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1. INTRODUCTION

The e-JN information system (hereinafter: the e-JN system) is intended to support public procurement
procedures and the electronic submission of requests to participate or tenders.

1.1.

What are the advantages of registering in the e-JN system?

Request to participate in the currently published public procurements made public

Receipt of invitations by the Contracting Authority to participate in public procurements that
are not made public

Preparation of requests to participate or tenders for public procurement

Electronic submission of requests to participate or tenders

Review of the minutes on the opening of tenders following a public opening

Submission of tenders and participation in electronic auctions

Submission of tenders in negotiations

Submission of supplements

Implementation of electronic auctions

2. USER ROLES

A registered user of an economic operator/tenderer may dispose of a diverse selection of user rights,
which they may implement through the user roles allocated to them in the e-JN system. Considering
their situation, a user may register as:

Legal representative of a legal entity: the first login for a legal entity with a head office in the
Republic of Slovenia may only be carried out by the legal entity’s legal representative who was
entered in the Digital Certificate Record managed by the AJPES.

Authorised person of a legal entity: once the legal entity is registered in the e-JN system, a
random number of authorised people may be registered to work with the relevant legal entity.
The legal entity’s legal representative or a person authorised to manage the rights within the
relevant legal entity allocates the rights to the authorised person. The authorised people may
thus be employed by the legal entity or they may be external people authorised to work with
the relevant legal entity by the legal representative.

The legal representative allocates to the legal entity’s authorised person one or more of the
rights provided below:

o Signatory: the signatory’s right enables an entry, a signature and a submission of a
tender.

o Legal representative: this right enables management of users, code lists and
parameters within the selected organisation, the entry, signature and the submission
of a tender.

o Administrator: this right enables the entry of tenders, although not the signature or
the submission of tenders.

o Holder and administrator of rights: this right enables management of users, code lists
and parameters within the selected organisation.

Sole trader: an entrepreneur who is a natural person and independently performs a gainful
activity on the market and is registered in the Slovenian Business Register (PRS) is registered
with this user role.



2.1.

2.1.1.

Natural person: a natural person functioning as a tenderer on their own behalf as a natural
person and are not a sole trader can be registered in the e-JN system with this user role. This
category also includes supplementary activities at the farm, self-employed professionals in
culture, freelance journalists and other similar freelance professions.

Authorised person of a natural person or a sole trader: a natural person or a sole trader may
register a random number of authorised people to work with the relevant legal entity. An
authorised person is a person who is authorised by a natural person or a sole trader to carry
out services in the e-JN system on their behalf. The authorised person must submit a printout
of their authorisation to the administrator.

Company with its head office outside the Republic of Slovenia: the companies with head
offices outside the Republic of Slovenia must enter all registration data in the form manually
and then submit the signed and printed form to the administrator.

How to register in the e-JN system?

Registration of a legal representative of a company in the Republic of Slovenia

A digital certificate is required for registration.

Attention! Choose this option only if you are a legal representative of a company in the Republic of
Slovenia and your digital certificate is entered in the Digital Certificate Record (EDP) managed by the
AJPES. Otherwise, you will be unable to apply for the rights (step 1.6 below).

Registration procedure:

1. Submit an electronic application for registration of a legal representative.

1.1.
1.2.
1.3.

1.4.
1.5.
1.6.

Go to "URL address".

Click the "Register" button on the icon, "Are you a tenderer?"

After successful login in the SI-PASS system, you will be redirected to the registration
application.

Choose "Legal representative of a legal entity".

Enter the registration number of your company, then click "Search".

Verify the accuracy of the data displayed and general terms and conditions of use of the
system, and if you agree with them, click "Register me".

2. After successful registration, you will be automatically registered and redirected to My e-JN,
where you can start using the application.

2.1.2.

Registration of an authorised person of a legal entity

A digital certificate is required for registration.

Registration procedure:

1. Submit an electronic application for registration of an authorised person of a legal entity.

1.1.
1.2.
1.3.

1.4.
1.5.

Go to "URL address".

Click the "Register" button on the icon, "Are you a tenderer?"

After successful login in the SI-PASS system, you will be redirected to the registration
application.

Choose "Authorised person of a legal entity".

Enter the registration number of your company, then click "Search".


https://ejn.gov.si/mojejn/pages/registracija/registracija_ponudnika.xhtml
https://ejn.gov.si/aktualno/pogoji-uporabe.html
https://ejn.gov.si/aktualno/pogoji-uporabe.html
https://ejn.gov.si/mojejn/pages/registracija/registracija_ponudnika.xhtml

1.6. Verify the accuracy of the data displayed and general terms and conditions of use of the
system, and if you agree with them, click "Apply for rights".

After successful confirmation of your rights by the legal representative or the holder and administrator
of rights, you will receive a notification by e-mail and then you can start using the application.

2.1.3. Registration of a sole trader
A digital certificate is required for registration.

Attention! Choose this option only if you are a registered sole trader. Otherwise, you will be unable to
apply for the rights (step 1.5 below).

Registration procedure:

1. Submit an electronic application for registration of a sole trader.
1.1. Goto "URL address".
1.2. Click the "Register" button on the icon, "Are you a tenderer?"
1.3. After successful login in the SI-PASS system, you will be redirected to the registration
application.
1.4. Choose "Sole trader".
1.5. Verify the accuracy of the data displayed and general terms and conditions of use of the
system, and if you agree with them, click "Register me".
2. After successful registration, you will be automatically registered and redirected to My e-JN,
where you can start using the application.

2.1.4. Registration of a natural person
A digital certificate is required for registration.
Registration procedure:

1. Submit an electronic application for registration of a natural person.

1.1. Go to "URL address".

1.2. Click the "Register" button on the icon, "Are you a tenderer?"

1.3. After successful login in the SI-PASS system, you will be redirected to the registration
application.

1.4. Choose "Natural person".

1.5. Enter your address and phone number.

1.6. Verify the accuracy of the data displayed and general terms and conditions of use of the
system, and if you agree with them, click "Register me".

After successful registration, you will be automatically registered and redirected to My e-JN, where
you can start using the application.

2.1.5. Registration of an authorised person of a natural person or a sole trader
A digital certificate is required for registration.
Registration procedure:

1. Submit an electronic application for registration of an authorised person of a natural person or
a sole trader.
1.1. Goto "URL address".
1.2. Click the "Register" button on the icon, "Are you a tenderer?"


https://ejn.gov.si/aktualno/pogoji-uporabe.html
https://ejn.gov.si/aktualno/pogoji-uporabe.html
https://ejn.gov.si/mojejn/pages/registracija/registracija_ponudnika.xhtml
https://ejn.gov.si/aktualno/pogoji-uporabe.html
https://ejn.gov.si/aktualno/pogoji-uporabe.html
https://ejn.gov.si/mojejn/pages/registracija/registracija_ponudnika.xhtml
https://ejn.gov.si/ponudba/pages/aktualno/pogoji_uporabe.xhtml
https://ejn.gov.si/ponudba/pages/aktualno/pogoji_uporabe.xhtml
https://ejn.gov.si/mojejn/pages/registracija/registracija_ponudnika.xhtml

1.3. After successful login in the SI-PASS system, you will be redirected to the registration
application.

1.4. Choose "Authorised person of a natural person or a sole trader".

1.5. Enter the VAT ID number of the person you wish to represent and then click "Search".

1.6. Complete the data on the authoriser (name and surname, e-mail, address, phone number).

1.7. Complete your missing data (e-mail, address, phone number).

1.8. Verify the accuracy of the data displayed and general terms and conditions of use of the
system, and if you agree with them, click "Draft the application".

1.9. Print out the authorisation and send it to gp.mju@gov.si after it was signed by the
authoriser.

1.10. Click "Apply for rights".

After successful confirmation of your rights, you will receive a notification by e-mail and then you can
start using the application.

2.1.6. Registration of a company with head office outside the Republic of Slovenia
A digital certificate is required for registration.
Registration procedure:

1. Submit an electronic application for registration of a company with head office outside the

Republic of Slovenia.

1.1. Go to "URL address".

1.2. Click the "Register" button on the icon, "Are you a tenderer?"

1.3. After successful login in the SI-PASS system, you will be redirected to the registration
application.

1.4. Choose "Company with its head office outside the Republic of Slovenia".

1.5. Enter the company identifier and then click "Search".

1.6. Enter your data (name and surname, e-mail, address, phone number).

1.7. Enter company data (name and address).

1.8. Verify the accuracy of the data displayed and general terms and conditions of use of the
system, and if you agree with them, click "Draft the authorisation".

1.9. Print out the authorisation, sign it and then send it to gp.mju@gov.si.

1.10. Click "Apply for rights".

After successful confirmation of your rights, you will receive a notification by e-mail and then you can
start using the application.

