the process of internationalisation not only as the promotion of foreign trade but also as the transfer of knowledge, inclusion in global value chains and attracting foreign direct investments (FDI). The internationalisation is thus an integral part of the current and future growth and development of the economy, representing the central axis of Slovenian strategic development.

[bookmark: _Hlk6392708]A lot of the SPOT project activities are related to the above mentioned, namely: Connecting Slovenian and foreign business partners(P11).

With the aim of successfully concluding business cooperation between Slovenian SMEs and foreign partners and their long-term inclusion in the global value chains, the programme to connect Slovenian and foreign business partners, the “Lead Generation”, having the purpose of planned and systematic identification of qualified potential foreign buyers, is being upgraded.

[bookmark: _Hlk6574741]According to the International Challenges 2019-2020 action plan, the activities related to the “Lead Generation” programme will be concentrated on priority markets and sectors where Slovenia has a noticeable competitive advantage. At first, we will focus on the DACH region (Germany, Austria, Switzerland), which was identified as a priority market, both to obtain investment projects and for the internationalisation of Slovenian SMEs.

[bookmark: _Hlk9413490]The procurement is represented by activities related to connecting Slovenian and foreign business partners, i.e. identification of the qualified “Lead Generation” contacts of potential foreign buyers, which will be performed in accordance with the International Challenges 2019-2020 action plan in the following scope of sectors: vehicles and automotive parts, electric and electronic equipment, machinery and devices, wood products, furniture and optical, technical, medical and other devices and food-processing industry in the DACH region markets.

All conditions and other requirements listed in these instructions must be met. The contracting authority will select a tenderer from all the tenderers that will submit eligible tenders and will conclude agreements with the awarded tenderer. 








[bookmark: _Toc26173931]THE ANTICIPATED SCOPE OF THE PROCUREMENT OBJECT

In the scope of procurement, the contractor must ensure:

· Preliminary research and analysis of the Slovenian priority sectors listed in point 3 of this procurement as well as research and analysis of target markets - the DACH region and development trends of the mentioned (priority) sectors in the DACH region markets;
· Based on the above and according to the possible opportunities, potentials and development trends in the selected target markets (the DACH region), segmenting and ranking the Slovenian potential sectors, prioritized from the most to the least potential Slovenian sector;
· Following the above, the contractor will prepare the information package(s) that will include competitive advantages and qualities (“unique selling propositions”) of three (3) Slovenian sectors with biggest potential;
· Pre-selection and qualification of reputable contacts - potential foreign buyers - planning to expand or renew their supply chains and preparation of a list of such potential foreign buyers;
· Agreeing with the contracting authority on a list of pre-selected reputable contacts that will include a minimum of fifteen (15) foreign enterprises (potential buyers);
· Conduct preliminary discussions with a minimum of fifteen (15) pre-selected reputable contacts (foreign enterprises, potential buyers), that the contractor will prove by submitting Minutes of discussions and a prepared matrix of decision-makers (a list of main decision-makers, level of decision- making);
· Set up and attend meetings with at least four (4) foreign enterprises (potential buyers), who are planning to expand or renew their supply chains, and which have been previously agreed with the contracting authority. In each of those four (4) meetings, the contractor will negotiate with potential buyers in the presence of the contracting authority the following: organisation and realisation of presentations (to those four (4) potential buyers) of at least ten (10) Slovenian companies (each), as well as the time frame for those presentations, which will be evidenced by the Minutes of Meetings the contractor must provide to the contracting authority;
· The contractor will work closely with the representatives from the contracting authority through the entire meetings’ process with the (selected) foreign enterprises (foreign buyers), including prior substantive preparation of the contracting authority representatives for each meeting;
· Preparation of reports for each stage of the project as well as final report containing the “Lead Generation” programme results and the project evaluation;
· Putting together a plan on further development of the “Lead Generation” programme activities to identify qualified contacts of potential foreign buyers in German-speaking markets (the DACH region) to connect Slovenian and foreign business partners, including anticipated follow-up activities for each region and sector;
· Prepare and submit a complete list of all contacted enterprises who showed an interest in Slovenia, including their profiles, contact details, and giving right of use to the contracting authority.

The following requirements apply when assessing the contacts as reputable:
· Establish direct contacts with decision-makers in each enterprise (“Business Development Manager”, “Purchasing Manager”, “Sourcing Manager”, management, etc.);
· The enterprise (potential buyer) operates in one (1) of the three (3) Slovenian sectors with biggest potential; 
· The enterprise (potential buyer) is an enterprise with its own international supply chain and is an end - product manufacturer (such as OEM in the automotive industry) or at least a Tier 1 supplier (such as a Tier 1 supplier in the automotive industry);  
· The enterprise (potential buyer) generates an added value of over 40,000.00 EUR per employee, which the contractor will prove by submitting the enterprise’s business accounts from the previous business year; 
· The enterprise’s (potential buyer’s) creditworthiness is at least 1A for financial stability and at least 2 for risk according to the global Dun&Bradstreet or similar rating, which will be confirmed by providing a D&B or similar rating report that is not older than 3 months. The costs for obtaining the rating report according to the global Dun&Bradstreet or similar rating are not the object of this procurement and are borne by the contractor.
· The enterprise (potential buyer) is planning to expand or renew its supply chains or is conducting an annual selection of its suppliers;
· The enterprise (potential buyer) has demonstrated an interest in a presentation of at least 10 Slovenian companies.

[bookmark: _Toc26173932]CONDITIONS TO RECOGNISE QUALIFICATION 

The contracting authority will recognise the ability to perform the procurement order on the basis of the fulfilment of the general and special conditions. The tenderer must fulfil the conditions, along with the substantive and technical requirements, when submitting the tender. The contracting authority may exclude tenderers from participating in the procedure, if it is found that they do not fulfil any of the required conditions.

[bookmark: _Toc26173933]General participation terms
 
i. The tenderer or a person, who is a member of the administrative, managing or supervisory body of this business entity or is authorised for its representation or decision-making or supervision, must not be the subject to conviction by final judgement with the elements of offences from the first paragraph of Article 75 of the Public Procurement Act (hereinafter referred to as the ZJN-3).

ii. On the day of submitting the tender, the tenderer must have fulfilled its compulsory charges or other monetary non-tax duties in line with the law governing the financial administration, which are collected by a tax authority in line with regulations of the country where the tenderer has its headquarters, or in line with regulations of the country of the contracting authority, i.e. the amount of the unpaid obligations due on the day of the tender submission or application must not exceed 50 EUR. On the day of submitting its tender, the business entity must have submitted all accounts of withholding taxes for employment relationship revenues for the period of the last five years, up to the date of tender submission.

iii. On the expiration day of the bidding period, the tenderer must not be listed as a business entity with negative references from Point a) of the fourth paragraph of Article 75 of the ZJN-3.

iv. In the last three (3) years before the expiration of the bidding or application period, the competent body of the Republic of Slovenia or of another member state or of a third country has not found at least two (2) breaches caused by the tenderer in relation to remuneration for work, working time, rest periods, performing work based on civil law contracts despite the existence of elements of the employment relationship or in connection with informal work for which a fine was imposed by a final decision or several final decisions.

The tenderer is not involved in insolvency proceedings, compulsory winding-up, compulsory composition or liquidation; its assets or operations are not governed by a liquidator or court; its business operations are not suspended or in any other similar circumstance. 

The tenderer confirms to fulfil the terms by submitting a declaration (the N-6 form “Ability statement”). 

The conditions from i. to iv. must be also met by a partner or subcontractor, while the other terms must be met in the event that the special terms for participation are being fulfilled through such entities.

[bookmark: _Toc26173934]Special participation terms

i. The tenderer submitting the tender must be registered to perform activities that are the object of this procurement. 

ii. The tenderer must disclose verified business accounts for each of the last three (3) business years (or from its establishment, if the enterprise has been active for a shorter period) to prove the enterprise’s total sales revenues per anum where a minimum of EUR 60,000.00 (excluding VAT) or more.

iii. The tenderer submitting the tender must prove that in the previous three (3) years he organized and completed at least three (3) “Lead Generation” programmes to identify qualified contacts of potential foreign buyers to connect local and foreign business partners, in the DACH region, where the value of each programme was at least 30,000.00 EUR excluding VAT. 

iv. The tenderer submitting the tender must prove to have an expert team available to perform the “Lead Generation” programme, with at least one (1) trained expert having a minimum fifteen (15) years of work experience, of which at least five (5) years of experience in the area of “Lead Generation” programme activities to identify qualified potential foreign buyers in order to connect local and foreign business partners, and who is an expert of the region where the programme will be performed. The latter is proved by the said expert having managed and successfully completed at least two (2) such programmes in the last five (5) years in the region which the tenderer is applying for. 

v. The tender is reliable, which means that the tenderer has not been proven in any way to be late in fulfilling its contractual commitments in the last three (3) years before the publication of this procurement or to have committed major professional negligence in the area of the procured services, indicating its unreliability or a risk to perform business operations with such a tenderer. 