3. PUBLIC PROCUREMENTS

3.1. Howdo Ifind current public procurements and where do | find invitations?

It is possible to access and review the current public procurements in several ways:

e through the Public Procurement Portal

e through the entry page, e-JN electronic public procurement portal, by examining current
public procurements

e If you are signed in the e-JN system, you can click on "Current public procurements"

Invitations to participate in public procurements that are not published can be accessed as follows:


https://ejn.gov.si/aktualno/pogoji-uporabe.html
https://ejn.gov.si/aktualno/pogoji-uporabe.html
mailto:gp.mju@gov.si
https://ejn.gov.si/mojejn/pages/registracija/registracija_ponudnika.xhtml
https://ejn.gov.si/aktualno/pogoji-uporabe.html
https://ejn.gov.si/aktualno/pogoji-uporabe.html
mailto:gp.mju@gov.si
https://www.enarocanje.si/
https://ejn.gov.si/
https://ejn.gov.si/ponudba/pages/aktualno/aktualna_javna_narocila.xhtml
https://ejn.gov.si/ponudba/pages/aktualno/aktualna_javna_narocila.xhtml

e A contracting authority invites you to participate by e-mail and refers you to examine the
invitations.

e You register in the e-JN system and click on "Invitations". A list of invitations is displayed on
your desktop.

o To receive an invitation to participate in a public procurement that is not published, you have to be
registered in the e-JN system.

- A video presentation can be viewed here.

3.2. How can | participate in a public procurement?

If you wish to participate in a public procurement, which is published under "Current public
procurements":

e Find the public procurement in which you wish to participate in the table of "Current public
procurements" and click on it.

e The page with basic information about the public procurement (procurement details) will
open, including a link to the public procurement portal.

e Click on the "Participate in public procurement" button on the right hand side.

e |f you are already signed into the e-JN system, the page for drafting request to
participate/tender will open (see 0).

e If you are not signed into the e-JN system, you must sign in first.

If you wish to participate in a public procurement with an invitation:

e C(Click on the invitation in the table with invitations or click on the link that you received to your

e-mail address via ejn@gov.si.

e The page with basic information about the public procurement (procurement details) and
documentation will open.

e C(Click on the "Participate in public procurement" button on the right hand side.

e The page for the preparation of the tender will open.

6 If there is no "Participate in public procurement" button on the right hand side, the deadline for the
submission of requests to participate or tenders has expired and participation is no longer possible.

A video presentation can be viewed here.
4. TENDER

4.1. Howdol prepare and submit my tender?

e When selecting the option, "Participate in public procurement", the page for the preparation
of the tender opens.

e Enter the data and add the documents (see 0).

e Save the data or submit the tender if you have the right to submit the tender.

- A video presentation can be viewed here.


https://www.youtube.com/embed/LQAx23knbks
mailto:ejn@gov.si
https://rebrand.ly/ejn-vnos-in-oddaja-ponudbe
https://rebrand.ly/ejn-vnos-in-oddaja-ponudbe

4.2. Whatif | do not have the right to submit the tender?

e The person who has the right to submit the tender selects the tender you prepared from the
list of tenders (see 6.3.3) and clicks on it.

e A page with an overview of the tender will open.

o They click on the tender to see detailed data and select the "Submit the tender" button.

4.3. Can | submit a new version of the tender?

If you have already submitted one version of the tender, you may submit a new version until the
deadline for the submission of tenders. This can be done as follows:

e Find the tender from the list of tenders and click on it.

e A page with an overview of the basic data of the tender will open.

e C(Click on the "New version of the tender" button.

e A new version of the tender will open, which includes all data of the submitted version.

e You can change the data at this point and add or remove documents.

e Save and submit this version of the tender in the same way as when submitting the first
version.

olf there is no "New version of the tender" button on the right hand side, the deadline for the
submission of tenders has expired and submission is no longer possible.

o A video presentation can be viewed here.

4.4. Can | withdraw the tender that | have submitted?

Yes, you can withdraw the tender until the deadline for the submission of tenders. This can be done
as follows:

e Find the tender from the list of tenders and click on it.

e A page with an overview of the basic data of the tender will open.
e C(Click on the "Withdraw the tender" button on the left hand side.
e The submission has been withdrawn.

oIf there is no "Withdraw the tender" button on the left hand side, the deadline for the withdrawal
of tenders has expired and the withdrawal is no longer possible.

4.5. What if | change my mind and want to submit the tender again?

You can submit the tender again until the deadline for the submission of tenders. This can be done as
follows:

e Find the tender from the list of tenders and click on it.

e A page with an overview of the basic data of the tender will open.

e C(Click on the "Prepare again" button on the left hand side.

o The data of the withdrawn tender will be displayed, which you can change.


https://rebrand.ly/ejn-sprememba-ponudbe

e Save and submit the tender in the same way as when submitting the first tender.
e The tender has been resubmitted.

0 If there is no "Prepare again" button on the left hand side, the deadline for the submission of tenders
has expired and submission is no longer possible.

5. OPENING OF TENDERS

5.1.  Where can | see who has submitted the tender for the public procurement?

If you have not submitted the tender, you can review the submitted tenders (for procedures enabling
a public review of tenders) under the "Current public procurements" after the expiry of the deadline
for the opening of tenders.

e Find the public procurement on the list of "Current public procurements".

e Click on the public procurement to see (detailed) basic data of the public procurement.

e Click on the "Review of tenders" on the right hand side.

e Alist of tenderers with values of their individual tenders will open.

e By clicking on an individual tenderer, their total tender value and pro-forma invoice will be

displayed. By clicking on thee icon, the pro-forma invoice will open.

0 If there is no "Review of tenders" on the right hand side, then the deadline for the opening of tenders
has not expired yet or the time for a public review of tenders has expired.

- A video presentation can be viewed here.

If you have submitted the tender, you can review the minutes on the opening of tenders and pro-
forma invoices after the deadline for the opening of tenders until the completion of the public
procurement procedure.

e Find the tender from the list of your tenders and click on it.

o The basic data of the tender will be displayed.

e Following the opening of tenders, the "Competitive tenders" button is displayed on the right
hand side, as part of the data on the public procurement.

e Click on the "Competitive tenders" button.

e The same overview of tenderers as with the public opening of tenders will be displayed.

e You can print out the minutes on the opening of tenders by clicking the "Print the minutes on
the opening of tenders" button.

o/f there is no "Competitive tenders" button on the right hand side, then the deadline for the opening
of tenders has not expired or the public procurement procedure has not been completed yet.

6. BRIEF DESCRIPTION OF FUNCTIONALITIES OF THE E-JN SYSTEM

The e-JN system includes the following functionalities:
e My e-JN desktop with an array of functionalities which you may use depending on your rights,

10
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e |nvitations to participate in public procurements,
e Tenders:
o Entry of a request to participate/tender,

o Submission of a request to participate/tender,

o New version of a request to participate/tender,

o Withdrawal of a request to participate/tender,

o Re-submission of a request to participate/tender,

o Submission of a clarification when asked to supplement the request to
participate/tender,

o Participation in negotiations,

o Participation in e-Auctions.

6.1. Mye-JN

Following a successful login, your name and surname and the name of the entity for which you will be
submitting tenders will be displayed in the upper right hand section. Next to your name, you can also
find icons to access help, discover what is new (in the e-JN system) and the option to change language.

After clicking on the user profile E, the following options to manage the profile are displayed:

e "My user accounts" — enables an overview of all user accounts and determining the default
user account.

o “Login with a different account” —enables the switch between user accounts or logging in with
a different user account (if you are submitting tenders for several tenderers).

e  “Edit contact details” — enables the changing of the e-mail address.

e “Logout” — logging out from the application.

The following icons are available on the desktop (depending on your rights):

"Current public procurements" with an overview of published public procurements.

e "Invitations" with an overview of invitations by contracting authorities to participate in public
procurements, which are not made public on the public procurement portal.

o "Tenders" with a review of tenders.

e “Users” to manage the rights of system users (if you have corresponding rights).

e "Statistics" —the module is still being prepared.

Access individual pages by clicking icons in the middle of the page or use the menu on the left.

Moj e-JN
- fl k' EE_;
= B B
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Figure 1: Work desktop

If clicking on the system logo in the upper left hand corner, the "e-JN electronic public
procurement portal" entry page will open.

6.2. Invitations

6.2.1. List of invitations

In procedures with an invitation to submit tenders, the invited candidates will see invitations in the
"Invitations" section. They will also be notified by e-mail at the e-mail address they provided as the
contact e-mail upon the registration in their user profile.

Povabila

Stevilo rezultatov: 33

Rok za prijavo/oddajo - -

Naroénik = Naziv = Oznaka JN = Vrsta postopka = ponudbe = Odpiranje ponudb = Stanje JN =
vt sfg sdfg Evidenéno narotiio 19,02 2018 12:40 19,02 2018 1240
:::ﬂsg:gmg o test prevzem test prevzem Evidencno narotilo 26.02.2018 07:49 26.02. 2018 07:50
w’%:g&lg 2 GH DFGH Eviden&no naroilo 21.02. 2018 07:20 21.02.2018 07:21

MINISTRSTVO ZA = < o = x PRI R R SO

Figure 2: List of invitations

The basic data on the public procurement and appertaining documentation will be displayed when
clicking on the invitation. The "Participate in public procurement" button is on the right hand side with
which you start drafting the tender for the selected procurement.

Osnovni podatki javnega narocila

Oznaka javnega naroéila M1st

B

Vrsta postopka Postopek s pogaijaniibrez predhodne objave
Dobava stolov

(0] Blago
- Narod MINISTRSTVO ZA NOTRANJE ZADEVE - BALONGEK
Rok 22 postavijanje vpraanj 09.12.2020 13:02
Rok 22 oddajo ponucibe. 09.122020 1303
Datum in ura dpiranja ponudh 09.122020 1304
Naroéilo je razdeljeno na skiope Ne
Pogajanja Da
Dovoljene variante Ne
stanje Sprejem ponudo.
Dokumentacija naroénika
Naziv dokumenta = Opis =
prediratun )
Narocnik_ESPD-1- o

Dodatna pojasnila

Sprejem ponudnikovin vpradanj do: 09.12.2020 13:02
Ni dogatnin pojasni.

Figure 3: Detailed overview of the public procurement

6.3. Tender

6.3.1. List of tenders
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The list of your tenders is shown after clicking the "Tenders" icon. By clicking on the entry, the details
of the tender are displayed. A person who can prepare the tender, but cannot submit it, only sees the
tenders they have prepared. The person who has the right to submit the tender can see all tenders.

The entries in the table are shown in different colours:

- White entry: the tender was submitted or more than two days are left until the submission.
- Yellow entry: less than two days are left until the submission of the tender.
- Red entry: the deadline for the submission of the tender has expired.

A Ponudbe

Oznaka javnega narotila Naziv Naroénik
vpidite oznako javnega narcéila vpisite naziv vpisite narodnika
Rok za oddajo prijave/panudbe do Status sodelovania Dostop
Ve ¥ Vse ponudbe v organizaciji <
Datm od Datum do
09.10.2020 08.12.2020

Seznam prijav/ponudb

Stevilo rezultatov: 43

Oznaka javnega

Crnata porudse = O Ustapostopla = Nazv = Nrosnik = Rokupriavo s  FOIoddo  Datmofpins  Datmsodslowria  DSminuodfie  SussOfeoNS  opomg =
raroiie = Pomatbe = pamts 2 = primeiponacs = =
e nisTRSTVO 24
aettst St pioine | Dobmasior  NOTRAME ZAGEVE wane  epaocH 0622w —
e “SALondEK
Postopsk s pogaiarh mnisTRS VO 22
IN-1180 A alda-est-PPOB NOTRANJE ZADEVE 09.12.2020 09:58 09.12.2020 09:59 08.12.202012:10 08.12.2020 1218 Sodelujem

objave {po & tocki 1
odstavka 46. dlena)

Figure 4: List of requests to participate/tenders

- BALONCEK
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6.3.2. Preparation and submission of a tender

The page is divided into the following sections: basic data on the tender, total tender value and pro-
forma invoice, documents and participants.

An e-mail for notification is also displayed. If you wish to change it, enter a new e-mail address and
confirm the change in the next field. If the e-mail addresses do not match, the submission is not
possible.

When preparing the tender, enter the tender’s internal designation mark and the total tender value,
and then attach the completed pro-forma invoice and other documents. If subcontractors are
participating in the tender, the tender is joint or the capacities of other entities will be used, all
participating entities must be provided and the documents required for them must be submitted.

The tender is divided into the following sections:

e basic data on the tender,
e total tender value with the "Pro-forma invoice" section,

documents with the "ESPD — tenderer" or the "Statement — tenderer" sections and the "Other
attachments" section, participants with the "ESPD — other participants" or the "Statement — other
participants" sections. The permitted file format in the "Pro-forma invoice" section include PDF, Word
or Excel. Only one file may be attached, except in the event of variant tenders where a document must
be attached separately for each variant. The document attached in the "Pro-forma invoice" section is
fully visible at the public opening of tenders together with the total tender value. If the reverse
electronic auction takes place at the public procurement, the system will automatically draft the pro-
forma invoice. See Point 6.4.

The ESPD form in XML format is mandatory, except for procedures that allow the tenderer to attach
their own statement. If other entities participate in the tender, they must also sign the ESPD form and
submit it (in XML or PDF format).

The remaining documentation is attached to the "Other attachments" section.

Ponudba

Osnovni podatki o ponudbi

Verziia 1 Status verzije v pripravi

{m\
=

Dovaljenc variante Ne Do roka za oddiajo & 0dni, 22:18: 50

Elektronski nasiov za obvesdanje™s a0z kostanjsek@gosi

Fonouno vpisite elektronski naslov': &jda kostanjsek@govsi

Omaka: vpisite cznako

[ skupna priavalponudba [ uporaba zmogjvost drugh subjekioy podizvajaei

Skupna ponudbena vrednost (i ]

Znesek skupaj brez davka (EUR)* 10000000
Znesek davka (EUR)" 2200000

Znesek skupaj z davkom (EUR) 12200000

Predradun

Dokument Opis Velikost (Mb) Datum

st om wnmus | s ©Q O
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Dokumenti
o okume (i ]

ESPD - ponudnik
Dokument Opis Velikost (M) Datum

[Pm—p——— weamur | s @ O

Dokument Opis Velikost (Wb} Datum

druge priioge 001t 08, 12.2020 1429 Vs G o
o O

refesernce oom 0812 2020 1429 7

Sodelujoci

Matiénaidavéna Stevitks Naziv Nasiov Vista sodelovanja

1234567000 Refadoo Rofna 1 Podizvajsiec o o
ESPD - ostali sodelujodi &

Dokument Opis Velikost (Mb) Datum

ESPD-ustak sadelujosi 005 08 12 2020 1432 s 0 6

Figure 5: Entry of the tender

The following buttons are found at the bottom of the page:
o "Back" —to return to the first page of the tender,
e "Save" —to save data,
e "Submit the tender" — to submit the tender.

To use the "Submit the tender" button, it is necessary to hold suitable rights. Otherwise, this must be
done by someone who has such rights.

After confirmation, the tender is submitted to a safe registry until the deadline for opening the tenders.

WARNING!

The e-JN system does not allow the submission of several tenders simultaneously for the same public
procurement if, for example, an entity would like to submit the tender as an independent tenderer
and also as a leading partner in a joint tender.

6.3.3. Review of the basic data of the tender

Following the entry of data of the tender and the submission, the basic data about the procurement
and the tender are displayed on the first page of the tender:

e basic data on the public procurement on the "More information" button,
e data on the submission of the tender,
e data on the versions of the tender.
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A | Ponudbe | Prijava/ponudba za naroGilo: JN-1379

Oznaka javnega naroéila N-1379 Vrstapostopka  Postopek s pogajanji brez predhodne objave
Naziv Dobava smucarske opreme Naroénik MINISTRSTVO ZA NOTRANJE ZADEVE - BALONCEK
Stanje Sprejem ponudb

Podatki o ponudbi

Oddana verzija 1 Status ponudbe Oddana

Datum in ura oddaje ponudbe 15.02. 2021 12:02 Do roka za oddajo 3¢ 0dni, 23:59:07
Verzija Oznaka Datum kreiranja status oddaje Pripravil Oddal
1 15.02. 2021 12:02 Oddana Ajda Kostanjsek Ajda Kostanjsek °
Umakni oddajo Nova verzija ponudbe

Figure 6: First page of the tender with basic information

If the deadline for the submission and opening of tenders has not yet expired, the following buttons
are found on the page:

e "More information" — for a detailed review of the public procurement and documentation
which the contracting authority failed to publish on the public procurement portal.

e "New version of the request to participate/tender" — preparation of a new version if one had
already been submitted. The button is active until the submission deadline.

e "Delete the version" — to delete a new version that was not submitted. A withdrawal of the
version that was not submitted (is being drafted) is also possible after the expiry of the
submission deadline.

e "Withdraw from submission" — to withdraw the request to participate/tender. The button is
active until the submission deadline.

e "Prepare again" — to draft the request to participate/tender again and submit it. The button is
active until the submission deadline.

If the deadline for the submission and opening of tenders has already expired, the following buttons
are found on the page:

e "More information" — for a detailed review of the public procurement and documentation
which the contracting authority failed to publish on the public procurement portal.

o "Competitive tenders" — review of competitive tenders after the opening of tenders and a
printout of the minutes on the opening of tenders. The button is active until the completion
of the procedure in the e-JN system.

By clicking on the submitted tender, it is possible to review the tender and print the certificate that the
tender was submitted by clicking the "Print the submission certificate".
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# | Ponudbe | Prijavalponudba za narocilo: JN-1183 | Ponudba: 5

Osnovni podatki o ponudbi

)
==

Verzija 1 Status verzije Oddana
Dovoljene variante Ne Do roka za oddajo e
Natisni potrdilo o oddaji
i naslov za obvescanje’: aida
Ponowno vpisite i naslov* ajda
Oznaka: s
skupna prijava/ponudba uporaba zmoglivosti drugih subjektow podizvajalci

Figure 7: Printing the certificate on the submission of the tender

6.3.4. Changing the tender

If you have already submitted the tender, you may submit a new version until the deadline for the
submission of tenders. On the first page for the review of tenders, click on the "New version of the
tender" button. The data of the submitted tender will be transferred to the new version where the

data can be changed and deleted and/or new documents can be added. The previously submitted
tender will be cancelled.