Major professional negligence is deemed to be professional errors in performing works comparable with the procurement object, indicating the serious unprofessional conduct by the tenderer; low-quality performance of services, performing services with unqualified personnel, performing services contrary to regulations and instructions, breaching regulations of sectoral laws and similar.

The contracting authority will identify major professional negligence on the basis of written evidence; justifiably called guarantees (financial collaterals), final judgements indicating unprofessional and faulty performance of works and a deliberate breach of provisions from previous agreements in the last three years before submitting the tender, minutes on low-quality service performance, imposed sanctions with the final acts issued by competent bodies, inspection decisions, early terminated agreements due to tenderer conduct contrary to the agreement clauses.
					
The tenderer confirms fulfilling the terms and proves it by completing the form:
· from Point i. with a completed N-6 form “Ability statement” and with the enclosed extract from the Court or Company Register;
· from Point ii. with a completed N-6 form “Ability statement” and with the enclosed verified business accounts of the last three (3) business years;
· from Point iii. with a completed N-6 form “Ability statement and with a completed N-4 form “Tenderer’s References”;
· from Point iv. with a completed N-5 form “Tenderer's expert team references”.
[bookmark: OLE_LINK6][bookmark: OLE_LINK7]
In line with Article 77 of the ZJN-3, the contracting authority may at any time in the procedure request the tenderer to provide further evidence on fulfilling the stated terms.  

[bookmark: _Hlk5877125]The tenderer may provide the adequate personnel structure on the legal basis of work code or liability legislation. If the tenderer, in order to meet the personnel criteria, nominates an individual who is not employed by the tenderer/partner/subcontractor (legal entity), such an expert - individual - must complete a DECLARATION form on fulfilling the basic terms applying to subcontractor or partner as an individual and the personnel criteria proving personnel competence of the individual.

[bookmark: _Toc26173935]Period of performance 

The tenderer will perform all works that are the object of this procurement by 15/11/2020 at the latest.  

[bookmark: _Toc26173936]The source of financing: the clause on financing from the project

The funds for organisation and implementation of the “Lead Generation” programme for the identification of qualified contacts of potential foreign buyers in German-speaking markets (the DACH region) to connect Slovenian and foreign business partners, financed from the item SN 4211 SM 042 - Connecting SLO and foreign business partners, are co-financed by the Republic of Slovenia and the European Union - the European Regional Development Fund (www.eu-skladi.si).





[bookmark: _Toc26173937]TENDER DOCUMENTS

[bookmark: _Toc26173938]Amendments of the tender documents

Any amendment, supplement or clarification of the tender documentation represents its integral part and will be published with a relevant notice of the low-value procurement on the Public Procurement Portal (www.enarocanje.si). 
The information provided by the contracting authority to business entities on or through the Public Procurement Portal are deemed to be a change, supplement or clarification of the tender documentation if it is clear from its content that the tender documentation is thereby being changed or if such a clarification eliminates ambiguity of clauses in this documentation.

Considering this, the tenderers are advised or recommended to carefully monitor for possible publication of questions and answers concerning the procurement content and tender preparation on the Public Procurement Portal, until expiration of the bidding period.

[bookmark: _Toc26173939]Clarifications of the tender documents 

Communication with tenderers regarding questions related to the content of the procurement and preparation of the tender runs exclusively through the Public Procurement Portal (www.enarocanje.si).

The contracting authority will deem a request for clarification of the tender documents or any other questions related to the procurement to be timely if submitted on the procurement portal by and including 20/12/2019, 12:00. The contracting authority will not reply to any clarification requests or other questions concerning the procurement submitted after this time period. 

[bookmark: _Toc26173940]INSTRUCTIONS TO TENDERERS FOR TENDER PREPARATION

The tenderer must enclose with the tender only the documents that are part of the tender documentation. If a doubt arises concerning the truthfulness of the best tenderer’s statements after the evaluation of the received tenders, the contracting authority will call the tenderer to submit evidence as follows from the respective requested terms or grounds for disqualification.

The tenderer guarantees, under criminal and material liability, that all information and documents submitted in the tender are true and that the enclosed documentation is equivalent to the original documents. Otherwise, the tenderer will be liable to the contracting authority for all and any damages caused.

[bookmark: _Toc26173941]Tender documents

The tenderer must enclose with its tender the following documents that must be completed in full:
· N-1 form “Participation application”;
· N-2 form “Project cost estimates”;
· N-3 form “Description of performing the procurement object”;
· N-4 form “Tenderer’s references”;
· N-5 form “Tenderer's expert team reference”;
· N-6 form “Ability statement”;
· N-7 form “Bill of Exchange Statement for tender guarantee”;
· N-8 form “Declaration on submitting the bill of exchange statement for the proper performance of contractual obligations”;
· N-9 form “Bill of Exchange Statement for the proper performance of contractual obligations”;
· N-10 form initialled “Contract Template” and a signed statement under Article 35 of the ZIntPK .  


[bookmark: _Toc26173942]Submission of tenders

Tenderers must submit their tenders through the e-JN information system, at URL https://ejn.gov.si/eJN2, in line with Point 3 of the Instructions for use of the information system for using electronic tender submission e-JN functionalities, available at https://ejn.gov.si/eJN2.

Before submitting their tenders, tenderers must register at https://ejn.gov.si/eJN2, following the Instructions for Use of the e-JN. Tenderers that are already registered in the e-JN information system log in at the same URL.
A user of the tenderer that is authorised for submitting tenders in the e-JN information system submits the tender by clicking on the “Submit” (“Oddaj”) button. The e-JN information system registers the identity of the user submitting the tender and the time of submitting. By the act of submitting the tender, the user demonstrates and declares the will on behalf of the tenderer to submit a binding offer (Article 18 of the Obligations Code). By submitting the tender, this becomes binding for the time period stated in the tender, unless the user of the tenderer suppresses or changes the tender before expiration of the bidding period.

[bookmark: _Toc26173943]Bidding or admission period, tender amendments and suppression

The tender is deemed to be submitted or received in time if received by the contracting authority through the e-JN information system by 6/1/2020, 12:00 at the latest. Tenders are deemed to be submitted when having the “SUBMITTED” (“ODDANO”) status in the e-JN information system.
The tenderer may withdraw or amend its tender until the expiration of the bidding period. If the tenderer withdraws its tender in the e-JN information system, it is deemed the tender has not been submitted and the contracting authority will not see it in the e-JN system. If the tenderer amends its tender in the e-JN information system, only the latest submitted tender is available to the contracting authority. 
After the expiration of the bidding period, tenders can no longer be submitted.

[bookmark: _Toc26173944]Opening of tenders

Tenders will be automatically opened in the e-JN information system on 6/1/2020 and will begin at 12:01.

At the specific time set for the public opening of tenders, the e-JN information system automatically displays information about tenderers, variants, if requested or allowed, and enables access to the .pdf document that the tenderer has uploaded to the e-JN information system in the “Project cost estimates” (“Ponudbeni Predračun”) section. 
[bookmark: _Toc26173945]Language 

The tender and other documentation related to the tender may be completed in Slovenian or English.

[bookmark: _Toc26173946]Access to the tender documents

The tender documents are available on the Public Procurement Portal. 

[bookmark: _Toc26173947]Notifying tenderers 

All communication after the submission of tenders takes place through the e-JN information system. 

[bookmark: _Toc26173948]Other requirements 

· Variants and optional tenders WILL NOT be accepted. 
· Tenders must be valid until 31/1/2020. The contracting authority may request the tenderers to extend the validity period of their tenders for a certain reasonable extended period.
· All costs relating to the preparation and submission of the tender are borne by the tenderer.
· In the procedure of awarding the procurement, the contracting authority and tenderers must not start and implement actions that would predetermine the selection of a particular tender or that would cause the agreement not to enter into force or not to be fulfilled. Any lobbying activities in the procedures of awarding the procurements are prohibited.

[bookmark: _Toc14191235][bookmark: _Toc26173949]FINANCIAL COLLATERALS

The tenderer must provide the contracting authority with financial collaterals to secure the fulfilment of its obligations, as follows from the models in the tender documents, or on documents that must not substantively differ from the financial collateral models in the tender documentation. The tenderers may also provide adequate insurance with insurance companies as financial collateral, which, however, must not substantially differ from the model of financial collaterals.

With tenders including subcontractors, collateral is provided by the main tenderer, while with joint tenders collateral is provided by the entity submitting the tender.
The awarded tenderer, with whom the contracting authority concludes a contract, is liable for the elimination of any errors or irregularities, in line with the stipulations of the Obligations Code and regulations governing the area of the procurement object.
[bookmark: _Toc443902454]
[bookmark: _Toc14191236][bookmark: _Toc26173950]Financial collateral for tender guarantee

The tenderer must unconditionally, without objection and at first call, provide a cashable bill of exchange statement and a bill of exchange in the amount of 900 EUR.

The provided bill of exchange statement must be substantively equivalent to the model, as follows from the Bill of Exchange Statement form. The tenderer must enclose with its tender 1 blank bill of exchange as a mandatory appendix to the Bill of Exchange Statement for Tender Guarantee form.

Collateral validity for tender guarantee must be valid at least until 31/1/2020, with the possibility of an extension at the contracting authority's request.

The tender guarantee will be called up in the following cases: 
· if the tenderer withdraws or amends its tender during the validity period stated in the tender, or
· if the tenderer is notified about the acceptance of its tender by the contracting authority in the period of tender validity:
· does not fulfil or refuses to conclude the contract in line with provisions of the Instructions to Tenderers or
· does not provide or refuses to provide financial collateral for well-performed contractual obligations in line with the provisions of the Instructions to Tenderers;
· if the tenderer does not provide a new bill of exchange statement upon the request of the contracting authority if the tender validity is extended.

In the event the required collateral for tender guarantee is not enclosed with the tender or it does not comply with the requirements of the tender documents or the model from the tender documents, the contracting authority will exclude the tender as unacceptable from further tender evaluation processes.

The uncalled bill of exchange statement is returned to the tenderer after the conclusion of the procurement awarding process. 

	The bill of exchange and the bill of exchange statement must arrive at the address of the contracting authority by the end of the bidding period with the following information written on the envelope: name of the procurement, address of the tenderer, name of the procurement and “DO NOT OPEN” (“NE ODPIRAJ”).



The tenderer may also submit the financial collateral for tender guarantee personally to the registry office at the contracting authority's address during working hours by the end of the bidding period. Regardless of delivery (in person or by post), the financial collateral must be received by the registry office by the end of the bidding period or the tender will be deemed to be late (the receipt theory).
[bookmark: _Toc14191237][bookmark: _Toc402336692][bookmark: _Toc26173951]Financial collateral for the proper performance of contractual obligations

To secure the proper performance of contractual obligations, the tenderer must unconditionally, without objection and at first call, provide a cashable bill of exchange statement and a bill of exchange in the amount of 10% of the tender value including VAT. 

The bill of exchange statement must be valid for at least another 30 days after the expiration of the contractual relationship.

The tenderer must include in the tender documentation a signed Statement on the provision of a bill of exchange, which must be provided by the awarded tenderer to the contracting authority within 8 days after signing the contract, and a signed and stamped Bill of exchange statement for the proper performance of contractual obligations form, thereby expressing consent to the content of collaterals.


[bookmark: _Toc26173952]SELECTION CRITERIA 


The selection criterion for the tenderer is the economically most favourable offer.
The evaluation of the economically most favourable offers is based on the evaluation criteria. The criterion is composed of the tender value in EUR excluding VAT, where the highest possible score is 20 points, and the evaluation of the tender's content, where the highest possible score is 80 points.

	Evaluation criteria
	Relative evaluation criteria proportion in points

	Tender value
	20

	Tender content
	80

	· Proposed concept
	20

	· Methodology of market analysis and selection method of reputable contacts
	30

	· Quality of the expert team 
	30

	· TOTAL
	100



The highest possible total score is 100.

The tenderer with the highest total score will be selected.

[bookmark: _Toc26173953]Tender value

With this criterion, the total tender price, excluding the added value tax (hereinafter: VAT), will be compared. The tender with the most favourable price scores 20 points, while others receive proportionally less points, depending on the difference between the offered price and the price of the most favourable tenderer. Tenders are evaluated as follows: 

[bookmark: _Hlk10541452] TC =20x(Cmin / Cd)

TC	score according to the price criterion,
Cmin	minimum price (the lowest offered price),
Cd		price of respective tenderers.

The prices must be expressed in euros and must include all the elements they consist of. Prices must include any possible rebates, discounts, possible custom duties and other taxes. When calculating the bidding price, the tenderers must account for all elements that effect the price calculation, such as labour costs, overheads, possible overtime work, travel expenses, accommodation expenses, provision of the necessary equipment and facilities, possible translation costs, other costs related to the performance of procurement and any other elements with an impact on price calculation. 

[bookmark: _Toc26173954]Tender content

The tenderer must include in the tender a concept of the programme – a detailed description of the planned method to perform the procurement object, taking into account and demonstrating fulfilment of the requirements from Points 3 and 4 of these Instructions. 

The tender must also include a Time Schedule for the implementation of the “Lead Generation” programme as well as the organisation plan for the expert team and their tasks. 

The tenderer must provide the methodology of market analysis and selection method of reputable contacts. If the tenderer does not select reputable contacts using the contact selection method, this may represent grounds for terminating the agreement and a call on contractual damages and financial collateral.

Along with a concept, time frame, methodology for market analysis and contact selection and organisation plan for the expert team and works, the tender must also include other elements the tenderer believes could help with efficient performance of the procurement object. 

The evaluation committee will evaluate the content of tenders based on the following:
	Criteria
	Result (value points)
	Description of the evaluation criteria

	The concept
	Excellent (20 points)
	The proposed concept is well thought out and structured. The organisation of work is planned in detail and provides a reasonable division of work among individual team members, taking into account their knowledge and work experience; the carefully prepared time schedule ensures timely performance of the programme. 

	
	Good (10 points)
	The proposed concept fulfils the procurement requirements. The organisation of work is described, but the proposed time schedule (timeline) indicates a possibility that the programme will not be performed on time. 

	
	Satisfactory (5 points)
	The proposed concept is described; however, with deficiencies. The organisation of work and the time schedule are insufficiently described and do not ensure the timely performance of the programme. 

	Methodology of market analysis and selection method of reputable contacts
	Excellent (30 points)
	The market analysis methodology and the selection methodology of reputable contacts (including weights, criteria for selection method of these contacts) are structured in detail, explained and defined and enable quality performance of the programme. The tenderer has also provided a template/draft of a chart it uses for processing the data collected from market analysis.  

	
	Good (15 points) 
	The market analysis methodology and the selection methodology of reputable contacts (including weights, criteria for selection method of these contacts) are generally defined and explained and allow to perform the programme. The tenderer has only indicated a method/tool for processing the data collected from market analysis.

	
	Satisfactory (5 points)
	The methodologies are only indicated and deficiently prepared, defined and described, raising doubts about the performance of the programme. The tenderer has not provided a template/draft of the chart.

	Quality of the expert team

	Excellent (30 points)
	It follows from the provided tender documents that, in addition to a trained expert, required as a condition in this procurement, the expert team will also comprise at least one (1) trained expert with a minimum of 15 years of professional experience and a minimum of 5 years of experience in the area of the "Lead Generation" programmes and knowledge of the region in which the programme will be performed and at least two (2) experts with at least five (5) years of professional experience and at least two (2) years of experience in the area of performing the “Lead Generation” programme activities and with knowledge of the region where the programme will be performed. 

	
	Good (15 points)
	It follows from the provided tender documents that, in addition to a trained expert, required as a condition in this procurement, the expert team will also comprise at least two (2) experts with at least five (5) years of professional experience and at least two (2) years of experience in the area of performing the “Lead Generation” programme activities and with knowledge of the region where the programme will be performed. 

	
	Satisfactory (5 points)
	It is clear from the provided tender documents that, in addition to a trained expert, required as a condition in this procurement, the expert team will comprise at least one (1) expert with a minimum of five (5) years of professional experience and a minimum of two (2) years of experience in the area of the "Lead Generation" programme and with knowledge of the region where the programme will be performed.



In the event that several tenderers score the same number of highest total points, the procurement is awarded to the tenderer with the highest score for criterion 1 Tender Value.  

In the event that several tenderers who scored equal highest total points also score an equal number of points for criterion 1 Tender Value, the contracting authority will award the procurement to the tenderer from this group that will be chosen by lot before an expert committee of the contracting authority, who will also allow the presence of the public.

[bookmark: _Toc26173955]CONCLUSION OF THE CONTRACT 

The contracting authority will conclude a procurement contract. The contract must be signed by the tenderer and returned to the contracting authority within 8 days after having received the contract to sign.
If the selected tenderer does not sign and return the contract in the stated period, it is deemed it has withdrawn the tender, unless an objective cause for delay exists or if the contracting authority has extended the time period. It is deemed that the objective causes are those that the selected tenderer could not affect, expect, prevent, eliminate or avoid. 

[bookmark: _Toc26173956]LEGAL RECOURSE 

A review claim concerning the content of the publication and/or the tender documents may be filed within ten working days from the date of publishing the note on procurement or a note on additional information, information about an unfinished procedure or correction, if by such a note the requirements or criteria for selection of the most favourable tenderer are amended or supplemented, whereby the review claim may apply to the amended, supplemented or clarified content of the notice or the tender documents or a statement in the original publication or tender documents directly connected thereto. The review claim may not be filed after the bidding period expiration, unless the bidding period is shorter than ten working days. In such case, the review claim may be filed within ten working days from the date of publishing the procurement note.