A | Ponudbe | Prijavalponudba za narogilo: 123412018

Oznaka javnega narotila 1234/2018 Virsta postopka Narogile male vrednosti
Naziv Tisk gradiva Naroénik MINISTRSTVO ZA JAVNO UPRAVO

Podatki o ponudbi

Oddana verzija 2 Status ponudbe Oddana
Datum in ura oddaje ponudbe 28.03. 2018 15:56 Do roka za oddajo se 8dni, 20:02:53
Verzija Oznaka Datum kreiranja verzije Status verzije Pripravil Oddal
2 PON-1/2018 28.03.2018 16:55 Oddana Stanislav Testi Stanislav Testi °
1 PON-1/2018 26.03. 2018 15:31 Razveljavijena Stanislav Testi Stanislav Testi °

Nova verzija ponudbe

Figure 8: Changing the tender

6.3.5. Withdrawal of the tender

You can withdraw the tender until the deadline for the submission of tenders. On the first page for the
review of the tender, click on the "Withdraw from submission" button. The tender will be withdrawn.
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A& | Ponudbe | Prijavaiponudba za narogilo: JN-1181

Oznaka javnega narotila IN-1181 Vrsta postopka Postopek s pogajanji brez predhodne objave
Naziv Dobava stolov Narotnik MINISTRSTVO ZANOTRANJE ZADEVE - BALONCEK
Stanje Sprejem ponudh

Podatki o ponudbi

Oddana verzija 1 Status ponudbe Oddana

Datum in ura oddaje ponudbe 08.12. 2020 1443 Do roka za oddajo 3¢ 0dni,22:11:53
Verzija Oznaka Datum kreiranja Status oddaje Pripravil Oddal
1 08.12.2020 13:11 Oddana Ajda Kostanjsek Ajda Kostanjsek °
Umakni oddajo Nova verzija penudbe

Figure 9: Withdrawal of the tender

6.3.6. Re-submission of the tender

Although the tender was withdrawn, it is possible to submit it again until the submission deadline. Click
on the "Prepare again" button on the first page for the review of the tender where the latest version
of the tender will upload. Prepare or supplement a new version of the tender, which can then be

submitted.

Oznaka javnega narogila IN-1321 Vrsta postopka Narotilo male vrednosti
Naziv nmv-izjave Naroénik MINISTRSTVO ZA NOTRANJE ZADEVE - BALONCEK
Stanje Sprejem ponudb

Podatki o ponudbi

Oddana verzija Status ponudbe Umaknjena
Datum in ura oddaje ponudbe Do roka za oddajo se 0.dni, 01:03:31

Verzija Oznaka Datum kreiranja status oddaje Pripravil oddal

1 03.02. 2021 14:49 Umaknjena Ajda Kostanjsek Ajda Kostanjsek °

Ponovno pripravi

Figure 10: Re-submission of the tender

6.3.7. Review of the minutes on the opening of tenders

The competitive tenders will be visible in your system after the deadline for the opening of tenders.
On the first page for the review of your tender, click on the "Competitive tenders" button. Information
on the names of the tenderers who submitted their tenders will be displayed, including the data on
whether theirs were variant tenders (if appropriate) and the total tender value of each individual
tender. By clicking on an individual tenderer, it is possible to examine their pro-forma invoice. The data
will be shown until the completion of the public procurement. Other data and documentation
regarding competitive tenders are not visible. By clicking on the "Print the minutes on the opening of
tenders" button, the tenderer can see the basic data on the public procurement, the list of tenderers,
the data on variant tenders (if appropriate), the time of submission of individual tenders and the total
tender value of each individual tender. The minutes on the opening can be printed out or saved.
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Oznaka javnega narocila IN-1183 Vrsta postopka Postopek s pogajanii brez predhodne objave

Naziv Dobava stolov Naro&nik MINISTRSTVO ZA NOTRANJE ZADEVE - BALONCEK
Stanje Zakljugeno zbiranje ponudb
Figure 11: Review of the minutes on the opening of tenders

6.3.8. Submission of the tender with or without lots

A) Public procurement without lots

If the contracting authority did not divide the public procurement into lots within the e-JN system,
enter the total tender value in EUR without VAT and the amount of VAT in EUR in the "Total tender
value" section. The sum in EUR together with VAT is calculated automatically. Upload the Word, Excel
or PDF file in the "Pro-forma invoice" section.

Skupna ponudbena vrednost o
Znesek skupaj brez davka (EUR)* Vnesite znesek brez davka!
Znesek davka (EUR)" Vnesite znesek davka!
Znesek skupaj z davkom (EUR) Vnesite znesek z davkom!
Predracun
Dokument Opis Velikost (Mb) Datum

Ni dokumentov!

Figure 12: Submission of the tender without lots

B) Public procurement with lots

If the contracting authority divided the public procurement into lots within the e-JN system, enter the
total tender value in EUR without VAT and the amount of VAT in EUR for an individual lot in the table
in the "Total tender value" section. The sum in EUR together with VAT and all data displaying the total
tender value are calculated automatically. Upload the Word, Excel or PDF file in the "Pro-forma
invoice" section.
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Figure 13:

Skupna ponudbena vrednost

Znesek skupaj brez davka (EUR)*
Znesek davka (EUR)"

Znesek skupaj z davkom (EUR)

Sklop Znesek brez davka (EUR) Znesek davka (EUR) Znesek z davkom (EUR)
Sklop 1 - mize 70.000,00 15.400,00 85.400,00
Sklop 2 - stoli 50.000,00 11.000,00 61.000,00

Sklop 3 - omare

Prenesi prazen Excel + Uvozi iz Excela

Predracun

Dokument Opis Velikost (Mb) Datum

Ni dokumentovl

Submission of the tender with lots

6.3.9. Submission of the tender with variants (variant tenders)

If the public procurement enables the submission of a tender with variants, several variants may be
submitted for one public procurement. The first variant is entered by clicking on the "Prepare a variant"
button. A window is displayed in which prices (amounts) (amount in EUR without VAT and the amount
of VAT in EUR) are entered. The sum in EUR together with VAT is calculated automatically. Click on the
"Add" button and add the pro-forma invoice. To add another and all subsequent variants, click on the
"Add variant". Enter prices (amounts) into the fields and add the pro-forma invoice in the same way as
in the first variant.

Skupna ponudbena vrednost

Varianta 1 " Pripravi vananto + Dodaj varianto

Znesek skupaj brez davka (EUR)*

Znesek davka (EUR)

Znesek skupaj z davkom (EUR)

Predradun

Znesek skupaj brezdavka  Vnesite znesek brez davka!
Dokument (EUR)"

Ni dokumentovl Znesek davka (EUR)" Vnesite znesek davka!

Znesek skupaj z davkom Vnesite znesek z davkom!
(EUR)

Predracun

Figure 14:

Dokumenti Dokument Opis Velikost (Mb) Datum

Ni dokumentov!

Dokument

Ni dokumentov!
3
+ Izberi
Ostale priloge

Variant tenders

6.3.10. Submission of a tender in the case of auction
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If the contracting authority noted that an auction would be included in the public procurement, the
pro-forma invoice was prepared within the e-JN system. In the "Total tender value" section, first click
on the "Prepare the pro-forma invoice for auction" button.

Skupna ponudbena vrednost o

Znesek skupaj brez davka (EUR)*
Znesek davka (EUR)*

Znesek skupaj z davkom (EUR)

SKiop Znesek brez davka (EUR) Znesek davka (EUR) Znesek z davkom (EUR)
Sklop 1 - Mize
Sklop 2 - Stoli

Predracun
Dokument Opis Velikost (Mb) Datum

Ni dokumentow!

Pripravi predracun za drazbo

Figure 15: Pro-forma invoice in the case of an e-auction

The figure below is shown. The pro-forma invoice can be completed in two ways.

Priprava predracduna za drazbo

~ Skiop 1 - Mize

Naziv predmeta Ponujeno (naziv) Koliina Enota mere Cenal/EM brez Vrsta davka in Vrednost skupaj Vrednost skupaj z
P I davka (EUR) davéna stopnja brez davka davkom
Miza 20 Kos DDV22

Ponastavi vnose skiopa Znesek skupaj brez davka [E;.I;} Znesek skupaj z davkom (E;JORJ

v Skiop 2 - Stoli

Naziv predmeta Ponujenc (naziv) Kolidina Enota mere Cenal/EM brez Vrsta davka in Vrednost skupaj Vrednost skupaj z
P I davka (EUR) davéna stopnja brez davka davkom
Stal 20 Kos DDV22

Znesek skupaj brez davka [E(;.IORJ Znesek skupaj z davkom (EOU;{‘:

Prenesi cene v excel + NaloZi excel s cenami
m D Strinjam se z vneSenimi cenami

Figure 16: Preparation of a pro-forma invoice for an auction

A) Direct entry of data in tables

By clicking on the "Offered (name)" cell in the table earmarked for each individual lot, enter what you
offer and then move to "Price/unit of measure in EUR without VAT" cell and complete it. Check or
select the correct type of tax in the "Tax type and tax rate" cell in the drop-down list. "Total value
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without VAT" and "Total value with VAT" are calculated automatically in the table, including the data
on the total amount ("Total amount in EUR without VAT" and "Total amount in EUR with VAT").

Priprava predracuna za drazbo

~ Skiop 1 - Mize

Naziv predmeta

Miza lesena miza 20

Ponastavi vnose sklopa

v Sklop 2 - Stoli

Naziv predmeta

Stol leseni stol 80

Ponastavi vnose sklopa

Prenesi cene v excel + NaloZi excel s cenami

Figure 17:

CenalEM brez

Ponujeno (naziv) Kolig¢ina Enota mere davka (EUR)

CenalEM brez

Ponujeno (naziv) Kolig¢ina Enota mere davka (EUR)

Completing the pro-forma invoice for an auction

250,23 DDv22

70,00 DDV22

Strinjam se z vnesenimi cenami

Vrsta davka in
davéna stopnja

Vrsta davka in
davéna stopnja

Vrednost skupaj Vrednost skupaj z
brez davka davkom
5.004,60 6.105,61

Znesek skupaj brez davka (EUR)  Znesek skupaj z davkom (EUR)

5.004,60 €.105,61
Vrednost skupaj Vrednost skupaj z

brez davka davkom
5.600,00 6.832,00

Znesek skupaj brez davka (EUR)  Znesek skupaj z davkom (EUR)
5.600,00 €.832,00

Pripravi predracun

By confirming that you agree with the prices entered and by clicking on the "Prepare the pro-forma
invoice" button, the data is automatically transferred to the "Total tender value" section and the pro-
forma invoice is automatically uploaded in the "Pro-forma invoice" section.

Skupna ponudbena vrednost

Znesek skupaj brez davka (EUR)*
Znesek davka (EUR)

Znesek skupaj z davkom (EUR)

Sklop Znesek brez davka (EUR)

Sklop 1 - Mize 5.004,60

Sklop 2 - Stoli 5.600,00
Predrac¢un

Dokument Opis

Predracun

Pripravi predracun za drazbo

Figure 18:

B) Entry of data through the Excel file

Znesek davka (EUR)
1.101.01

1.232,00

Velikost (Mb)

0,005

Completed "Total tender value" section for the auction

Znesek z davkom (EUR)
6.105,61

6.832,00

Datum

04. 03. 2021 10:53 9

If you wish to draft the pro-forma invoice and then import it from the Excel file, you have to download
the Excel file by clicking on the "Download prices in Excel" button. Save and complete the file on your
computer. By clicking on the "+ Upload Excel with prices" button, the completed table on your
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computer will be uploaded back in the application where all data in tables will be displayed by lots.
Similarly as in Figure 17 when the pro-forma invoice is submitted with a direct entry in the tables.

Priprava predracuna za drazbo

RIETCCRIY RS Samodejno shranjevanje (@) .- = Predracun (31) - Excel

Datoteka ~ Osnovno  Vstavianje  Postavitevstrani  Formule  Podatki  Pregled  Ogled  Pomoc P Ed 2 Skupna raba &3 Pripombe

Naziv pre Ijjfg Calibri Jn A A [ =E==F 3 == ’E LF/ g
Pl o K LB~ |E-|2-A-|E==|EE|E - % - Eon-

2
-
LY

Miza

odiofitte & Pisava Poravnava Stevilo Slogi Celice Urejanje ~

v Skiop 2 - Stoli
Sklop Naziv predmeta Ponujeno (naziv) Kolitina Enota mere C”“’E';:':]lm
Naziv pre 3 |Sklop 1- Mize Miza lesena miza 20 Kos 250,23
Sklop 2 - Stoli Stol stol 80 Kos 70,00
sl 5 I
2 i
E -
Predradun 4 >
Pripravijen B m - 1 + 1003
m D Strinjam se Z vnegenimi cenami
Figure 19: Completing the pro-forma invoice for an auction through an Excel file

By confirming that you agree with the prices entered and by clicking on the "Prepare the pro-forma
invoice" button, the data is automatically transferred to the "Total tender value" section and the pro-
forma invoice is automatically uploaded in the "Pro-forma invoice" section. Similarly as in Figure 18
when the pro-forma invoice is submitted with a direct entry in the tables.

7. E-AUCTIONS

7.1.  Functionality of the e-Auctions

1. Regular auction

Takes place at the time and duration as determined by the contracting authority. At the beginning of
the auction, the tenderer’s user may lower the price relating to their previous tender. In the procedure
of regular auction, the tenderer may only lower the prices of individual items, but cannot increase them
irrespective of the total value of the procurement/lot. During the auction, the e-JN system does not
permit the submission of the same prices per procurement/lot as have already been submitted and

automatically generates a message displayed on the user’s screen while also disabling the submission
of new prices.

O A video presentation of the implementation of the reverse electronic auction can be viewed here.

AUCTION EXTENSION:

If the contracting authority anticipated the extension of the auction in the e-Auctions, they enter the
parameters, i.e. the time before the completion of the auction in which a new tender must be submitted
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and the time for which the auction is extended. If a new tender was submitted within a certain time
frame before the completion of the auction (this tender may not be necessarily most favourable), the
auction does not end at the time initially anticipated, but is extended for the time determined by the

contracting authority. The extension continues until none of the tenderer’s users submits a new tender
in the time frame determined by the contracting authority.

OA video presentation of the completion of the reverse electronic auction can be viewed here.

2. Time-interval auction

Time-interval auction takes place in a certain number of intervals with limited duration. The parameters
of the auction (no. of intervals and duration of each interval) are determined by the contracting authority
and defined in tender documents.

The tenderer’s user may submit several tenders in individual intervals (changes individual prices several
times), although each subsequent tender must be lower than the previous one submitted in the interval.
Within an interval, the tenderer may also increase the price, but only for the amount submitted in the
previous interval.

O Avideo presentation of the implementation of the time-interval reverse electronic auction can be
viewed here.

The tenders are revealed at the end of the interval. If the tenderer’s user submitted several tenders
within the interval, only the last lowest tender submitted is revealed.

Q A video presentation of the completion of the time-interval reverse electronic auction can be
viewed here.

The data on whether the contracting authority anticipated the e-auction in the procedure of awarding
the public procurement is evident from the basic data of the public procurement in the system.

#

Osnovni podatki javnega naroéila

Stevilka na PJN
IN-1448

MINISTRETVO ZA NOTRAMJE ZADEVE - BALONCEK
24.02 2021 1346
24.02 2021 1347

Sodeluj na jawnem narocilu

Figure 20: Basic data of the public procurement

You can participate in the auction after the contracting authority invited you to the auction following
the examination of tenders. In which case, you will receive an e-mail with an invitation to the auction
to the e-mail address provided in the tender.
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Povabilo na udelezbo v elektronski drazbi / Invitation to participate in the electronic auction

ejn@gov.si
Za @ime.priimek@email.si

@ V tem sporodilu smo odstranili odvedne prelome vrstic
Spostovani,
vabimo vas k sodelovanju na elektronski drabi v postopku javnega naroéila:

Naroénik: Naziv narofnika Oznaka javnega narofila: IN-1469 Naziv javnega naroila: TEST UM

V skladu z Navodili ponudnikom vas obve3éamo, da bo elektronska draiba za pred narogilo ozi sklop izvedena dne 01. 03. 2021 ob 11:28 uri.
Podrobnosti si lahko ogledate na p | https://e|n-test.sigov.si/ponudba/pages/ponudba/javno_narocilo complex podrobno.xhtml?zadevald=1469
Lep pozdrav,

Naziv narocnika

*Za ogled morate biti predhodno registrirani in poobladZeni za delo v sistemu e-JN.

To sporotilo je avtomatsko generirano, prosimo vas, da nanj ne odgovarjate!

Figure 21: Invitation to participate in the e-Auction

One day before the auction, the tenderer receives a reminder to the e-mail address provided in the
tender.

Opomnik o izvedbi e-Drazbe / Reminder on e-Auction

ejn@gov.si
Za @ imepriimek@email si

Spostovani,

obveifamo vas, da se bo danes 01. 03. 2021 ob 11:28 uri na javnem narocilu JN-1469, TEST UM zacela elektronska draZba.

Podrobnosti si lahko ogledate na povezavi https://ejn-test.sigov.si/ponudba/pages/ponudba/javno_narocilo complex podrobno.xhtml|?zadevald=1469

Lep pozdrav.
Naziv naroénika

Za ogled morate biti predhodno registrirani in poobla3€eni za delo v sistemu e-IN.

To sporotilo je avtomatsko generirano, prosimo vas, da nanj ne odgovarjate!

Figure 22: Reminder on the implementation of the e-Auction

7.2.  Participation in the e-Auction

If you are invited to partake in the e-Auction, you will see the "Enter the auction" button in your tender.
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Oznaka javnega narodila w50
Waziv Test 123 Harotnik Naziv naroéniks
Stane Javno odprane panudo

Podatki o ponudbi

P— ) — cosen
Datum in ura oddaje ponudbe 24.02 2021 16:24 Do roka za oddajo Se
e canata et hesaia S o prw oasm
. F— Sp—— oot P— P— -
Figure 23: Enter the e-Auction

The "Submission of new tenders" window opens after you click on the "Enter the auction" button.
When confirming the General Terms and Conditions for the Use of the e-JN System by clicking the "I
agree" button, you agree to submit legally binding tenders after entering the auction when
participating in the e-Auctions procedure for the economic operator on the behalf of which you are
using the e-JN system.