A fee in the amount of 2,000 EUR must be paid by the applicant to the Ministry of Finance’s transaction account, No. SI56 0110 0100 0358 802, opened with the Bank of Slovenia, Slovenska 35, 1505 Ljubljana, Slovenia, SWIFT CODE: BSLJSI2X; IBAN:SI56011001000358802 – fee for procurement review procedure (“taksa za postopek revizije javnega naročanja”).

The review claim must be filed at SPIRIT Slovenia, Public agency for Entrepreneurship, Internationalisation, Foreign Investments and Technology, Verovškova ulica 60, SI-1000 Ljubljana, Slovenia, either directly at this address or by registered mail with acknowledgement of receipt.

                                    								
Ajda Cuderman
director
[bookmark: _Toc26173957]APPENDICES - TENDER FORMS 

PARTICIPATION APPLICATION
in the procedure of low-value procurement, reference
NMV-0010/2019-S


	
Tenderer’s name: 	
	



	
Tenderer’s statutory representative:  
	



	
Tenderer’s address: 	
	



	
Tenderer’s VAT registration number: 	
	



	
Tenderer’s telephone number: 
	



	
Tenderer’s e-mail: 	
	



	
Tenderer’s transaction account number and bank: 	
	



	
Contact person: 	
	



	
Contact person phone: 
		



	
Contact person e-mail: 
	





We declare to offer fulfilment of the procurement for the “Organisation and implementation of the ‘Lead Generation’ programme activities to identify qualified contacts of potential foreign buyers in German-speaking markets (the DACH region) to connect Slovenian and foreign business partners”, published on (date) ________ on the e-procurement portal under No. ____________, under the terms and conditions from the appended documentation.
The procurement will be implemented in line with the procurement terms and conditions as stated in the call for tenders or the tender documents that the tenderer accepts in full, which is demonstrated by its signature on this form.

We confirm that the submitted tender fulfils the requirements stated in the call for tenders or in the tender documents and is valid until 31/1/2020.


Place and date: ______________ 	

									Tenderer:
						    	
					         	    __________________________________		                 
(stamp and signature of the tenderer's authorised representative)
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N-1 form: Participation application  

[bookmark: _Toc535996018]Participants in the joint tender


In addition to the managing tenderer
____________________________________________________, the following tenderers are participating in the procurement as partners:

	Seq. No.
	Tenderer’s name in the group
	Address 
	Responsible person 
	Project share in %

	
	


	
	
	

	
	


	
	
	



and is an authorised representative of all tenderers in the group
	Name of the authorised tenderer in the group
	Address
	Responsible person


	


	
	



having full authorisation of all tenderers in the group to sign the contract on our behalf and to act in the procedure on behalf of all tenderers in the group.

Partners in the joint tender declare with this signature to fulfil all conditions required from partners in a joint tender by the Instructions to Tenderers.

Date …………………				Stamp 		Partner's signature

Date …………………				Stamp 		Partner's signature

Date …………………				Stamp 		Managing partner's signature







[bookmark: _Toc535996019]List of subcontractors

In the procedure of awarding the procurement “Organisation and implementation of the ‘Lead Generation’ programme activities to identify qualified contacts of potential foreign buyers in German-speaking markets (the DACH region) to connect Slovenian and foreign business partners”, published on the Public Procurement Portal under no. JN_______/2019  
___________________________________________________________________________ we are acting with the following subcontractors:

	Subcontractor name and address

	Type of works the subcontractor will perform
	Quantity/share of the procurement performance
	Value of services

	

	
	
	

	

	
	
	

	
	
	
	




Place and date:								Stamp and signature of the tenderer:
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N-1 form: Participation application  

                  N-2 form: Project cost estimates

PROJECT COST ESTIMATES 
in the procedure of low-value procurement, reference
NMV-0010/2019-S

The tenderer prepares the project cost estimates by entering in the form bellow the final price that must include all product or services from Point 4 of this procurement.  

The tenderer must fill in all items in the project cost estimates and the prices must be expressed in euros and rounded and calculated to two decimal positions. The prices are fixed throughout the tender validity.
The prices must be expressed in euros and must include all the elements they consist of. 
Prices must include any possible rebates, discounts, possible custom duties and other taxes. When calculating the bidding price, the tenderers must account for all elements that effect the price calculation, such as labour costs, overheads, possible overtime work, travel expenses, accommodation expenses, provision of the necessary equipment and facilities, possible translation costs, other costs related to the performance of procurement and any other elements with an impact on price calculation. 

The tenderer is obliged to charge VAT at the prescribed taxation level (22%) for the stated price. Tenderers from the EU are obliged to state a clause on reversed tax charge, meaning that the corresponding VAT is accounted for by the recipient of the goods and services. 

In the event that the contracting authority finds obvious calculation errors in the course of the review and evaluation of the tenders, it will act in line with the seventh paragraph of Article 89 of the ZJN-3.

Tenderer name:	___________________________________________________________     

Tenderer statutory representative: 	_________________________________________________     

	Name of the service 
	
Price 
excluding VAT (EUR)

	Organisation and implementation of the “Lead Generation” programme activities to identify qualified contacts of potential foreign buyers in German-speaking markets (the DACH region) to connect Slovenian and foreign business partners:
	

	a. Preliminary research and analysis of the Slovenian priority sectors listed in point 3 of this procurement as well as research and analysis of target markets - the DACH region and development trends of the mentioned (priority) sectors in the DACH region markets  
	     

	b. Based on the above (in point a.) and according to the possible opportunities, potentials and development trends in the selected target markets (the DACH region), segmenting and ranking the Slovenian potential sectors, prioritized from the most to the least potential Slovenian sector 
	     

	c. Following the above (in point a. and b.), the contractor will prepare the information package(s) that will include competitive advantages and qualities (“unique selling propositions”) of three (3) Slovenian sectors with biggest potential  
	     

	d. Pre-selection and qualification of reputable contacts - potential foreign buyers - planning to expand or renew their supply chains and preparation of a list of such potential foreign buyers and agreeing with the contracting authority on a list of pre-selected reputable contacts that will include a minimum of fifteen (15) foreign enterprises (potential buyers)
	     

	e. Conduct preliminary discussions with a minimum of fifteen (15) pre-selected reputable contacts (foreign enterprises, potential buyers), that the contractor will prove by submitting Minutes of discussions and a prepared matrix of decision-makers (a list of main decision-makers, level of decision- making)  
	     

	f. Set up and attend meetings with at least four (4) foreign enterprises (potential buyers), who are planning to expand or renew their supply chains, and which have been previously agreed with the contracting authority. In each of those four (4) meetings, the contractor will negotiate with potential buyers in the presence of the contracting authority the following: organisation and realisation of presentations (to those four (4) potential buyers) of at least ten (10) Slovenian companies (each), as well as the time frame for those presentations, which will be evidenced by the Minutes of Meetings the contractor must provide to the contracting authority  
	     

	g. The contractor will work closely with the representatives from the contracting authority through the entire meetings’ process with the (selected) foreign enterprises (foreign buyers), including prior substantive preparation of the contracting authority representatives for each meeting
	     

	h. Preparation of reports for each stage of the project as well as final report containing the “Lead Generation” programme results and the project evaluation
	     

	i. Putting together a plan on further development of the “Lead Generation” programme activities to identify qualified contacts of potential foreign buyers in German-speaking markets (the DACH region) to connect Slovenian and foreign business partners, including anticipated follow-up activities for each region and sector
	     

	j. Prepare and submit a complete list of all contacted enterprises who showed an interest in Slovenia, including their profiles, contact details, and giving right of use to the contracting authority 
	     

	
TOTAL tender price:
	
     


 
We declare to perform the procurement object, involving activities defined in Point 4 of this procurement, at least in the minimum prescribed scope and in the contractual periods provided in Item c of Point 5 of this procurement.  



Place and date: ______________ 	

							Tenderer:
						    	
					    __________________________________
				 (stamp and signature of the tenderer's authorised representative)


N-3 form: Description of performing the procurement object

DESCRIPTION OF PERFORMANCE OF THE PROCUREMENT OBJECT
in the procedure of low-value procurement, reference
NMV-0010/2019-S



Tenderer’s name:	___________________________________________________________     

Tenderer’s statutory representative: 	_________________________________________________     

Description of the implementation of the procurement object that must be provided and completed in detail by the tenderer: 

	A) The concept of the “Lead Generation” programme

	








	B) The time schedule (time frame) for implementation of the “Lead Generation” programme

	









	C) Organisation plan for the expert team and works

	









	D) The methodology of market analysis and selection method of reputable contacts

	











Place and date: ______________ 	


									Tenderer:
						    	
					         	    __________________________________
				  (stamp and signature of the tenderer's authorised representative)
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TENDERER’S REFERENCES
in the procedure of low-value procurement, reference
NMV-0010/2019-S

We declare to have knowledge and experience in the area of organising and performing the “Lead Generation” programme activities for the identification of qualified contacts of potential foreign buyers (the DACH region). 