L
Ponudba
‘Oznaka javnega narodila JN-1450 Vrsia posiopka Narodio male vrednost)
e frprrar—
Fees oo
O — Otoam
P ot S a4 bt p e v st v s 5 ok 2 ke 80
i gt arci oo e
INTOTMACHER) Bigtem e-JN, OddaiaN DraVNO Z8vEZUOLE DOnUdDe.
verzns ounss 5 o o oasm
; R byt ottt e N § s F— °
Figure 24: Confirming the submission of the legally binding tender before entering the e-Auction

Following the confirmation, the e-JN system will open a page where the amounts submitted last
during the implementation of the auction will be transferred after the completed auction.

Osnovni podatki o drazbi

[ —— 1z etaso

vrsta draive uscna Carm ra aso

50 roka 22 prifetex draine Se oo, 0002250

Skupna ponudbena vradnost

Zresek skupa) brez davks [EURY
Znesek davka (E0y

Znesei kupy) = davkom EUT)

skiop Znessk bre: duvka (EUR) Znessk davia (FUR) Znessk 2 davkom (EUR)
Siop 1 -Tostnakiop 1
Shen - restm g 2

Predraéun

Dokument Opis slikost (M5) Datum
Hidokumanton!

Ostale priloge

Donament opis Vetikost D) Datum
Hssvumantsi

=

Figure 25: Auctioned tender
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To access the auction, click on the "Auction" button. You will be redirected to the page where your
prices submitted in the tender will be displayed.

A | Ponud Prian n & #a JN-1450 = Drazb
Izvedba drazbe
Izvedba dralve
Cas o zafetka draibe: 0 ani, 00:01: 40
| E———
Predmet Opis Kol. 2} Maja cena/EM Skupaj moja cena
Predmet 1 al 100 Kos 1.464.450 146,445,000
Predmat 2 a2 100 Kos 121953 121,983,500
— E e T
| [ ———
Predmaet Opis Kaol. ' Moja cena/EM Skupaj moja cena
— B = o
e w w sanszm T
vets oo |
Figure 26: Table before the start of the auction

Once the auction starts, you will be able to see your tender in the table(s) on the left hand side of the
screen (depending for which lot the auction takes place if the procurement is divided into lots) and the
tenders of three, currently most favourable tenderers. At any time during the auction, the participating
tenderer may check their placement in the table(s) on the right hand side of the screen in the "My
placement" section (for an individual lot for which the auction takes place if the procurement is divided
into lots).

Protmet Kel. - Noja conareit Shupaj moja cena Preamet Skupal moja oena Coma1 cena2 conaa aoe
Pramet 1 100 Tamaan 190445000 Preamet 1 148 448,000 1220000 1218000
Fracmas 2 100 (B [EE TR e— 121 82300 12024320 1214508
Tos 181 27054300 Preametd 227 884300 ssose nas s

Vo oo vn st T BT

L

Predmet 3 20

[ —

Predrst Wel, e Wois cens/EM [o——
[w— 200 wes 185,305 371.001,000
Prasmat s s00 wea 2484208 13567 300,200

[Emp— 2348027 400

Figure 27: Display of prices at the start of the auction
7.2.1. Actions during the implementation of the electronic auction
During the auction, the following options are available by means of which it is possible to submit

your prices:
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- Change of price by editing the table

Prices can be changed by clicking a cell in the line in which you want to change the price in the
"My price/unit of measure" section and change the desired value.

Following the change in price, the "Submit prices" button will become active. Only when clicking
on the button for individual item or lot (if the procurement is divided into lots) you will actually
submit new prices. If the procurement is divided into lots, all prices may be submitted by clicking
on the "Submit all prices" button located next to the buttons for the transfer of Excel templates.

S T T Ty

Figure 28: Change of price by manual editing of the table Figure 29: Activity of the "Submit prices" button
- Change of price with the "Reduce by minimum step" action

This action is only enabled when the contracting authority enters a minimum step when
determining the parameters of the auction. Prices can be changed by clicking on a cell in the line
in which you want to change the price in the "My price/unit of measure" section or any other cell
in the line and then clicking on the "Reduce by minimum step" button. The system will reduce the
price of the item by a minimum step determined by the contracting authority in the procurement
settings in the e-JN system.

Following the change in price, the "Submit prices" button will become active. Only when clicking
on the button for individual item or lot (if the procurement is divided into lots) you will actually
submit new prices. If the procurement is divided into lots, all prices may be submitted by clicking
on the "Submit all prices" button located next to the buttons for the transfer of Excel templates.

Preostaii &as drafenja: 0 dni, 00 03 11 Preostall &as dralenja: 0 dal, 00 01 : 43

Preamet Kol
Freamei2 100

Fredme: 2 300

Figure 30:  Change in price by minimum step Figure 31: Activity of the "Submit prices" button

- Change of price with the "BBP" action

This action is only enabled when the contracting authority enters a minimum step when
determining the parameters of the auction. Prices can be changed by clicking on a cell in the line
in which you want to change the price in the "My price/unit of measure" section or any other cell
in the line and then clicking on the "BBP" button. The system will reduce the price of the item by
a minimum step below the price of the lowest tender submitted in the system at the time when
you started changing the price of the relevant item.
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Following the change in price, the "Submit prices" button will become active. Only when clicking
on the button for individual item or lot (if the procurement is divided into lots) you will actually
submit new prices. If the procurement is divided into lots, all prices may be submitted by clicking
on the "Submit all prices" button located next to the buttons for the transfer of Excel templates.

op: Tasini sicp
Preostali £as drafenja: 0 dni, 00 00 52

I Draiijo se cene na EM:z DDV v EURI

Moja cena/EM Skupaj moja cena

Predmet Kol

Preamet 2 100 Kes 121.483.500
Predmet 3 200 Kes 1.092.181 327,654,200
Vsota stlops: 594.093.200

e

Figure 32:  Change in price by BBP

- Change in price by importing "Excel template"

Preostali 8as drafenja: 0 dni, 00: 00 17

e

et

Preamet 2 00 121.493.900

Predmet 3 300 Kos 327.854.300
Znai Al e

Figure 33: Activity of the "Submit prices" button

Prices can be changed by importing them with the help of the Excel table. First transfer the current
prices in the Excel template, change the prices in the Excel and then upload this document in the

e-Auction.

This may be done by using the "Export prices" and "+Import prices" buttons in the bottom of the

table during the auction.

Preostali ¢as draienja: 0 dni, 00 : 06 : 24

I Drafijo se cene na EM z DDV v EUR!

Predmet Kol EM Moja cena/EM
Predmet 4 200 Ko 1.800,00
Fredmet 5 200 Kos 2.250,00

Vsots sklopa:

Zmanjiaj za minimalni korsk | Zmanjéaj na BBF

Figure 34: Buttons for transferring Excel files

Skupaj moja cena

380.000,00
1.800.000,00

2.180.000.00

An example of an Excel file is presented below, which was exported from the system during the auction
by using the "Export prices" button. It is only permitted to change cells in the "Price of the unit of
measure (with VAT)" column in the template (table). If you wish to upload in the e-JN system the file
in which another cell was changed, the e-JN system will not accept such file and will report an error.

Datoteka  Osnovno  Vstavlanje  Postavitevstrani  Formule  Podatd  Pregled  Ogled  Pomo¢
. _ o
& lared Calibri A JAA | = ¥ & =) 27 B 3R
[[®Kopiraj ~ [ Zapolni~
Prilepi KLop ; . A = @ Oblika :
« <FPreslikovalnik oblik =Sl B & Podisti v
Qdloisie 5 Pisava Poravnava Stevilo Siog Cel Urej
63 - Fe || 144845

2 D Sklop Naziv predmeta narocnika
3 |2728 Testni sklop 1- 152 Predmet 1 al
4 2730 Testni sklop 1- 152 Predmet 2 a2
5 2732 Testnisklop 1-152 Predmet 3 a3
6 2734 Testni sklop 2- 153 Predmet4 bl
7 2736 Testni sklop 2- 153 Predmet5 b2
8

Figure 35:

Naziv predmeta ponudnika

Kolicina Enotamere _Cenaenotemere (zDDV)  Skupaj cena (z DDV)
100 Kos 1444,45 144.445,00

100 Kos 189,94 118.994,00
300 Kos 1.072,18) 321.654,00
200 Kos 1.820,00 364.000,00
200 Kos 2.484,21) 1.987.368,00

Example of an Excel file following an export from the system before the change of prices
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After successful import of the file with changed prices by using the "+ Import prices" button, the
prices will be displayed, which you have prepared in the Excel file.

|zvedba drazbe

Preostal Cas dradenja: 0 du, 00 13 21

| ooemmemassorsm

- ot B | Meeora® | Sl esinome Fredmet Shupal maa cena Cona t Conaz Comad er
s — e Tl i -
T vemws 0958500 Veota siopa ssomon a0.032.00
[ ] ===y o

Preostai £as arafenja: 0 an, 003 21

| oomemenisoriam

s | [veamens e [
== === =
[ Lo T |
Figure 36: Display of prices at the auction after successful import of the Excel file

Following the change in price, the "Submit prices" button will become active for all items or lots (if the
procurement is divided into lots) where the change is active. Only when clicking on the button for
individual item or lot (if the procurement is divided into lots) you will actually submit new prices. All
prices may also be submitted by clicking on the "Submit all prices" button located next to the buttons
for the transfer of Excel templates.

Precstali 8as drafenja: 0 dni, 60 - 1229

[ —

Predmet Kal. e i cenale Skupai moia cena Premes Skupa moja cena Comnt Cena2 Cena 3 sar
Predmet 1 100 Ker awes 09000 | Fredmet 1 958500 143498 sasss
Preamet2 108 v 10000 1000000 | Predmetz 11000000 147884 +080.00
Predmet 200 e 008,00 000000 | Predmat3 30000000 108218 85000
[rep— IS0 | View wiopm: ssa08300

Precstati &as aralienja: 0 80, 00 : 1229

[ csomememiticoream

Fremet el o Msja cena/EM Shupaj moja cona Preamat cena1 cana 2 cena sep

Frdmat 4 20 s T300.00 2000000 Preamata 182000 170,00

Fredmat s 200 s 225000 130000008 | Preamecs 1.800 000,00 247421 224000
Victa sicgs 210000000 | vaots miopa [ 2sscomon 234320800

Figure 37: Display of prices at the auction following the submission of changed prices with the use of the "Submit
prices" or "Submit all prices" buttons

- Resetting the prices entered before the submission

Before the submission, the system enables you to change the prices for individual lots (or the entire
procurement if there are no lots), which you have entered in one of the aforementioned ways, to the
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values that were last submitted in the system. This can be done by selecting the "Reset prices of the
lot" button.

e gl - T T

Figure 38: Display of changed prices that were not submitted in the system before the reset

|zvedba drazbe

Froasial das drafenja: 0 dei, 0010 12

I i ne cane ma E84 2 DOV v ELRY

Predmet

Predmet 2 110.000.00 11784 1.080.00
Fredmet 3 300000.00 1082.18 8000

Figure 39: Display of prices after the reset

7.2.2. Explanation of individual fields and symbols displayed on the screen of the auction table

Before the start of the auction, your data transferred from the tender you submitted before the
deadline for the submission of tenders can be found on the auction table.

During the auction, information about your placement (position) according to the criteria for the
selection of the most favourable tenderer is accessible on the screen.

Explanation of tables:

- My price/unit of measure — represents the tender price for the item per the unit of measure
(piece, m?, etc.).

- My price total — represents the tender price for the item and the entire tender quantity.

- Price 1 ("Price 2", "Price 3") — represents the price of other participants (no more than three
most favourable ones according to the criteria for the selection of the most favourable
tenderer) for the item per the unit of measure (piece, m?, etc.).

- Lotsum:

o "My price total" column — total tender price for all items in the lot (or the entire
procurement if there are no lots) for the entire quantity.

o "Price 1" column ("Price 2", "Price 3") —total tender price for all items in the lot (or the
entire procurement if there are no lots) for the entire quantity of other tenderers (no
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more than three most favourable ones according to the criteria for the selection of the
most favourable tenderer).

Legend of colours:

- —you offer the lowest price for the lot where your prices are GREEN.
YELLOW - you offer the second lowest price for the lot where your prices are YELLOW.

- —you do not offer the lowest or the second lowest price for the lot where your prices are RED.

Izvedba drazbe

Preostan s drafenja: 0 ani, 00 - 05~ 24

[Em——

Presmet Kol ™
Predmat 1 10 ¥er

Skupaj maja cama - Shupa moja cams Conat Cona2 Cona3 Bee

%0.000.00 Fraemet 1 5000000 143498 000

[Fowm—ry 110.000.00 11784 109000

Praiont ) 300.009.00 100218 ™0

Figure 40: Screen (table) display during the auction

In addition to the remaining time left in the interval, the current interval of the ongoing auction is
also displayed on the top of the table in the case of the time-interval auction.

Izvedba drazbe

Preostall tas drafenja: 0 dni, 00 : 01 : 06
Interval 2 od 3

| wrcmmeizoonian

Predmet Moja conaiEM Predmet Skupaj moja Cena1 Cena 2 Cena3

Skupaj moja cena
Predmet 1 T ta000000 | 1220000 92272
1708.00 17.030.000,00 Preamer 2 om0 | 610000 936150
Vot skiopa 18 520,000,00 Vsota sidapa: _ 70.760.000,00 101.029.176,00

1.440.000,00

Pradmat 2 10.000 Kos

.|
Figure 41: Screen (table) display during the auction — time-interval auction

If the contracting authority suspended the implementation of the auction, a symbol will be displayed
on the screen informing you of the suspension. The auction will continue once the contracting
authority arranges continuation.
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lzvedba drazbe

zvedba draZbe

Drazba je bila zadriana!

v Skiop: tretji

I Drafijo se cene na EM z DDV v EUR!

Predmet Kol. EM Moja cena/EM Skupaj moja cena Predmet Skupaj moja cena Cena1 Cena 2 Cenad
miza 19 Kos 2.000,00 38.000,00 miza 38.000,00 500,00 2.000,00
stol 20 Kos 3.285,00 65.700,00 stol 65.700,00 500,00 200,00
omara 7 Kos 3.285,00 68.985,00 omara 68.985,00 1.000,00 2.190,00

Vsota skiopa. 172.685,00 Vsota skiopa _ 40.500,00 87.990,00

Figure 42: Screen (table) display suspending the implementation of the auction — time-interval auction

7.3. Completed e-Auction

After the auction is completed, you will get access to the final prices of individual tenderers displayed
along with their names.

|zvedba drazbe

| semeemmecom -

Fredmes Mola cena Comat Cemaz Coma3 cenad Cemat =
Pracmet 1 31009 25800 1298000
Fredmei 2 121 121438 1208838
Fredmei 3 r0s2.181 Benss s0ze

Mo i 2

Kendna uvrstne Vo skiopa nan ponussa
' 508780300 | Tast qmion, 123 Swases X Munshan DE

PasioAL peep— ol o, i, bl

2 0

tamar
OF38, Cacknica, 1384 Granows.

e

Frusmat Cana 4 Cana2 Cona 3 Consd Comat Esr

Preamats 2300208 2002500 2478208

Figure 43: Screen display after a completed auction

oAfter the end of the e-Auction, the system will automatically prepare a pro-forma invoice of the
tenderer, which the contracting authority accepts as a binding pro-forma invoice after the completed
auction.

7.4. Invitation to negotiations

If it was stated in the public procurement that negotiations would be implemented, the contracting
authority will invite you to every round of negotiations via the e-JN system. You will receive an
invitation to negotiations by e-mail. The data on negotiations can be found on the first page of your
tender. If a new tender must be submitted for negotiations or in the case of the last round of
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negotiations, the new version of the tender is submitted in the same way as described in point 6.3.2
(Preparation and submission of a tender).

7.5. Invitation to supplement the request to participate/tender

If the contracting authority sent you an invitation to supplement/clarify, you will receive the invitation
by e-mail, and the invitation will be visible in the review of the tender under the submitted request to
participate/tender.

# | Ponudbe | Prijavafponudba za narotilo: A-123201%

Oznaka javnega naroéila A-1232018 Vrsta postopka Narogilo male vrednosti

Naziv Naroéilo xy Naroénil k MINISTRSTVO ZA FINANCE
Stanje Javno oggiranje ponudb

Podatki o ponudbi

Oddana verzija 1 Status ponudbe. Oddana
Datum in ura oddaje ponudbe 05.07. 2018 03:49 Do roka za oddaje Se

Verzija Oznaka Datum kreiranja Status oddaje Pripravil Oddal

1 05.07. 2018 08:48 Oddana an Zastoprik Fan Zastopnik °

Pozivi na dopolnitev

Datum zahteve Rok za odziv Vrsta poziva na dopolnitey Zadnji odziv

(BLEED (B (LEIEHE Poziv na dopolnitcy, popravek, spremembo ali °
pojasnilo ponudbe

Figure 44: Invitation to supplement the request to participate/tender

The supplementation must be submitted by the supplementation deadline. A later response to the

invitation is not possible. When clicking on ®

window with the invitation details will open:

in the review of invitations to supplement, a new

- The contracting authority’s documentation is in the upper section.

- The possibility of adding supplements or reviewing the submitted supplements is found in the
lower section.
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Dopolnitev

Osnovni podatki o pozivu na dopolnitev

Datum zahtevka 15. 02. 2021 Rok za odziv 16. 02. 2021 12:38
Vrsta poziva Poziv na dopolnitev, popravek, spremembo ali pojasnilo ponudbe Do roka za odziv ée 0dni, 23:55:11

Dokumentacija naro¢nika

Naziv dokumenta = Opis =
Poziv na dopolnitev Ajda Kostanj?ek 9
Dopolnitve
Zaporedna Stevilka Datum kreiranja Status oddaje Pripravil Oddal
Ni zapisov
Figure 45: Supplementing the tender

When entering the supplement (by clicking on the "Prepare supplement" button), it is mandatory to
attach the PDFfile in the "Documents" segment of the "Reply" section. Files of different formats (Word,
Excel, PDF, TIF, JPG, etc.) may be attached in the "Other attachments" section. When clicking on the
"Submit supplement" button, a window will open in which the entity submitting the supplement
agrees to the General Terms and Conditions and confirms that they are submitting a legally binding
document, which they submit by clicking on the "Submit supplement" button.