[bookmark: _Hlk12970337]Table 1: The list of reference projects in the period of the last three (3) years from the publication of the low-value procurement notice on the Public Procurement Portal: 
	Seq. No.
	Reference contracting authority
(list the reference contracting authority)
	Performance date (duration)
	Indication of the business value (in EUR)

	Performance area (region and sector)[footnoteRef:1] [1:  Note:  The performance area covers the theme of identifying the qualified contacts of potential foreign buyers in the DACH Region] 


	Name and surname, e-mail and telephone number of the person to confirm the reference

	1. 
	
	
	
	
	

	2. 
	
	
	
	
	

	3. 
	
	
	
	
	

	4. 
	
	
	
	
	

	5. 
	
	
	
	
	

	6. 
	
	
	
	
	

	7. 
	
	
	
	
	

	8. 
	
	
	
	
	

	9. 
	
	
	
	
	

	10. 
	
	
	
	
	



[bookmark: _Hlk11916442]Please also provide a substantive description of the performed programmes in the appendix.

The contracting authority reserves the right to verify the statements and to request a proof (i.e. a contract...) of performing the stated referenced work or to verify the statements directly with the reference contracting authority.


Place and date: ______________ 	
																																	
Tenderer:
						    	
					         	    __________________________________
		     (stamp and signature of the tenderer's authorised representative)




REFERENCES OF THE EXPERT TEAM MEMBER
in the procedure of low-value procurement, reference
NMV-0010/2019-S[footnoteRef:2] [2:   Note: The form must be copied and completed for each nominated member of personnel. ] 



Table 1: Basic expert information 
	Name and surname:
	

	Education:
	

	Total working experience (in years):
	

	[bookmark: _Hlk10640419][bookmark: _Hlk10641899]Experience in organisation and performance of the “Lead Generation”programme activities for the identification of qualified contacts of potential foreign buyers in German-speaking markets (the DACH region) (in years):
	

	Expertise and experience of the area of the DACH region, in years:
	



[bookmark: _Hlk10642585][bookmark: _Hlk12970407]Table 2: The list of the “Lead Generation” programmes for the identification of qualified contacts of potential foreign buyers performed by the expert team member in the period of the five (5) years from the publication of the low-value procurement notice on the Public Procurement Portal, in German speaking markets (the DACH region)
	Description and time frame of professional experience, list of specific projects and responsible persons that can confirm the stated experience (name and surname, e-mail and phone)

	Seq. No.
	Reference contracting authority
(list the reference contracting authority)
	Performance date (duration)
	Number of organised meetings
Size of the enterprises

	Performance area (region and sector)[footnoteRef:3] [3:  Note: The performance area covers the theme of identifying the qualified contacts of potential foreign buyers in the DACH Region
 ] 


	Name and surname, e-mail and telephone number of the person to confirm the reference

	1. 
	

	
	
	
	

	2. 
	

	
	
	
	

	3. 
	

	
	
	
	



Table 3: The list of the “Lead Generation” programmes for the identification of qualified contacts of potential foreign buyers performed by the expert team member in the period of the last five (5) years from the publication of the low-value procurement notice on the Public Procurement Portal, in German speaking markets (the DACH region)

	Description and time frame of professional experience, list of specific projects and responsible persons that can confirm the stated experience (name and surname, e-mail and phone)

	Seq. No.
	Reference contracting authority
(list the reference contracting authority)
	Performance date (duration)
	Number of organised meetings 
Size of the enterprises

	Performance area (region and sector)[footnoteRef:4] [4:  Note:  The performance area covers the theme of identifying the qualified contacts of potential foreign buyers in the DACH Region
] 


	Name and surname, e-mail and telephone number of the person to confirm the reference

	4. 
	

	
	
	
	

	5. 
	

	
	
	
	

	6. 
	

	
	
	
	

	7. 
	

	
	
	
	

	8. 
	

	
	
	
	

	9. 
	

	
	
	
	

	10. 
	

	
	
	
	




Rows may be added in the table, if necessary. The form may be copied, if necessary. The tenderer must complete and submit a separate form for each expert team member. The contracting authority reserves the right to verify the content and quality of performance of the programmes in detail with the referenced contracting authority.


Place and date: ______________ 	
													Expert:
						    	
					         	    __________________________________
				                    				(Expert's stamp and signature)
Mandatory appendices: 
· Expert's CV;
· substantive description of organisation and performance of the “Lead Generation” project with indication of the scope of activities performed by the expert (up to 1xA4 per reference); 
· evidence of special knowledge, certificates and additional trainings (should be provided when individual experts have such certificates; otherwise, it is not necessary to submit such certificates). 
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N-4 form: Tenderer’s references
[image: ]                                    



 		  N-5 form: Tenderer's expert team references


N-6 form: Ability Statement


ABILITY STATEMENT 
in the procedure of low-value procurement, reference
NMV-0010/2019-S


As legal representative of the tenderer, I _______________________________________ (name and surname), hereby declare by signing this form: 


1. Concerning grounds for disqualification

i. The tenderer or a person that is a member of the administrative, managing or supervisory body of such business entity or is authorised for its representation or decision-making or supervision is not a subject to conviction by final judgement for criminal acts from the first paragraph of Article 75 of the ZJN-3.

ii. On the day of submitting its tender, the tenderer does not have any overdue compulsory charges or other monetary non-tax duties collected by a tax authority in the amount of 50 EUR or more.

iii. On the expiration day of the bidding period, the tenderer must not be listed as a business entity with negative references from Point a) of the fourth paragraph of Article 75 of the ZJN-3. 

iv. In the last three (3) years before the expiration of the bidding or application period, the competent body of the Republic of Slovenia or of another member state or of a third country has not found at least two (2) breaches caused by the tenderer in relation to remuneration for work, working time, rest periods, performing work based on the civil law contracts despite the existence of elements of the employment relationship or in connection with informal work for which a fine was imposed by a final decision or several final decisions.

v. The tenderer is not involved in insolvency proceedings, compulsory winding-up, compulsory composition or liquidation; its assets or operations are not governed by a liquidator or court; its business operations are not suspended or in any other similar circumstance.

vi. The tender is reliable, which means that the tenderer has not been proven in any way to be late in fulfilling its contractual commitments in the last three (3) years before the publication of this procurement or to have committed major professional negligence in the area of the procured services, indicating its unreliability or a risk to perform business operations with a such tenderer.

2. [bookmark: _Hlk2600664]Concerning participation terms

i. [bookmark: Besedilo3][bookmark: Besedilo4]The tenderer is registered with the competent court or other authority, namely:       (indicate the registry body), date of registering      , to perform activities that are the object of this procurement.
The tenderer must submit an extract from the court or company register.

ii. The tenderer discloses verified business accounts for each of the last three (3) business years (or from its establishment, if the enterprise has been active for a shorter period) to prove the enterprise’s total sales revenues per anum where a minimum of EUR 60,000.00 (excluding VAT) or more.
The tenderer must submit the verified business accounts for each of the last three (3) business years.


3. Other statements

i. The tenderer is aware of the terms and requirements of the contracting authority from the tender documents for the procurement object and accepts them in full. 

ii. By signing this statement, the tenderer declares under criminal and material liability that the data and statements in this document and the tender in general and all documents enclosed with the tender are accurate and authentic.




Place and date: ______________ 	


									Tenderer:
						    	
					         	 __________________________________
 (stamp and signature of the tenderer's authorised representative)





















[bookmark: _Toc14191259]N-7 form: Bill of Exchange Statement for tender guarantee

BILL OF EXCHANGE STATEMENT FOR TENDER GUARANTEE 

Bill of Exchange Statement for tender guarantee

As collateral for the guarantee of the “Organisation and implementation of the ‘Lead Generation’ programme activities to identify qualified contacts of potential foreign buyers in German-speaking markets (the DACH region) to connect Slovenian and foreign business partners”, we deliver to the contracting authority SPIRIT Slovenia, Public Agency for Entrepreneurship, Internationalisation, Foreign Investments and Technology, Verovškova ulica 60, 1000 Ljubljana, Slovenia, one (1) blank bill of exchange with the authorised representative: 

______________________                                                ____________________
						(signature of authorised representative)

We hereby authorise SPIRIT Slovenia, Public agency for Entrepreneurship, Internationalisation, Foreign Investments and Technology, Verovškova ulica 60, SI-1000 Ljubljana, Slovenia, to fill out this blank bill of exchange in the amount of EUR 900.00. We also authorise SPIRIT Slovenia, Public agency for Entrepreneurship, Internationalisation, Foreign Investments and Technology, Verovškova ulica 60, SI-1000 Ljubljana, Slovenia, to fill out all other blank sections of the bill of exchange and use the filled out bill of exchange for the purpose it was issued (collateral for tender guarantee). The bill of exchange statement and the bill of exchange are delivered without objection, at the first call and unconditionally. SPIRIT Slovenia, Public agency for Entrepreneurship, Internationalisation, Foreign Investments and Technology, Verovškova ulica 60, SI-1000 Ljubljana, Slovenia, may not make a draft. 