Several supplements may be submitted until the deadline for the submission of supplements.

The contracting authority sees the reply or supplement immediately after successful submission. The
contracting authority also receives a notification about the submission of the reply or supplement by
e-mail. It is thus not possible to cancel the submission.
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Dopolnitev

Osnovni podatki dopolnitve

status V pripravi Datum zahtevka 05.07. 2018
Rok za odziv 05.07. 2018 09:10 Do roka za odziv §e 0dni, 00: 01:42

Vrsta poziva na dopolnitev Poziv na dopolnitev, popravek, spremembo ali
pojasnilo ponudbe:

zan.zastopnik@sre.si

Dokumenti ﬂ
Odgovor

Dokument Opis Datum

oo R R - )

Druge priloge

Dokument Opis Datum

s s [

Figure 46: Tenderer's reply

8. DYNAMIC PURCHASING SYSTEM

The e-JN system enables the implementation of a dynamic purchasing system (hereinafter: DPS).
Participation in public procurement procedures implementing the DPS takes place in the same way as
other procedures in the e-JN system.

8.1. Participation in the DPS

If you want to participate in a public procurement implementing the DPS, find the procurement in the
e-JN system via the icon "Current public procurement" or via a web link on the Public Procurement
Portal. The latter will redirect you to the e-JN system on the published DPS. The course of application
for a public procurement implementing the DPS is the same as in two-phase procedures.

Selecting the public procurement, opens the page with the basic data of the public procurement
(procurement details), the link to the Public Procurement Portal and (on the right hand side of the
screen) the button "Participate in public procurement"”. By clicking on the button, the basic page
"Application" will open, where you shall mark the category you are applying for, attach the necessary
or required documentation and submit the application in the same way, as you do for other procedures
in the e-JN system.
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Osnovni podatki o prijavi

Verzija

Do roka za oddajo Se

1

0dni, 00:04:10

Status verzije V pripravi

Elektronski naslov za obvescanje™:

Ponovno vpidite elektronski naslov=:

Oznaka:

D skupna prijava/ponudba

0Oddaja prijave/ponudbe za kategorije:

Kategorija 1 - Kategorija Sadje
Kategorija 2 - Kategorija Zelenjava
Kategorija 3 - Kategorija Mie€ni izdelki
Kategorija 4 - Kategorja Delikatesa

Kategorija 5 - Kategorija Meso

ejn@sre.si

ejn@src.si

Joznaka ponudbe

D uporaba zmogljivosti drugih subjektov

Kategorija

[ podizvajalci

oooooao

Figure 47:

8.2.

Dokumenti

ESPD - ponudnik

Dokument

Ni dokumentov

Opis

Velikost (Mb) Datum

Ostale priloge

Dokument

Ni dokumentov!

Application

Opis

Velikost (Mb) Datum

shrani [ Oddaj prilavo

Subsequent application to DPS procedures

If the contracting authority for the public procurement implementing the DPS for one or more (or for
all) categories did not request your qualification or you would like to participate in category you did
not mark in the original application and applied for, you can apply again at any time in the future or
you participate in the same public procurement implementing the DPS, when the contracting authority
enables additional collection of applications.

This can be done in the same way as you submit your first application.
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8.3. Request your qualification and specific procurements

After receiving your application for a public procurement implementing the DPS, the contracting
authority will review the applications within the e-JN system and request your qualification (or not) for
each category to participate in the second phase of the DPS (submission of a tender on the request of
the contracting authority). The decision of request qualification must be published on the Public
Procurement Portal, and the e-JN system will notify you of the request qualification by e-mail.

If request your qualification to participate in the second phase of DNS, you are included in the
catalogue of tenderers of this DPS.

Katalog ponudnikov

JIN-1907 Nakup cvetja

Naziv poslovnega subjekta Matiéna Stevilka Kategorija
Vpiite naziv poslovnega subjekta Mati€na Stevilka ~
Status poslovnega subjekta Stanje na dan
Vse v
Ponudnik = Matiéna Stevilka = Kategorija =
Ajda Svetje 2
Sabina Svetje 2
Ajda Cvetie 3
Izmi3ljeno podjetje 2, Naslov izmisljenega podjetja 2 Cvetje 3
Izmi3ljeno podjetje 1, Naslov izmiSljenega podjetja 1 Cvetje 3
Izmisljeno podjetje 2, Naslov izmiSljenega podjetja 2 Cvetje 1
Figure 48: Catalogue of tenderers

The catalogue of tenderers in the e-JN system can be find by selecting the "Tenders" icon and search
for your submitted application for the public procurement implementing the DPS in the "List of
applications/tenders".
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Oznaka javnega naroéila JN-1907 Vrsta postopka Omejeni postopek z izvedbo DNS
Naziv Nakup cvetja Naro€nik MINISTRSTVO ZA NOTRANJE ZADEVE - BALONCEK
Stanje Sprejem prijav
o S

Podatki o prijavi

Oddana verzija 1 Status prijave Oddana
Datum in ura oddaje prijave 15.06. 2021 18:16 Do roka za oddajo Se
Verzija Oznaka Datum kreiranja Status oddaje Pripravil Oddal
1 15. 06. 2021 1815 Oddana Ajda Ajda °

Podatki o prijavi

Oddana verzija Status prijave V pripravi
Datum in ura eddaje prijave Do roka za oddajo 3e 42.dni, 00: 44 :35
Verzija Oznaka Datum kreiranja Status oddaje Pripravil Oddal
1 17. 06. 2021 13:12 V pripravi Ajda °

Figure 49: Application

8.3.1. Participation in specific procurements of the DPS (second phase)

In the case described in point 8.3, when the contracting authority has requested your qualification,
you will be able to participate in the second phase of DPS (submission of a tender on the request of
the contracting authority). When the contracting authority creates a request for DPS in the e-JN
system, you will receive an invitation for tender submission for each category the contracting authority
is submitting a request. You will receive the invitation via e-mail. The invitation can also be seen among
the invitations ("Invitations" icon).

The submission of the tender takes place in the same way as for other procedures in the e-JN system.

8.4. Verification of qualification to participate in the DPS

In accordance with the paragraph 10 of Article 49 of the Public Procurement Act (PPA-3), the
contracting authorities may, at any time during the period of validity of the DNS, require admitted
participants (or from all participants in the case of joint procurement, when the economic operator
rely on the capacities of other entities, or when the contract involves a subcontractors) to submit a
renewed and updated ESDP within five working days from the date on which that request is
transmitted. At any time during the period the DPS, the contracting authority can ask you to submit a
new ESPD form to check whether you are still qualified to participate in each DNS and/or its category.
You will receive a notification to submit a renewed and updated ESDP from the e-JN system by e-mail.
You can also find it by clicking on the "Tenders" icon, where you can find your submitted application
for the public procurement implementing the DPS in the "List of applications/tenders", similar to
invitation for supplementing the request to participate.
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9. FAQ

Answers to frequently asked questions can be found here.

Important recommendations

When preparing tenders, the tenderer’s attention is drawn to the following options and
specifics of the e-JN system:

When submitting tenders, the size of files is limited to 200 MB per file and 300 MB for the
entire tender documentation (all files in total).

When naming pro-forma invoices, avoid using sibilants and special symbols to prevent
unpredictable problems. We advise the use of the following symbols: a—z; A-Z; 0-9; -; ;.
After the upgrade of the electronic public procurement portal (e-JN or ejn.gov.si), the
uploading of the following files was made possible (ZIP, XLS, XLSX, DOCX, DOC, PDF, XML,
JPG, JPEG, PNG, TIF, TIFF, RTF).

The uploading of other formats is done as follows:

e the files must first be archived in the ZIP file. To this end, you can use the
functionality in the Windows system or use the tools for archiving (WinZip, 7-Zip,
etc.). To avoid excessively large files, we recommend that the attached documents
are scanned in black and white with 150dpi resolution.

The SI-PASS https://sicas.gov.si/CES-Sign/sign/sign.htm enables electronic signing of the
ESPD forms for other participants (partners, subcontractors). The tenderer (or the leading
partner if a group of tenderers acts as a tenderer) signs their own ESPD when submitting
the tender.

Observe the contracting authority’s instructions for the preparation of the tender, especially
the pro-forma invoice. We also point out that the entered total tender value and the
document uploaded in the "Pro-forma invoice" section are accessible at the public opening
of tenders, which is why they should not contain data that could reveal personal
information, classified information or business secrets.

The use of Internet Explorer is no longer supported. When using this browser in the e-JN
system problems may occur, which are outside control and responsibility of the e-JN system
administrator and the registered user (e.g. failure of all system functionalities or individual
sections of the system). Internet Explorer was replaced by the new internet browser,
Microsoft Edge.
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https://ejn.gov.si/aktualno/vec-informacij-ponudniki.html
https://sicas.gov.si/CES-Sign/sign/sign.htm
https://www.microsoft.com/sl-si/microsoft-365/windows/end-of-ie-support