We authorise SPIRIT Slovenia, Public agency for Entrepreneurship, Internationalisation, Foreign Investments and Technology, Verovškova ulica 60, 1000 Ljubljana, Slovenia, to domicile the bill of exchange at _ _ _ _ _ _ _ _ _ _ _ _ _ _ (the authorised entity), keeping our transaction account, number _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _. 

SPIRIT Slovenia, Public agency for Entrepreneurship, Internationalisation, Foreign Investments and Technology, Verovškova ulica 60, SI-1000 Ljubljana, Slovenia, may present the bill of exchange for payment until 31/1/2020 at the latest, with extending option.

Place and date: 						   Security issuer:




Mandatory appendix: 1 x Blank bill of exchange 



N-8 form: Declaration on submitting the bill of exchange statement for the proper performance of contractual obligations

DECLARATION ON SUBMITTING THE BILL OF EXCHANGE STATEMENT FOR THE PROPER PERFORMANCE OF CONTRACTUAL OBLIGATIONS 


[bookmark: _Toc429485736][bookmark: _Toc469391131][bookmark: _Toc14191260]Declaration on submitting the bill of exchange statement for the proper performance of contractual obligations


In connection with the procurement “Organisation and implementation of the ‘Lead Generation’ programme activities to identify qualified contacts of potential foreign buyers in German-speaking markets (the DACH region) to connect Slovenian and foreign business partners” , Published on the Public Procurement Portal on  ____________,under no. ____________ 

___________________________________________________________________________
(name and address of the tenderer)

I declare we will deliver the bill of exchange statement with a blank bill of exchange to the contract authority in 8 days after signing the public procurement contract, in line with the Bill of exchange statement for the proper performance of contractual obligations model

                                                                              
Place and date:                                                                                     Stamp and signature of the tenderer:








[bookmark: _Toc355961324]










N-9 form: Bill of Exchange Statement for the proper performance of contractual obligations 

BILL OF EXCHANGE STATEMENT FOR THE PROPER PERFORMANCE OF CONTRACTUAL OBLIGATIONS 

[bookmark: _Toc418568707][bookmark: _Toc437258816][bookmark: _Toc469391132][bookmark: _Toc14191261]Bill of Exchange Statement for the proper performance of contractual obligations

                                     
The below signed legal representative or authorised party
___________________________________________________________________________
 of the selected tenderer 

(the company and registered seat of the company or sole proprietor)

In the procedure of awarding the “Organisation and implementation of the ‘Lead Generation’ programme activities to identify qualified contacts of potential foreign buyers in German-speaking markets (the DACH region) to connect Slovenian and foreign business partners”, I irrevocably declare to authorise SPIRIT Slovenia, Public Agency for Entrepreneurship, Internationalisation, Foreign Investments and Technology, Verovškova ulica 60, 1000 Ljubljana, Slovenia, to fill out the signed blank bill of exchange delivered as collateral for the proper performance of contractual obligations under the contract, concluded on the basis of the awarding procedure for public procurement, in line with the provisions of the tender documents, the tender and the contract for this public procurement, without prior notice in all blank sections for the amount of _________ EUR (10% of the tender value, including VAT). The selected tenderer waives all objections to the bill of exchange filled out as described and undertakes to pay the bill of exchange at its maturity in cash. This authorisation ceases 30 days after validity of the contract expires. The amount of the bill of exchange is transferred on the account of the contracting authority, SPIRIT Slovenia, Public agency for Entrepreneurship, Internationalisation, Foreign Investments and Technology, Verovškova ulica 60, 1000 Ljubljana, Slovenia, No.___________________________.
The tenderer declares to be aware of the legal consequences of issuing a bill of exchange as collateral. The bill of exchange must be filled out with the clause “WITHOUT OBJECTION”. The tenderer also authorises the contracting authority SPIRIT Slovenia, Public agency for Entrepreneurship, Internationalisation, Foreign Investments and Technology, Verovškova ulica 60, SI-1000 Ljubljana, Slovenia, to present the bill of exchange for payment and explicitly grant permission to the bank to pay out such bill of exchange. I hereby give a payment order or authorisation to all the banks listed below from the following my accounts:

If I open another account that is not listed above, I explicitly allow the bill of exchange to be paid out and I authorise the bank, where such an account is opened, to execute the payment. 

The bill of exchange statement is valid 30 days after validity of the agreement expires. 


Date:  							Signed (name and surname)
             Signature and stamp:



[image: ] 


Mandatory appendix: a blank bill of exchange
CONTRACT TEMPLATE 
in the procedure of low-value procurement, reference
NMV-0010/2019-S



Public agency of Republic of Slovenia for Entrepreneurship, Internationalisation, Foreign Investments and Technology, Verovškova ulica 60, SI-1000 Ljubljana, Slovenia (hereinafter: SPIRIT Slovenia), represented by the Director Ajda Cuderman,
registration number: 6283519000
tax number: 97712663
(hereinafter: Contracting Authority)

and

the Tenderer:________________________________________________________________________
represented by_____________________________________________________________________
Identification No. (VAT registration number):_______________________________________________________
Transaction account:__________________________________________________________
opened at__________________________________________________________________________
(hereinafter: Contractor)

conclude


A CONTRACT
on the organisation and implementation of the “Lead Generation” programme activities to identify qualified contacts of potential foreign buyers in German-speaking markets (the DACH region) to connect Slovenian and foreign business partners
No. _________


GENERAL PROVISIONS

Article 1

The Contracting Parties initially establish, that:

· The contracting authority has conducted the procedure of awarding the procurement “Organisation and implementation of the ‘Lead Generation’ programme activities to identify qualified contacts of potential foreign buyers in German-speaking markets (the DACH region) to connect Slovenian and foreign business partners”,  published on the Public Procurement Portal on _______2019 under no. JN_______/2019 By the decision on awarding the procurement dated_________, the contractor in the relevant procurement awarding procedure was selected as ____________ tenderer and signer of the contract.
· The tender documents, bidding documents, procurement object and other appendices are an integral part of the contract.

This contract is concluded on the basis of the Amendment of the Clean Copy of the Work Programme with the SPIRIT Slovenia Financial Plan for 2019, adopted by the Agency's Council at its 35th meeting by correspondence dated 12/4/2019, which was approved by the Ministry of Economic Development and Technology on 24/4/2019, No. 302-71/2018/19, and Contract No. SPIRIT 1-2017 on co-funding the “Set-up and operation of the Slovenian national business point (SPOT)” operation and the Annex No. 1 to contract No. SPIRIT 1-2017 on co-funding the “Set-up and operation of the Slovenian national business point (SPOT)”.   

The funds for organisation and conduct of the “Lead Generation” programme for the identification of qualified contacts of potential foreign buyers in German-speaking markets (the DACH region) to connect Slovenian and foreign business partners, financed from the item SN 4211 SM 042 - Connecting SLO and foreign business partners, is co-financed by the Republic of Slovenia and the European Union - the European Regional Development Fund (www.eu-skladi.si). 

SUBJECT OF THE CONTRACT

Article 2

The subject of this contract is organisation and implementation of the “Lead Generation” programme activities to identify qualified contacts of potential foreign buyers in German-speaking markets (the DACH region) to connect Slovenian and foreign business partners, where the contractor must undertake the following works and services that will be carried out in the following stages:

Stage 1: 
· Preliminary research and analysis of the Slovenian priority sectors listed in point 3 of this procurement as well as research and analysis of target markets - the DACH region and development trends of the mentioned (priority) sectors in the DACH region markets;
· Based on the above and according to the possible opportunities, potentials and development trends in the selected target markets (the DACH region), segmenting and ranking the Slovenian potential sectors, prioritized from the most to the least potential Slovenian sector;
· Following the above, the contractor will prepare the information package(s) that will include competitive advantages and qualities (“unique selling propositions”) of three (3) Slovenian sectors with biggest potential;
· Preparation of a stage report including the results.

Stage 2:
· Pre-selection and qualification of reputable contacts - potential foreign buyers - planning to expand or renew their supply chains and preparation of a list of such potential foreign buyers;
· Agreeing with the contracting authority on a list of pre-selected reputable contacts that will include a minimum of fifteen (15) foreign enterprises (potential buyers);
· Conduct preliminary discussions with a minimum of fifteen (15) pre-selected reputable contacts (foreign enterprises, potential buyers), that the contractor will prove by submitting Minutes of discussions and a prepared matrix of decision-makers (a list of main decision-makers, level of decision- making);
· Preparation of a stage report including the results.  

Stage 3:
· Set up and attend meetings with at least four (4) foreign enterprises (potential buyers), who are planning to expand or renew their supply chains, and which have been previously agreed with the contracting authority. In each of those four (4) meetings, the contractor will negotiate with potential buyers in the presence of the contracting authority the following: organisation and realisation of presentations (to those four (4) potential buyers) of at least ten (10) Slovenian companies (each), as well as the time frame for those presentations, which will be evidenced by the Minutes of Meetings the contractor must provide to the contracting authority;
· The contractor will work closely with the representatives from the contracting authority through the entire meetings’ process with the (selected) foreign enterprises (foreign buyers), including prior substantive preparation of the contracting authority representatives for each meeting;
· Preparation of a stage report including the results.

Stage 4:
· Putting together a plan on further development of the “Lead Generation” programme activities to identify qualified contacts of potential foreign buyers in German-speaking markets (the DACH region) to connect Slovenian and foreign business partners, including anticipated follow-up activities for each region and sector;
· Preparation of a final report containing the “Lead Generation” programme results and the project evaluation;
· Prepare and submit a complete list of all contacted enterprises who showed an interest in Slovenia, including their profiles, contact details, and giving right of use to the contracting authority.

The following requirements apply when assessing the contacts as reputable:
· Establish direct contacts with decision-makers in each enterprise (“Business Development Manager”, “Purchasing Manager”, “Sourcing Manager”, management, etc.);
· The enterprise (potential buyer) operates in one (1) of the three (3) Slovenian sectors with biggest potential; 
· The enterprise (potential buyer) is an enterprise with its own international supply chain and is an end - product manufacturer (such as OEM in the automotive industry) or at least a Tier 1 supplier (such as a Tier 1 supplier in the automotive industry);  
· The enterprise (potential buyer) generates an added value of over 40,000.00 EUR per employee, which the contractor will prove by submitting the enterprise’s business accounts from the previous business year; 
· The enterprise’s (potential buyer’s) creditworthiness is at least 1A for financial stability and at least 2 for risk according to the global Dun&Bradstreet or similar rating, which will be confirmed by providing a D&B or similar rating report that is not older than 3 months. The costs for obtaining the rating report according to the global Dun&Bradstreet or similar rating are not the object of this procurement and are borne by the contractor.
· The enterprise (potential buyer) is planning to expand or renew its supply chains or is conducting an annual selection of its suppliers;
· The enterprise (potential buyer) has demonstrated an interest in a presentation of at least 10 Slovenian companies.

CONTRACT COST VALUE

Article 3

The cost value of the entire procurement object outlined in this contract will not exceed __________ EUR, excluding VAT, with a total including VAT, not exceeding ______________ EUR. 


RIGHTS AND OBLIGATIONS OF THE CONTRACTUAL PARTIES

Article 4

The contractor commits to the contracting authority to organise and implement the “Lead Generation” programme activities to identify qualified contacts of potential foreign buyers on German-speaking markets (the DACH region) to connect Slovenian and foreign business partners, in line with the programme and the time schedule.

The contractor commits to undertake the following works and services within the scope of the contractual obligations that will be carried out in the following stages:

Stage 1: 
· Preliminary research and analysis of the Slovenian priority sectors listed in point 3 of this procurement as well as research and analysis of target markets - the DACH region and development trends of the mentioned (priority) sectors in the DACH region markets;
· Based on the above and according to the possible opportunities, potentials and development trends in the selected target markets (the DACH region), segmenting and ranking the Slovenian potential sectors, prioritized from the most to the least potential Slovenian sector;
· Following the above, the contractor will prepare the information package(s) that will include competitive advantages and qualities (“unique selling propositions”) of three (3) Slovenian sectors with biggest potential;
· Preparation of a stage report including the results.

Stage 2:
· Pre-selection and qualification of reputable contacts - potential foreign buyers - planning to expand or renew their supply chains and preparation of a list of such potential foreign buyers;
· Agreeing with the contracting authority on a list of pre-selected reputable contacts that will include a minimum of fifteen (15) foreign enterprises (potential buyers);
· Conduct preliminary discussions with a minimum of fifteen (15) pre-selected reputable contacts (foreign enterprises, potential buyers), that the contractor will prove by submitting Minutes of discussions and a prepared matrix of decision-makers (a list of main decision-makers, level of decision- making);
· Preparation of a stage report including the results.  


Stage 3:
· Set up and attend meetings with at least four (4) foreign enterprises (potential buyers), who are planning to expand or renew their supply chains, and which have been previously agreed with the contracting authority. In each of those four (4) meetings, the contractor will negotiate with potential buyers in the presence of the contracting authority the following: organisation and realisation of presentations (to those four (4) potential buyers) of at least ten (10) Slovenian companies (each), as well as the time frame for those presentations, which will be evidenced by the Minutes of Meetings the contractor must provide to the contracting authority;
· The contractor will work closely with the representatives from the contracting authority through the entire meetings’ process with the (selected) foreign enterprises (foreign buyers), including prior substantive preparation of the contracting authority representatives for each meeting;
· Preparation of a stage report including the results.

Stage 4:
· Putting together a plan on further development of the “Lead Generation” programme activities to identify qualified contacts of potential foreign buyers in German-speaking markets (the DACH region) to connect Slovenian and foreign business partners, including anticipated follow-up activities for each region and sector;
· Preparation of a final report containing the “Lead Generation” programme results and the project evaluation;
· Prepare and submit a complete list of all contacted enterprises who showed an interest in Slovenia, including their profiles, contact details, and giving right of use to the contracting authority.

Article 5

The contractor commits that only reputable contacts will be included in the list of foreign companies and, indeed, only those that comply with the following assessment requirements that deem contacts as reputable:   
· Establish direct contacts with decision-makers in each enterprise (“Business Development Manager”, “Purchasing Manager”, “Sourcing Manager”, management, etc.);
· The enterprise (potential buyer) operates in one (1) of the three (3) Slovenian sectors with biggest potential; 
· The enterprise (potential buyer) is an enterprise with its own international supply chain and is an end - product manufacturer (such as OEM in the automotive industry) or at least a Tier 1 supplier (such as a Tier 1 supplier in the automotive industry);  
· The enterprise (potential buyer) generates an added value of over 40,000.00 EUR per employee, which the contractor will prove by submitting the enterprise’s business accounts from the previous business year; 
· The enterprise’s (potential buyer’s) creditworthiness is at least 1A for financial stability and at least 2 for risk according to the global Dun&Bradstreet or similar rating, which will be confirmed by providing a D&B or similar rating report that is not older than 3 months. The costs for obtaining the rating report according to the global Dun&Bradstreet or similar rating are not the object of this procurement and are borne by the contractor.
· The enterprise (potential buyer) is planning to expand or renew its supply chains or is conducting an annual selection of its suppliers;
· The enterprise (potential buyer) has demonstrated an interest in a presentation of at least 10 Slovenian companies.

Article 6

During the contract implementation, any substitute member of the contractor's personnel (trained expert, expert team member) must meet all the required personnel conditions. The contractor must inform the contracting authority about any planned personnel changes in performing this procurement (at each change, documents required as evidence of personnel qualification must be provided). The contractor must obtain prior written consent of the contracting authority for each personnel change in performing services under this contract.
A change is deemed to be any additional personnel that might perform the relevant services as well as any substitution of the personnel named in the contract. The contracting authority may check the actual situation at any time. The contractor reserves the right to restrict certain personnel from performing the subject of the contract without an explanation.
The time schedule for individual lots and information about trained experts are part of the contract in the form of annex.    

The deadlines for the completion of works and services for Stages 1, 2, 3 may be subject to change should unforeseen circumstances occur, but all stages and all contractual obligations must be finalized and fulfilled not later than 15/11/2020 and the all invoices must be submitted not later than 15/11/2020.


DEADLINES TO COMPLETE WORKS AND SERVICES

Article 7

Deadlines for the completion of the works for this public procurement are:
· to complete all works listed in Stage 1, within 60 days after the signing the contract,
· to complete all works listed in Stage 2, within 50 days after the completion of Stage 1 of this public procurement, 
· to complete all works listed in Stage 3, within 150 days after the completion of Stage 2 of this public procurement,
· to complete all works listed in Stage 4, within 25 days after the completion of Stage 3 of this public procurement and not later than 15/11/2020.

Article 8

The contractor must complete all the works and services of the Stage 1 within 60 days after the signing the contract and complete all the works and services of the Stage 2 within 50 days after the completion of Stage 1 of this public procurement, which listed in detail in Article 4 of this contract. After the completion of Stage 1 and Stage 2 of this public procurement, the contractor must submit a list with profiles of a minimum of fifteen (15) preselected foreign enterprises (potential buyers) in the German-speaking markets (DACH region) that he previously thoroughly checked, selected and evaluated as reputable and conducted preliminary discussions. With at least four (4) of selected foreign enterprises (potential buyers) that are planning to expand or renew their supply chains and which have been previously agreed with the contracting authority, the contractor will in the Stage 3 of this public procurement set up and attend meetings in the presence of the contractor, where the contractor will negotiate the following: organisation and realisation of presentations (to those four (4) potential buyers) of at least ten (10) Slovenian companies (each), as well as the time frame for those presentations.

STATEMENT OF ACCOUNT AND PAYMENT

Article 9

The contractor will submit the invoice for its works and services for each of the respective stages, as defined in detail in Article 4 of this contract, and in line with project cost estimates and services provided in the tender application (N-2 form: Project cost estimates). Upon the completion of each stage the contractor must also submit the report outlining all the works and results that were undertaken in each particular stage.  

Article 10

The contracting authority undertakes to pay the contractual amount from Article 3 in the scope of available budget funds to the contractor's account___________, opened at___________.

The funds are provided in line with contract No.  SPIRIT 1-2017 on co-funding the “Set-up and operation of the Slovenian national business point (SPOT)” operation and the Annex No. 1 to contract No. SPIRIT 1-2017 on co-funding the “Set-up and operation of the Slovenian national business point (SPOT)” operation on the following budged headings: 160067 PN 3.2. – Internationalisation development – 14-20-V-EU (75%), 160068 PN 3.2. – Internationalisation development – 14-20-V-Slovenian participation (25%), 160069 PN 3.2. – Internationalisation development – 14-20-Z-EU (70%), 160070 PN 3.2. – Internationalisation development – 14-20-Z-Slovenian participation (30%); SN 4211 SM 042 - Connecting SLO and foreign business partners.

Article 11

The contractor undertakes to perform the contractual works properly and in line with good business practices and to make every effort to take into account the comments and wishes of the contracting authority when performing the contractual works. If the contractor acts contrary to this provision, the contracting authority has the right to terminate the contract and to claim damages in the amount of the contractual value.

Article 12

If the contractor does not fulfil its contractual obligations due to its own fault in the time period determined for the individual stages by the contracting authority or in the agreed extended period or if the contractor fails to inform the contracting authority in advance of the causes for delay, the contracting authority has the right to claim contractual damages from the contractor in the amount of 1% of the contractual value for each day of delay. The contracting authority has the right to claim the same amount of contractual damages if the contractor does not use the methodology for obtaining reputable contacts that it has defined in the tender and was a selection criterion.  

If damages incurred to the contracting authority exceed the contractual damages, the contracting authority has the right to claim the difference up to the full damages.

In the event of breaching the time periods without a force majeure event, the contracting authority may reject the invoice. In such case, the contractor will be liable to the contracting authority for all and any damages caused by the delay.
In the event the contractor does not perform the agreed works in the agreed time period, the contracting authority has the right to confer the works related to the agreed works to another contractor or to perform them itself at the expense of the contractor and to terminate the contract. 
If the contractor is late with performance of works to the degree that damage could be caused to the contracting authority or the performance of works would become meaningless, the contracting authority may order a substitute service with another contractor at the expense of the contractor in delay, or it may request compensation for the actual damages or terminate the contract; notwithstanding the previously mentioned, the contracting authority may call up the financial collateral for the proper performance of contractual works.
In the event of damage suffered by the contracting authority due to unfulfilled, incorrectly fulfilled or late fulfilment of works by the contractor, exceeding the amount of contractual damages, the contracting authority may also claim, besides the contractual damages, payment of the difference up to the full indemnity for all the caused damages suffered due to contractor’s delay, incorrect fulfilment or non-fulfilment of the contractor’s contractual obligations. If called upon by the contracting authority, the contractor is obliged to participate as a party together with the contracting authority in any disputes initiated by third parties that could be a consequence of delay, inappropriate fulfilment or non-fulfilment of works by the contractor.
The contracting party breaching the provisions of this contract is liable for the damage caused to the other contracting party as a consequence of such a breach. 
The contracting parties are exempted from liability for direct, indirect, accidental or consequential damage, if they provide evidence that they were unable to fulfil their obligations due to force majeure (i.e. natural disaster etc.).
The contracting parties are neither liable to each other for the damage in cases when non-fulfilment of the contractual obligations is a consequence of third party actions (i.e. electricity power cuts, fall-out of the server infrastructure etc.) or in the event of a force majeure event.

Article 13

As a condition for the contract validity, the contractor must deliver to the contracting authority, within 8 days from receiving the contract, signed by the contracting authority, collateral in the form of a bill of exchange statement with a blank bill of exchange in the amount of___________ EUR, with validity of 30 days after expiration of the contract validity. 
The contracting authority may call up the collateral under the following terms: 
- if proven that the contractor does not perform the service in accordance with the contract, requirements from the tender documentation or specifications; 
- if the contracting authority terminates the contract due to a breach by the contractor; 
- if the contracting authority terminates the contract due to delay or other inactivity of the contractor. 
Delivery of collateral for the proper performance of works is a condition for validity of the contract.  
Article 14
For products created under the performance of this contract and having the character of copyright, material copyrights are un-exclusively transferred to the contracting authority by acquisition of the product, unlimited in space and time, namely the right to reproduce the components or all software or other creations, the right of translation, adaptations or other reproductions of such reprocesses and the right of distribution within the public sector, in whatever form. The transferred copyright allows the contracting authority to order anyone to process, upgrade and maintain the product subject to this contract.  
The contracting authority may use the copyrighted works subject to this contract without restriction for the entire duration of the copyright and in all cases. The contracting authority has the right to transfer the rights acquired under this contract to third parties without the need of the author's consent and without having to pay the author any additional compensation for such transfer of copyright.  

Article 15

A contract where undue benefits are promised, offered or given on behalf or on the account of another contractual party to a representative or an agent of a body or organisation from the public sector: 
- for business acquisition or
- to conclude a transaction under more favourable terms or
- for the omission of due supervision of the performance of contractual obligations or 
- for other actions or omissions that cause damage to the public sector body or organisation or enable acquisition of undue benefits to the body representative, agent or a public sector organisation, to the other contractual party or its representative, agent or intermediary
is void.

The contract is concluded under the resolutory condition that comes into force when one of the following circumstances occurs:
· if the contracting authority is informed that a court, by its final decision, has determined a breach of obligations arising from the labour, environmental or social legislation by the contractor / supplier or a subcontractor, or 
· if the contracting authority is informed that the competent state authority had determined at least two breaches by the contractor / supplier or a subcontractor during implementation of the contract related to:
· remuneration for work, 
· working time, 
· rest periods, 
· performing work based on civil-law contracts despite the existence of elements of the employment relationship or in connection with informal work 
and for which a fine was imposed to the contractor by a final decision or several final decisions,
and under condition there are at least six months left from becoming aware of the breach to the expiry of the contract validity; and if cooperating with subcontractors, then also if the contractor fails to substitute such a subcontractor within 30 days after becoming aware of the breach, as stipulated in Article 94 of the ZJN-3. 
In the event the circumstances and conditions from the preceding paragraph are fulfilled, it is deemed that the contract is terminated on the day of conclusion of a new contract on the performance of the procurement object. The contracting authority will give notice to the contractor about the date of concluding the new contract. If the contracting authority does not initiate a new public procurement procedure within 30 days from becoming aware of the breach, it is deemed the contract is terminated on the 30th day from becoming aware of the breach.

REPRESENTATIVES OF THE PARTIES

Article 16

The guardian of the contract from the contracting authority is _____________ and __________________ from the contractor.

FINAL PROVISIONS

Article 17

The Contracting Parties will amicably settle any disputes arising from this contract. If not, the disputes will be settled at the competent court in Ljubljana. 

Article 18

The contract enters into force on the day it is signed by the authorised representatives of both contracting parties. 
The contract is drafted in the ________________________ language, in three (3) identical copies; in the event of ambiguity, the version in the _____________ language prevails.  The contracting authority receives ________ copies of each language version; the contractor receives one (1) copy.





	In Ljubljana, on _______________


	                 In Ljubljana, on ______________


	

	

	The Contractor:



           





	The Contracting Authority:
SPIRIT Slovenia, public agency

Ajda Cuderman
Director






Statement under Article 35 of the ZIntPK  (Integrity and Prevention of Corruption Act)

In the procurement procedure for the organisation and performance of the “Lead Generation” programme activities to identify qualified contacts of potential foreign buyers in German-speaking markets (the DACH region) to connect Slovenian and foreign business partners


the tenderer: …………………………………………………………………………………………………….….

declares there are no circumstances as governed by the provision of Article 35 of the Integrity and Prevention of Corruption Act (ZIntPK-UPB2, Official Gazette of the RS 69/11).

Provision of Article 35, paragraph 1 of ZIntPK stipulates, inter alia, that a body or organisation in the public sector, obliged to conduct the procedure of public procurement in line with the regulations governing public procurement, must not order goods, services or constructions with business entities where a member of such a public body or organisation or his/her family member is also a manager, a member of managing body or legal representative or has directly or through other legal entities more than five percent share of founder rights, management or capital. The restriction also applies to business operations of the public sector body or organisation with officials or their family members as individuals.

Pursuant to the above, we declare that in the business entity, which is a contractor in the public procurement, the officials or their family members are not involved in the managing bodies and do not have directly or through other legal entities more than 5% share of founder rights, management or capital.

A contract contrary to the provisions of Article 35 of ZIntPK is void.



Place and date:							Stamp and signature of the tenderer:
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